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Introduction

The Center for Educational Performance and Information developed the Michigan Student Data
System (MSDS) to keep up with the changing demand and uses for student data. District
authorized users will utilize the MSDS for the collection of student-level data for state and
federal reporting, as well as for allocations. MSDS interacts with other State of Michigan data
applications, improving tracking, consistency and accountability, as well as reducing data
duplication.

The MSDS is extremely flexible, offering users the opportunity to develop data reporting
procedures that work for their individual situations. With that flexibility comes a much larger set
of reports and data quality tools. The MSDS incorporates functions previously provided by the
Single Record Student Database (SRSD) Error Check application and Administrative Data
Reports (ADR). As the MSDS is a Web-based application, there is no need to download and
store a separate Error Check application to your local computer. The MSDS will continue to
grow and improve as we receive feedback from users and identify new ways to enhance the
system.

One of the driving forces behind the MSDS is the need to collect more detailed and complex
student data that the file structure of SRSD did not allow. By moving to an XML file structure,
the MSDS is able to collect multi-valued data for students. For example, the record for an adult
education student participating in two programs can now contain two unique Adult Education
components; one for each program. We have also standardized codes to allow better connectivity
to other state and federal systems.

We have designed this document as a guide to the MSDS collections expected for the 2010-2011
school year. It is separated into sections which cover general MSDS information, specific
collections, component and characteristic descriptions and appendix documents. CEPI will not
create separate manuals for each individual collection as was done for SRSD. We will release
new versions or addendums to this document with any necessary updates. The Version History
section will list all revisions or addendums we publish during the current school year. Within this
text we will identify changes using the following methods:

Type of Change | Method Definition

Clarification Highlighted text Re-wording or addition of text to improve
understanding; this type of edit does not change
the meaning or definition.

Removal Strike-through Deletion of part or all of text to indicate a
change in the meaning or definition.
Addition Underlined, red text Addition of text to indicate a change in the

meaning or definition or new requirements to
existing collections, components or
characteristics.

New "NEW" in red text at the | Addition of a new characteristic, component or
beginning of the section | collection.
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We recommend that district users regularly refer to the CEPI Web site and updated postings of
this document for the most up-to-date information about specific collection and data
requirements. We also recommend that users watch the "What's New" section on the MSDS
home page and that they subscribe to the appropriate listserv to receive notifications from CEPI.
You will find information about available listserv services and instructions for subscribing on the
CEPI Applications page of the CEPI Web site.

Training materials are available on the MSDS page of the CEPI Web site (www.mi.gov/cepi).
From the left navigation bar, click on "CEPI Applications,” and then click on "Michigan Student
Data System."” Look in the sections titled "Training Tools" and "Resources.™ Information about
system security and recent communications, along with links to individual data collections, are
also located on this page.

Background

The MSDS is one of several data collection systems managed by CEPI. CEPI is an office located
within the Michigan Department of Management and Budget, Office of the State Budget and is
responsible for the collection and reporting of data about Michigan's pre-kindergarten through
12th-grade (PK-12) public schools and students.

Michigan's public schools (PK-12) are required by state and federal laws to collect and report
data about students, personnel and individual schools. On behalf of state agencies that must
provide reports to the state legislature and/or the federal government, CEPI coordinates the data
collections with intermediate school districts (ISDs), local education agencies (LEAS) and public
school academies (PSAS).

State agencies such as the Department of Education, the Department of Energy, Labor and
Economic Growth and others provide CEPI with the specifications about the data that are
required by state and federal laws, including data definitions. To ensure greater accuracy of the
data definitions used by district staff members, CEPI established the Data Definition Review
Group comprising officials from the various state departments. This group's purpose is to
provide a formal process for determining the specifications of each data element that districts are
required to submit. This includes adding, editing and eliminating data fields and definitions. The
Data Definition process begins in January for the subsequent school year to ensure that any
changes can be published approximately six months in advance of a particular collection.

Once the data requirements have been finalized, CEPI works with the Michigan Department of
Information Technology (MDIT) to develop, edit or eliminate each data element specification
and accompanying business rules. After MDIT has completed the changes to the MSDS, CEPI
communicates this information to the MSDS authorized users. Current information about
collections and data requirements is posted to the MSDS page on the CEPI Web site. To access
this information, go to www.michigan.gov/cepi. From the left navigation bar, click on "CEPI
Applications,” and then click on "Michigan Student Data System."
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Uses of MSDS Data

School district authorized users submit the data, which include discrete information about
individual students such as age, gender, race/ethnicity and program participation, via the MSDS.
CEPI and the Michigan Department of Education (MDE) then use the collected data to meet the
reporting requirements of the federal No Child Left Behind Act of 2001 and other state and
federal laws. For instance, we use the MSDS data to determine adequate yearly progress (AYP),
state aid payments and accreditation, just to name a few items.

Local districts and public school academies are responsible for maintaining student data at the
individual level. CEPI does not specify any particular software for maintaining student data.
However, a list of commercial vendors who provide student information management software is

available by clicking here.

Getting Started

The Educational Entity Master (EEM)

The Educational Entity Master (EEM) is an essential component for school and student data
submission. It is the state's official directory of educational entity information. We use EEM
entity code numbers to link all education data sets, including the MSDS.

LEAs, PSAs and 1SDs should update the online EEM whenever district, school or other entity
information changes. Nonpublic schools and unique education providers such as early childhood
providers should also ensure that the EEM information is kept up to date. Updates include
changes in the name of a school, contact information (e.g., administrator, address, area code, e-
mail address), grade-range adjustments, as well as requests for new entity numbers and closings
of schools, unique education providers, or non-instructional ancillary facilities.

We highly recommend that ISD, LEA and PSA districts verify their EEM data before each
data submission. When EEM records are out of date, data submission can be more difficult.
With accurate EEM records, you will better manage your data and achieve more timely
submissions.

Each ISD, LEA and PSA should have at least one authorized user for the online EEM. This
authorized user can access the EEM regularly via the Internet to verify official information. To
identify the currently authorized users for the online EEM for your district, send an e-mail
request to cepi@michigan.gov .

For more information about accessing the EEM, please refer to the EEM section of CEPI Data
Applications on the CEPI Web site (www.michigan.gov/cepi).
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Browser and Other Technical Requirements

Please refer to the MSDS Technical Document located on the CEPI MSDS Web page or by
clicking here.

Obtaining Access to the MSDS

Obtaining MSDS access is a two-step process:

1.

2.

Individuals must first subscribe to the application through their Single Sign-On (SSO)

accounts.

Individuals must send the appropriate security agreement form (Public schools and
Nonpublic schools) to CEPI, signed by the user and the entity lead administrator. These

forms are posted in the Security section of the CEPI Michigan Student Data System Web

page.

You will receive access to the application when both of the above steps have been completed and
verified by CEPI. For more detailed information, please refer to the Single Sign-On User's Guide
posted in the Security section of the CEPI Michigan Student Data System Web page.

Subscribing With an SSO Account

Note: If you do not already have an SSO account, you may register for one online at
https://sso.state.mi.us/ by clicking the Register button and following the on-screen directions. For

more detailed information, please refer to the Single Sign-On User's Guide posted in the Security
section of the CEPI Michigan Student Data System Web page.

To request access to the MSDS, log in to the SSO application at https://sso.state.mi.us/ and
follow these steps:

1.

2.

Click the Subscribe to Applications link in the bottom left-hand corner of the screen. You
should see a new screen with drop-down menus.

Select CEPI in the first drop-down and Michigan Student Data System (MSDS) in the
second.

Click Next You will see a subscription page for the application. Review the information
and click Confirm.

You will receive a confirmation message (both on the screen and by e-mail) stating your
subscription request was submitted successfully. If you have not already done so, you
should now fax your signed security form to CEPI.

Submitting a Security Agreement Form

After a subscription request has been submitted, a user must submit a signed MSDS security
agreement.

This manual is for the 2010-2011 School Year Page 15 of 465
Version 1.0, published 09/08/2010


http://www.mi.gov/documents/cepi/MSDS_tech_support_251976_7.pdf
http://www.mi.gov/documents/cepi/MSDS_security_agreement_260258_7.pdf
http://www.mi.gov/documents/cepi/MSDS_Security_NonPublic_278149_7.pdf
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
https://sso.state.mi.us/
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
https://sso.state.mi.us/

Michigan Student Data System (MSDS)/Collection Details

To download a copy of the security agreement, click on the appropriate form, Public schools or
Nonpublic schools, or follow these steps:

Click on CEPI Applications from the CEPI home page www.michigan.gov/cepi.

Click on Michigan Student Data System on the left navigation bar.

In the Security Box, click on MSDS Security Agreement.

Follow the instructions on the security form and fax the completed form to CEPI at 517-
335-0488.

el N =

For more detailed information please refer to the Single Sign-On User's Guide posted in the
Security section of the CEPI Michigan Student Data System Web page.

Changing an SSO Password

To change an SSO password:

1. Go to https://sso.state.mi.us/.

2. Enter your SSO login ID and password. (Password is case sensitive.)

3. Click on Account Maintenance.

4. Click on Change My Password.

5. Note: After you create an SSO account, only you can update the account information. If
your e-mail address or telephone number changes, be sure to log in to the SSO site and
edit your account. If you do not remember your password, please go to the login page,
enter your SSO ID and click the | Forgot My Password link.

For more detailed information, please refer to the Single Sign-On User's Guide posted in the
Security section of the CEPI Michigan Student Data System Web page.

Accessing the Educational Entity Master (EEM)

As noted previously, accurate records in the EEM are critical to a district's data submission. We
recommend that each district verify these records prior to each data submission. Each district
should have at least one authorized EEM user. Please refer to the CEPI Educational Entity
Master Web page and the EEM User's Guide for more information.

To access the EEM (authorized users only):
1. Log in to the SSO application at https://sso.state.mi.us/
2. You should see a link for the Educational Entity Master in the Applications Portal which
will take you to the application.
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Getting Assistance with Data Submissions

The CEPI Web site contains the most up-to-date information about MSDS data collections.
Please go to www.michigan.gov/cepi and click the CEPI Applications button and then click
Michigan Student Data System for information specific to the MSDS. This page includes
training tools, communications, security information, and general MSDS resources. Users can
also click a collection name in the MSDS Data Collections section for detailed information
including XML schemas and sample files for that collection.

If you are an entity authorized user and are having technical difficulties submitting data to CEPI,
please send an e-mail message to CEPI customer support at cepi@michigan.gov or call 517-335-
0505 and follow the prompts. Please provide your name, district/entity code, district/entity name,
CEPI application name, your telephone number (including area code and extension), your e-mail
address and your specific questions.

Refer questions related to the content of the data (data definition issues, for example) to the State
of Michigan contact person for the data field. You can also find this information in the
Characteristics Details section of this document.
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C* Characteristics, Components, Collections

Characteristics
= Fields (data elements) associated with a student
= Each characteristic may only be included in one component
Characteristics may be multi-valued (occurring more than once in the component)

Components
= Logical groupings of characteristics
Allows groups of characteristics to be conditionally required

= Components may be included in multiple collections
= Components may be multi-valued (occurring more than once in a collection)

Collections
A set of components submitted for a particular purpose within a particular

timeframe

C3 - Example

Collection

Characteristic:
Student
Last Name

Request
For UIC

Component:
Personal
Core

Collection

Fall
General
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Certification: The Fourth C
Assuring Data Quality

Certification is the process wherein a responsible authorized MSDS user reviews and approves
data within a given collection, indicating that to the best of his/her knowledge the data are
accurate and complete. This process includes the opportunity for the user to review data and/or
summary reports. The act of “certifying” a collection officially submits the data on behalf of the
superintendent/administrator to CEPI for that collection.

= Quality Review — Last step in the "error check™ process
= Reports Review — Confirm that the data are accurate
= Certification officially submits data to CEPI.

= By clicking the certification check box, the user is confirming "that this information is
valid and correct to the best of my knowledge" on behalf of the
superintendent/administrator.

= Collection Certification may be one of three types:

o Certification Not Applicable (e.g., Request for UIC) — the collection is not
certified

o Ongoing Certification (e.g., Student Record Maintenance) — the collection is
open throughout the school- year and certification can occur at any time

o Single Certification (e.g., Fall General) — there is a deadline for the collection
and the certification window will close as of a specified date

= Decertification allows for corrections
o Prior to the collection deadline, user can decertify without CEPI approval

o After collection deadline, user must have CEPI approval (resubmission request)

As part of the SRSD submission process, CEPI provided users with a stand-alone application
called "Error Check.” This application allowed users to complete basic file validation and access
a small set of reports. With MSDS, the system provides several built-in layers of data validation
and quality-check functions.

When a user uploads a data file to the system, the MSDS automatically checks the file for
validation against the schema requirements. If the file does not meet these basic criteria, the
system will not process it and will not transfer it into the data Staging Area. The file must meet
the basic structural rules for XML and the collection to pass. The file structure must be valid
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before the MSDS will process the file. We have expanded the basic file validations beyond what
was in the SRSD to ensure data validity. The MSDS no longer allows invalid data to be entered
into the system to be corrected later. This step further supports efforts in Building a Culture of

Quality Data.

For more information about XML and schema validation, please refer to the MSDS Technical
Document located on the CEP1 MSDS Web page. (NOTE: The World Wide Web Consortium
(W3C) is the ultimate authority on XML data types. All collection schemas will reference the
W3C definitions for the base data types. Please reference the appropriate collection schema and
the W3C to ensure a valid file submission).

After you have successfully uploaded the file and it has passed the initial file-validation checks,
the data are processed into the Staging Area where they go through additional record-level
validation to check for data accuracy. These "checks" look at component and characteristic
business rules as well as for Unique Identification Code (UIC) matching. The system generates
error, warning and resolution messages when the file fails to meet a rule. Perform a quick review
of the Staging Area Detail screen for the status of the collection data. (Please refer to the
"Training Tools" and "Resources" sections of the CEPI MSDS Web page for more information
about how the system functions.)

You must correct student records that have errors and complete all UIC resolution in order for
certification to occur. Review warnings to assure that the data submitted are correct. The system
generates warnings when the data are outside of the expected parameters for the characteristic,
but may still be correct. Warnings will not prevent a collection from being certified.

Once you have resolved all of the student records within the collection and they are error free,
you should turn your attention to the reports provided by MSDS to confirm that the data are
accurate. The list of available reports, including a brief description of each, is located in the
MSDS Training Manual. District superintendents may choose to have several different people
review the different data. For example, he or she may ask the special education director or the
Title 1 coordinator to confirm that the data shown in the reports are correct for their respective
programs and services. (Refer to SRSD Roles Crosswalk for MSDS for more information about
roles and permissions.) When the assigned people have completed thorough reviews of the data
and confirmed that they are correct, then the collection may be certified.

Throughout this process and until the collection is certified, the data are not considered
submitted. You may consider the Staging Area, where you can work with your data to prepare
them for certification, an extension of your local computer. Although there is no longer an "Error
Check™ program that can be stored on a local hard drive, each submitting entity has its own
Staging Area in which to correct errors and perform other data quality checks.

FTE Conflict Resolution

If you report students by multiple districts with a total full-time equivalency (FTE) greater than
1.00 in the Fall General or Spring General Collections, the system will identify them in the
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MSDS FTE Conflict Detection section for each reporting district. For instructions on how to
complete the FTE Conflict Resolution process, please refer to the MSDS Training Manual. The
MSDS searches for potential FTE conflicts in both the staging areas and certified data of all
districts throughout the collection period. The system performs this process on a nightly basis so
it is important to continue to check the FTE Conflict Detection section until the collection is
closed.

District users should resolve as many of these FTE conflicts as possible before the collection
certification deadline at the end of the seventh week after the legislated pupil membership count
day. In the event that the users cannot resolve all of their conflicts, the ISD auditors will
complete the process.

Decertification

The MSDS allows district users to correct data errors in certified collections. The decertification
process is applicable only to collections that utilize single certification (see "Certification: The
Fourth C," above). Users are allowed to decertify without CEPI intervention at any time up to the
certification deadline. This means that as users work on their data, they may certify, decertify
and certify again as many times as necessary until the certification window closes. After the
certification deadline, users may request that they be allowed to decertify in order to correct data
by contacting CEPI customer support. Please refer to the MSDS Training Manual for detailed
instructions for the decertification process.
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System Expectations: Required, Conditional and Optional

The MSDS uses the terms "required,” "conditional™ and "optional” to identify the system
expectations for each component and characteristic. Please note that all the data collected
through the MSDS are required for reporting and/or allocation purposes; however, not all data
are applicable to every student. Therefore, the system cannot always require each data element.
The following information explains what these terms indicate and how they relate to file-level
and field-level validation rules.

Required

Report components marked as required for all students. Report characteristics marked as
required for all students when the characteristics are within a reported component. The MSDS
"expects" to see these data and will produce errors if you do not report them. If a component is
required, the system will reject the file upon upload if you do not include the component in each
student record.

Component Example: You must always report the Submitting Entity component. If every
student record in a file does not contain a Submitting Entity component, the file will not
pass schema (file) validation and will fail to process into the Staging Area.

Profile: Super User A- | A+

To Do List... File Upload Status Details
Manage Requests... §
= . Collection: Fall 2009 General Collection 2009-2010
P File Name: GeneralCollection_SubmitEntityMissing.xml
Submission...
¥ . X GeneralCollection_SubmitEntityMissing-5-29-2005 2-13-59
Upload File Stored File Name: PM-Daoris Mann.xml
Uploaded File Status Motes:
Data Staging Area Upload Date: 8/25/2008 2:21:00 PM Shows the status of the file as "Failed”. This
Upload Source: File oload means that something in the file did not meet
Sh"l:;';mta Upload Status: Failed File Level validation € the requirements of the schema for this
Status Description: collection.
Uploaded By: Dioris Mann

Submitting System Name:

g
P
(i3]

Submitting System Version:

Submitting System Vendor:

Cohort...

Details about the validation error are shown
here. This message shows that the system
found something that it didn't expect

Direct Certification (PersonalCore’) and then states what it did
Reports... expect to find (SubmittingEntity’). This type
of message will be shown when a required
element is not present or when elements are
reported out of the expected order.

e to Determine

The element 'Fall2009GeneralCollection’ has invalid child
element 'PersonalCore'. List of possible elements
expected: 'SubmittingEntity'.

PEPE...

=

!

Reports...

=

Records Contained:

Walidation Error:
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If you are required to report a characteristic, and you submit the component in which it is
included, the system will reject the file upon upload if it is not included.

Characteristic Example: You must report the 10/30-Day Rule characteristic anytime
you submit the FTE data in either the General Ed FTE or Special Education components.
If you do not report the characteristic, the file will not pass schema (file) validation and
will fail to process into the Staging Area.

Profile: Super Usar A- | A+

5DS Home

To Do List... File Upload Status Details

!I

Manage Reguests...

Student Data CFD”ECtiDI'I: Fall 2009 Gene.ral Collection 2009-2010
Submission... File Name: GeneralCollection_Error.aml
. - . GeneralCollection_Error-9-29-2009 2-28-12 PM-Doris
Upload File Stored File Name: Manncrml
Uploaded File Status Notes:
Data Staging Area Upload Date: 9{29{200‘3 2:35:00 PM
Upload Source: File Upload UL
Student Data ) . . e
Downloads... Upload Statu;. . Failed File Level validation
Status Description:
Search... Uploaded By: Doris Mann
Certified Data... Submitting System Mame:

Audit FTE... Submitting System \Version:

3]

Cohort... Submitting System Vendor:

3]

PEPE...
The details of this error show that the system has
found an element (GeneralEdFTE') that it did not
Direct Certification expect. It is "invalid” because it is not in the order
Reports... it was expected. The element Ten30DayRule’
was expected in this record before
‘GeneralEdFTE".

!!

Reports...

Records Contained: & to Determine
P . The element 'FTE' has invalid child element 'GeneralEdFTE'.
Validation Error: List of possible elements expected: 'Ten30DayRule'.

Lo

=

For detailed information about XML and schema validation, including information about
software tools that can be helpful, please refer to the MSDS Technical Document located on the
CEPI MSDS Web page.
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Conditional

You MAY be required to report conditional data to the MSDS system for student records under
certain conditions. An error will occur when a student record meets the criteria for the inclusion

of those data and you have not included the data in the record.

Example: You are required to submit attendance data for all of the students you

reported in the End-of-Year (EOY) General Collection AND for any student you reported

as exiting from the district in the Fall and Spring General Collections.

Component level: If you do not submit the Attendance component with a student record

in the EQY General Collection, the system will reject the file upon upload.

i File Upload Status
Manage Reguests...

To Do List...

Student Data 0 Your search yielded 38 result(s). ‘

Submission...
Upload File
Uploaded File Status

Zip

Student Data

4H
F

Certified Data... 5 2009-2010

Data Staging Area Collection| File File Name ur-c| Status

eov2010generalcoll wreprasies Failed File
ection2009- 5 gd Level

2010 sample.xml alidation

Eall 2nna CanaralTCallactinn £ Fo i Failad Fila
S——

To Do List...
Manage Requests...
P —— C.ollectlon:
Submission... File Name:
Upload File Stored File Name:
Uploaded File Status Motes:
Upload Date:

Data Staging Area
Upload Source:

Upload Status:

Status Description:
Uploaded By:

Submitting System Name:

Student Data
Downloads...

Search...

=

=

Certified Data...

=

Audit FTE... Submitting System Version:

Cohort.. Submitting System Vendor:

PEPE...

=

Reports...

Direct Certification
Reports...

I!

Records Contained:

Validation Error:

File Upload Status Details

EOY 2010 General Collection 2009-2010
eoy2010generalcollection2009-2010_sample.xml

eoy2010generalcollection2009-2010_sample-10-3-2009 3-
10-53 PM-Doris Mann.xml

10/3/2009 3:18:00 PM
File Upload UI
Failed File Level validation

Diaris Mann

Because the component Attendance is
required and i1s missing, this file has
failed file-level validation and has not

been processed into the Staging area.

Unable to Determine

The element 'EQY2010GeneralCollection' h
content. List of possible elements
expected: 'ProgramParticipation, Perso
HomelessDemographics, LER, Advandgeffa
Migrant, TitleITAS, AdultEducation, I
SpecialEducation, Disciplig

D\sciplinaryConsequen

E'incomplete

Close
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Characteristic level: If you submitted a student record with the Limited English
Proficient (LEP) Component that includes an LEP Exit Date and the characteristic LEP
Exit Reason is missing, the system will generate a record-level validation error. Record-
level validation errors will not prevent a file from passing file validation and loading
student records into the Staging Area.

&% x] [

(+)

=49 v | & https:/fsso.state.mi,us/cepi-ga/SDS gArea_St 20.3spX

iz ‘,R’ Center for Educational Performance and Information = J'},’l’!,%?,ﬂsﬂ“ :
L A\ JF\F - of Michigan Website |

12}
[~}
o

To Do List...
Manage Requests...

Student Data
Submission...

Upload File

Uploaded File Status

Data Staging Area
Student Data

{
g
P

Search...
Certified Data...
Audit FTE...

B|&

@

=]

Profile; Super User A- | A+

Staging Area Maintain

[0 Validated with Errors.

* = Required
St. Louis Public Schools (29100)
Fall 2009 General Collection 2009-2010

Submitting Entity:

Collection:

PEPE District:

Is PEPE District Accountable?:
PEPE Building:

Is PEPE Building Accountable?:

*Last Name: DUCK

Last Name Suffix:

Middle Name:

*First Name: DAFFNY

“Date of Birth: 6/17/1993 |

*Gender: i'fé@, ||
Multiple Birth Order: 0

*UIC: 5795130913

| (74 Companent

® Entity Demographics | Personal Demographlcs Prograrn Participation | LEP

‘ Select Component

[] 6841-Title III Limited English Proficient Program &

= [es42-Title 111 Immigrant Education Program
*LEPFundingParticipation: @
[] 6843-Section 41 - Pupils of Limited English Ability

[46844-Locally funded English Acquisition Program

Errors:
'@LEP Ll ll Component |Characteristic Error Description
LEP Exit Reason If LEP Exit Date is supplied, you
must supply LEP Exit Reason.
*Home La

Error Details

The LEP Exit Reason is blank and LEP
Exit Date is 09,/10/2009.

[ = Dacs v
LEP Exit Reason: @ Please Select V‘
LEP Exit Date:@ 9/10/2009 [_?i
LEP ReEntry Date:@ L‘E

Errors:

Characteristic Error Description Error Details
LEP

LEP Exit Reason If LEP Exit Date is supplied, you The LEP Exit Reason is blank and LEP
must supply LEP Exit Reason. Exit Date is 09/10/2009.

WaTOS,

Michigan.qgov Home Student Data System Home Log Off Help AboutUs Contact CEPI
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Optional

"Optional™ indicates that the MSDS cannot determine when or for which students the data are
required. This does not mean that if the data are applicable for a given student that you do not
have to report the data. The local district user, utilizing his or her local student information
system (SIS), must determine when the situation requires optional data to be submitted for a
particular student record.

Example: FTE is optional. The application cannot determine when a student meets all of
the criteria to be counted in a district's membership for FTE. District users must identify
which students to report with the General Education FTE or Special Education
components and how much FTE is reported in each FTE characteristic. Users who fail to
submit the FTE data when it is applicable will receive no state aid payment for that
student.

OPTIONAL does NOT mean that you do not have to report the data when they are
applicable to the student. It means that the MSDS cannot determine when or for which
students the data are REQUIRED and it is up to the reporting entity to identify when
the data must be reported, based on program requirements.
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How to Enter Data

The MSDS allows you to add data to the collection Staging Area either by a file upload or by
manual entry. The system will only accept extensible markup language (XML) files for upload.
A copy of the XML schema and a sample XML file for each collection are available on the
corresponding MSDS collection page of the CEPI Web site. Please refer to the MSDS Training
Manual and the MSDS Technical Document for more details about MSDS file requirements and
general instructions for using the system. You can access the Training Manual through the
MSDS by clicking the "User Guide" link at the top of the MSDS application:

Sl

Student Data

Submission...

Student Data |

Downloads... L=
)

General Reports...

| What's New

wiew All

-~
Request for UIC Update

The administrative problem with requests for new UICs has
been corrected. All outstanding requests have been
proceszed. Thank you for your patience.

The Student Data System is

a repository that contains
information regarding MSDS 2.0 Has Been Deployed

students receiving

education in the State of CEPI is pleased to announce the 2.0 deployment of the

Michigan. Michigan Student Data System. MSDS 2.0 fully replaces the
Single Record Student Database. All student data
submissions and FTE reporting now occur through MSDS.
CEPI will continue to add improvements and additional

Py

You can also access the MSDS Training Manual directly at the following Web address:

http://www.mi.gov/documents/cepi/MSDS District User Training Manual 298669 7.pdf

Additional training information is available through the MSDS page of the CEPI Web site.
(http://www.mi.gov/cepi)

How to Get Help

If, after reviewing the available training materials, manuals and other documentation on the
CEPI Web site, you still have questions, please contact the CEPI customer support team for
assistance via e-mail at CEPI@michigan.gov or call 517-335-0505 and follow the prompts.
Please provide your name, telephone number (including area code and extension), entity code or
agreement number and district/program name (if applicable) along with your message.

For questions related to a specific program or characteristic that has a Michigan Department of

Education (MDE) contact listed, please contact the applicable MDE office.
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2010-2011 School Year Collection Matrix

The matrix shows if a component is Required (R), Conditional (C), Optional (O) or may not be
submitted (blank) for each collection. Components shown with the "+" symbol are multi-valued
for the indicated collection.

Collection Name

General Collection

Special Ed ~ Supp. | Student
Spring Early |Child Count Request for Nutrition =14 )Y Record
Component Name Roster (3WiN) uIC Eligibility = Childhood Maintenance
Adult Education + C C C C
Advanced
Accelerated 0 0 0 o 0
Attendance C C R (0] C
|D|5C|p||nary c c C 0 c
Consequence +
Disciplinary
|Incident + c c c o c
|Early Childhood
R
Programs +
NEW Early
Chlldhgod Special 0 0 0 0 0
Education
Assessment
sy R | R | R R R 0 R R
Demographics
|Fisca| Entity R
|Genera| Education

|FTE @) @) @) @) )
IHomeIess _ c c c c c c c
Demographics
Initial IEP @) @) @) @) )
LEP (6] (6] (6] @) @) (6]
Migrant (0] (0] (0] @ (0]
Migrant
ICurriculum Courses C
+
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Collection Name

General Collection

Special Ed Supp. Student
Spring Early  Child Count Request for Nutrition Early Record
Comonent Name Roster (BWIN) uiC Eligibility Childhood Maintenance
Personal Core R R R R R R R R R
Persqnal 0 0 0 0 0
Curriculum
ST R R R | O R 0 R R R
Demographics
|Pr°9.r"f‘m . c | c ¢ 0 C
Participation
SNE @) @ 0 R 0] 0
Special Education (6] (6] (6] R 6]
Student Record R R
IMaintenance
Submitting Entity R R R R R R R R R
Title | Services (@] (@] (@] 0] (o]
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2010-2011 School Year Collection Timelines

All dates are tentative and therefore subject to change. Please refer to the CEPI Web site for the
most up-to-date collection dates.

Early Roster Collection

= Provide any additional roster updates for the Direct Certification Report (Please refer to
the timeline posted on the Direct Certification Report page of the CEPI Web site for the
snapshot deadlines and the dates when the report will be refreshed.)

=  Remains open until spring 2011.

General Collections

= Fall
> September 29: Legislated fall pupil membership count date
» November 3: Legislated data submission deadline
» September 29-November 17: Quality Review and resolution of duplicate FTE
claims (district certification and decertification may occur during this time)
» November 17: Legislated certification deadline
= Spring

> February 9: Legislated spring pupil membership count date
» March 16: Legislated data submission deadline

> February 9 — March 16: Quality Review and resolution of duplicate FTE claims
(district certification and decertification may occur during this time)

» March 30: Legislated certification deadline

= End-of-Year (EOY)

> June 1 - July 13: Quality Review (district certification and decertification may
occur during this time)

» June 30: Snapshot date
» July 13: Certification deadline
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Supplemental Nutrition Collection

= QOctober 29 — November 17: Quality Review (district certification and decertification may
occur during this time)

= Qctober 29: Count date
=  November 17: Certification deadline

Early Childhood Collection
= The Early Childhood Collection is open throughout the school year.
= November 17: Snapshot December 8: Data certified

= February 9: Snapshot February 23: Data certified
= June 30: Snapshot July 13: Data certified
= August 24: Snapshot August 31: Data certified

NEW Special Education Child Count Collection (3WiN)
= November 1-December 13: Data submitted into staging
= November 17: Count date

= December 14-December 22: Quality Review and resolution of duplicate claims (Records
may be edited or deleted during this period. No new records may be added.)

=  December 22: Certification deadline

Student Record Maintenance Collection
= The SRM Collection is open throughout the school year.

= QOctober 31: Snapshot of updated enrollment and exits pulled for headcount report and
assessments.

= March 31: Snapshot of updated enrollment and exits pulled for headcount report and
assessments.

= Pilot snapshots for OEAA tested roster process
= Submit Migrant Curriculum Courses component for all eligible migrant students.

» Course data must be submitted within ten (10) business days of the student's
enrollment and again within ten (10) business days of the student's exit. Courses
may be updated as at anytime.

» All migrant students must have their final course dispositions reported by June 30,
2011

» Summer term collection open July 1, 2011 — September 15, 2011
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= September 27, 2011: End of summer snapshot deadline.

» All summer graduates must be reported with an “As Of Date” prior to September
1 and certified no later than September 27.

= Submit enrollments for student history/direct certification status lookup and direct
certification report refreshes (please refer to the direct certification timeline for snapshot
and report refresh dates.
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Overview of MSDS Collections

The following pages contain information about each MSDS collection. The Components section
of this document contains more specific information about the component and characteristic
business rules.
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Request for UIC Collection

The Unique Identification Code (UIC) continues to be a critical element in tracking student
information over time and in tying student-level data between different data systems. The
following systems have incorporated the UIC:

= Office of Educational Assessment and Accountability (OEAA) Secure Site

= Career and Technical Education Information System (CTEIS)

= Michigan Compliance Information System (MI-CIS)

= Migrant Education Data System

= Title I SES application
The MSDS is the source system for student demographic data. Because of the UIC, these
other systems can utilize the data and this will in turn reduce redundant data collections.

According to the requirements of the America Competes Act [PL110-69 sec. 6401(e)(2)(A)],
CEPI must ensure that the statewide PK-16 education data system includes a unique statewide
identifier. The UIC fulfils this requirement for PK-12 currently and is being integrated into the
postsecondary level.

Components

System Multi-
Sequence = Expectation valued Max. Occurrences

Submitting Entity Required No

Personal Core 2 Required No 1
Entity Demographics 3 Optional No 1
Personal Demographics 4 Optional No 1

The schema and a sample XML file are also available on the Request for UIC page of the CEPI
MSDS Web site.

Whom Do We Report?

You can use the Request for UIC Collection to obtain UICs for new students entering a district
or program. For instance, a district authorized user may want to obtain UICs for students
identified during kindergarten roundup. Likewise, a district may have a number of new enrollees
in the fall arriving from other school districts.

Users will need to obtain UICs for Early On® students, both with and without disabilities, in
order to report these students in the MI-CIS. Furthermore, when you report students in the
MSDS, you must have a UIC for every record in every collection except the Request for UIC and
Early Roster Collections. This includes the Early Childhood Collection. Please note that any
student receiving Early on® and Early Childhood services must have a UIC. These are two
groups of students that users may not have needed UICs for previously.
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You can also use the Request for UIC Collection to validate UICs for students currently
attending your district. For instance, a district user may want to validate UICs for all of his or her
students prior to submitting the Fall General Collection. This allows the user to complete any
necessary UIC resolution in the Request for UIC Collection instead of the Fall General
Collection.

When Do We Report?

The Request for UIC Collection is open all year, so you can obtain and/or validate UICs for new
or existing students in your district at any time. Important Note: Before the beginning of every
school year, we will have the Staging Area cleared from the MSDS to allow users to begin
submitting collections for the new school year. Users should make sure to resolve any student
records that are still in "Requires Resolution status and then download their completed files.
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Early Roster Collection

The MSDS Early Roster Collection is the vehicle through which users submit their districts'
projected student rosters for the coming school year. Users can also request and/or validate UICs
through the Early Roster Collection. CEPI uses the data you submit via the Early Roster
Collection to create the Direct Certification Report.

The Office of Educational Assessment and Accountability (OEAA) will pilot the use of the Early
Roster Collection as the replacement of the current OEAA Secure Site pre-identification process.
The Michigan Department of Education will be providing more information on how it will be
using the Early Roster Collection for future pre-identification purposes.

If you submit students as part of your district's Early Roster Collection, those students are not
considered official enrollments and therefore do not impact the assignment of the primary
education providing entity (PEPE), nor will this information impact the graduation cohort.

Components
System Multi-
Sequence @ Expectation valued Max. Occurrences
Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Optional No 1

The schema and a sample XML file are also available on the Early Roster Collection page , a
subpage of the CEP1 MSDS Web page.

Please note that you should include the building code, local student ID and grade characteristics,
even though they are not required for the file upload, to allow for sorting and local district import
of the Direct Certification Report once it is generated.

Reminder to Public Schools: Like the Request for UIC Collection, you are not required to
certify this collection. However, you must correct errors and resolve any records requiring
resolution.

Reminder to Nonpublic Schools: Because the option to resolve records is not available to non-
public schools, the Direct Certification Report will not include any record without a match or
system-created UIC.

Whom Do We Report?

Report all students who are expected to be newly enrolled for the next school year and those
students who have a change in building assignment. Exclude students reported as "continuing”
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during the End-of-Year Collection. However, if the local student information system is not able
to separate those students, you may include them.

When Do We Report?

The Early Roster Collection opens in early May and remains open until late spring of the
following year to ensure non-public entities can continue reporting updates to their roster for the
purposes of direct certification. Public school entities should begin reporting enroliments through
the General Collections or Student Record Maintenance after the school year begins. Like the
Request for UIC Collection, it does not require certification. There are several snapshot points
throughout the summer and fall used for Direct Certification Reporting. Please refer to the
timeline posted on the Direct Certification Report page of the CEPI Applications section of the
CEPI Web site for more information.

z ol NP
X Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL 2010-2011 Early Roster Collection Timeline

PERFORMANCE AND INFORMATION

May 2010 Jun Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr 2011

Collection opens in mid-May and remains open through spring of the next year. This collection is not certified. Refer to the Direct Certification Timeline for
snapshot dates used for updating that report.
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General Collections

The General Collections are the primary means of submitting student data to the MSDS. They
are very similar to the fall, spring and end-of-year collections of the Single Record Student
Database (SRSD). As in the SRSD, there are three collection periods within each school year.
The Fall and Spring General Collections are the only vehicles for submitting student membership
(FTE) on which state foundation payments are based. (Please refer to the Web page of the MDE
Office of State Aid and School Finance for information on membership and state funding.)

2010 Fall General Collection

Components
System Multi-

Sequence = Expectation valued Max. Occurrences

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
General Education FTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
Homeless Demographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional Yes Unbounded
(3 per Adult Ed Count Period)
Initial IEP 14 Optional No 1
Special Education 15 Optional No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional Yes Unbounded
(1 per incident code)
Disciplinary Consequence 18 Conditional Yes Unbounded
Attendance 19 Conditional No 1

The schema and a sample XML file are also available on the General Collection page, a subpage
of the CEPI MSDS Web page.

The Fall General Collection is a membership count (FTE) collection. Please remember that
although the FTE data are optional, you must submit them when applicable for each student. If
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you fail to submit FTE data in the record of a student for whom you claim membership,
you will receive no foundation payment for that student.

Please reference the "Component Details" section of this document for the component and
characteristic specifics.

Whom Do We Report?

Report all active students and those students who have exited the district since the last general
collection reporting period. You may include students who have enrolled and subsequently
exited within the reporting period (See Program Participation below). However, if you reported
an exit record through another certified MSDS collection, do not report it again in the general
collection.

NOTE: The Request for UIC and Early Roster Collections do not update student history.
Therefore, any records you submit in these collections will not officially enroll or exit students.

Full-Time Equivalency (FTE)

You must report students who are eligible for FTE with the General Education FTE and/or the
Special Education component included in their records in order for the applicable FTE to be
assigned to the district. If you fail to submit FTE data in the record of a student for whom
you claim membership, you will not receive a foundation payment for that student.

Program Participation

You must report students who may not be eligible for FTE but are participants in certain
programs in order for them to be counted for other program-level allocations and compliance
reporting requirements. These data are also important for the accurate identification of subgroup
participation required for federal reporting.

Attendance

You must report the Attendance component on all of the records you submit for exiting
students. These data are cumulative for each student and MDE uses them in the determination of
AYP. The data submitted in Days Attended represent the number of days the student actually
attended. The data submitted in Total Possible Attendance represent the total possible days that
the student could have attended from the first day of school, the date of new enrollment or the
beginning of a program (e.g., summer school). The data submitted in the Attendance
component are completely unrelated to instructional days or clock hours. For services that
are not school based (e.g., services provided in the home, hospital, community setting, or seat-
time waiver program), report how many days out of the days available that the student received
services. Please refer to the ""Component Details™ section of this document for additional
Attendance component and characteristic specifics.
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Supplemental Nutrition Eligibility (SNE)

The system will not accept data indicating students' eligibility status for free or reduced-price
meals or milk for the Fall General Collection. Submit these data in the MSDS Supplemental
Nutrition Collection.

NOTE: You may submit updated SNE data via the Student Record Maintenance, Spring General
or End-of-Year General Collections for students who become eligible or for newly enrolled
students who are eligible.

When Do We Report?

The Fall General Collection is a Single Certification collection. You must submit all student data
to the MSDS no later than five weeks after the legislated fall pupil membership count day
(usually the fourth Wednesday after Labor Day). During the following two weeks, district
authorized users may correct any data errors through the decertification process. All district users
must have all error correction and UIC resolution completed and must certify their Fall General
Collection data by the end of the seventh week after the legislated fall pupil membership count
day. If you failure to certify by this date, your district's collection will be considered incomplete
and notification will be sent to the Michigan Department of Education's Office of State Aid and
School Finance, as per the State School Aid Act requirements.

ig "\ Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL Fall 2010 General Collection Timeline

PERFORMANCE AND INFORMATION

September October November

Collection Opens Pupil Membership Count Date District Submission Deadline
Mid - September September 29 (4" Wed. after Labor Day) November 3 (5" Wednesday after count day)

Certfication Deadline
November 17
(7" Wed after count day)

Certification and Decertification can occur anytime between count day and certification deadline
T T
FTE Conflict Resolution — through November 17 (7" week after count date)
I I

This manual is for the 2010-2011 School Year Page 40 of 465
Version 1.0, published 09/08/2010



Michigan Student Data System (MSDS)/Collection Details

2011 Spring General Collection

Components
System Multi-

Sequence Expectation valued Max. Occurrences

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
General Education FTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
Homeless Demographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional Yes Unbounded
(3 per Adult Ed Count Period)
Initial IEP 14 Optional No 1
Special Education 15 Optional No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional Yes Unbounded
(1 per incident code)
Disciplinary Consequence 18 Conditional Yes Unbounded
Attendance 19 Conditional No 1
Supplemental Nutrition 20 Optional No 1
Eligibility (SNE)

The schema and a sample XML file are also available on the General Collection page, a subpage
of the CEPI MSDS Web page.

The Spring General Collection is a membership count (FTE) collection. Please remember that
although the FTE data are optional, you must submit them when applicable for each student. If
you fail to submit FTE data in the record of a student for whom you claim membership,
you will receive no foundation payment for that student.

Please reference the "Component Details" section of this document for the component and
characteristic specifics.
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Whom Do We Report?

Report all active students and those students who have exited the district since the last general
collection reporting period. You may include students who have enrolled and subsequently
exited within the reporting period (See Program Participation below). However, if you reported
an exit record through another certified MSDS collection, do not report it again in the general
collection.

NOTE: The Request for UIC and Early Roster Collections do not update student history.
Therefore, any records you submit in these collections will not officially enroll or exit students.

Full-Time Equivalency (FTE)

You must report students who are eligible for FTE with the General Education FTE and/or the
Special Education component included in their records in order for the applicable FTE to be
assigned to the district. If you fail to submit FTE data in the record of a student for whom
you claim membership, you will not receive a foundation payment for that student.

Program Participation

You must report students who may not be eligible for FTE but are participants in certain
programs in order for them to be counted for other program-level allocations and compliance
reporting requirements. These data are also important for the accurate identification of subgroup
participation required for federal reporting.

Attendance

You must report the Attendance component for all records you submit for exiting students.
These data are cumulative for each student and MDE uses them in the determination of AYP.
The data submitted in Days Attended represent the number of days the student actually attended.
The data submitted in Total Possible Attendance represent the total possible days that the student
could have attended from the first day of school, the date of new enrollment or the beginning of a
program (e.g., summer school). The data submitted in the Attendance component are
completely unrelated to instructional days or clock hours. For services that are not school-
based (e.g., services provided in the home, hospital, community setting, or seat-time waiver
program), report how many days out of the days available that the student received services.
Please refer to the ""Component Details' section of this document for additional
Attendance component and characteristic specifics.

Supplemental Nutrition Eligibility (SNE)

For the Spring General Collection, submit data indicating students' eligibility status for free or
reduced-price meals or milk via the SNE component. It is only necessary to submit these data for
eligible students whom you did not report as such in the MSDS Supplemental Nutrition
Collection or the Student Record Maintenance Collection.
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NOTE: You may also submit updated SNE data via the Student Record Maintenance or End-of-
Year General Collections for students who become eligible or for newly enrolled students who
are eligible.

When Do We Report?

The Spring General Collection is a Single Certification collection. You must submit all student
data to the MSDS no later than five weeks after the legislated supplemental pupil membership
count day (usually the second Wednesday in February). During the following two weeks, district
authorized users may correct any data errors through the decertification process. All district users
must have all error correction and UIC resolution completed and must certify their Spring
General Collection data by the end of the seventh week after the legislated supplemental pupil
membership count day. If you fail to certify by this date, your district's collection will be
considered incomplete and notification will be sent to the Michigan Department of Education's
Office of State Aid and School Finance, as per the State School Aid Act requirements.

2wl . .
i > Michigan Student Data System (MSDS)
CENTER POR EDUCATIONAL Spring 2011 General Collection Timeline
PERFORMANCE AND INFORMATION
February March April
Collection Opens District Submission Deadlipe
February 1 <> March 16 (5™ Wednesday gfter count day)
Pupil Membership Count Date Certification Deadline
February 9 (2nd Wednesday in February) March 30 (7" Wednesday after count day)
Certification and Decertification can occur anytime between count day and certification deadline
T
FTE Conflict Resolution — through March 30 (7" week after count date)
I
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2011 End-of-Year (EQY) General Collection

Components
System Multi-
Sequence @ Expectation valued Max. Occurrences
Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
General Education FTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
Homeless Demographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional Yes Unbounded
(3 per Adult Ed Count Period)
Initial IEP 14 Optional No 1
Special Education 15 Optional No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional Yes Unbounded
(1 per incident code)
Disciplinary Consequence 18 Conditional Yes Unbounded
Attendance 19 Required No 1
Supplemental Nutrition 20 Optional No 1
Eligibility (SNE)

The schema and a sample XML file are also available on the General Collection page, a subpage
of the CEPI MSDS Web page.

Please refer to the "Component Details" section of this document for the component and
characteristic specifics.

Whom Do We Report?

Report all active students and those students who have exited the district since the last general
collection reporting period. You may include students who have enrolled and subsequently
exited within the reporting period (See Program Participation below). However, if you reported
an exit record through another certified MSDS collection, do not report it again in the general
collection.
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NOTE: The Request for UIC and Early Roster Collections do not update student history.
Therefore, submitting records in these collections will not officially exit or enroll students.

Full-Time Equivalency (FTE)

The EQY General Collection is not a membership collection. You may include FTE data in this
collection; however, we will not use these data to determine State Aid Foundation payments.

Program Participation

You must report students who may not be eligible for FTE but are participants in certain
programs in order for them to be counted for other program-level allocations and compliance
reporting requirements. The data on these students are also important for the accurate
identification of subgroup participation, which is required for federal reporting.

Attendance

You are required to report the Attendance component on all records that you submit in the
EOY General Collection. The data submitted in Days Attended represent the number of days the
student actually attended. The data submitted in Total Possible Attendance represent the total
possible days that the student could have attended from the first day of school, the date of new
enrollment or the beginning of a program (e.g., summer school). The data submitted in the
Attendance Component are completely unrelated to instructional days or clock hours. For
services that are not school based (e.g., services provided in the home, hospital, community
setting, or seat-time waiver program), report how many days out of the days available that the
student received services. Please refer to the *Component Details™ section of this document
for additional Attendance Component and characteristic specifics.

Supplemental Nutrition Eligibility (SNE)

For the EOY General Collection, you may submit data indicating students' eligibility status for
free or reduced-price meals or milk via the SNE component. Only submit these data for eligible
students whom you did not report as such in the MSDS Supplemental Nutrition Collection or the
Student Record Maintenance Collection.

NOTE: You may also submit updated SNE data may via the Student Record Maintenance
Collection for students who become eligible or for newly enrolled students who are eligible.

When Do We Report?

The End-of-Year General Collection is a Single Certification collection. You must submit your
records, complete any required UIC resolution and correct any data errors by the collection
deadline, which is usually the second Wednesday in July. Please refer to the collection timelines
for the official deadline date. If you fail to certify by this date, your district's collection will be
considered incomplete and notification will be sent to the Michigan Department of Education.
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x,_, "i* Michigan Student Data System (MSDS)

CENTER FOR EDUCATIONAL End-Of-Year 201 1 Ge"era' col’ection Timeline
PERFORMANGE AND INFORMATION
May H June \ July
Collection Of S hot D
Eary My O e
Quality Review Certification Deadline
June 1 July 13

Certification and Decertification can occur anytime between June 1 and certification deadline.

Records can be submitted anytime until the Certification Deadline
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NEW 2011 Special Education Child Count Collection

The Special Education Child Count Collection is the official report of all students with active
Individual Education Program (IEP) plans for federal reporting on the third Wednesday in
November of the current school year. These data were previously collected via the Michigan
Compliance Information System (Mi-CIS) in the "December 1" count. The count date has been
changed from December 1 to the third Wednesday of November to better accommodate federal
reporting deadlines. The collection is informally called "3WiN" in reference to this new date.

Components

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
General Education FTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
Homeless Demographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional Yes Unbounded
(3 per Adult Ed Count Period)
Initial IEP 14 Optional No 1
Special Education 15 Required No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional Yes Unbounded
(1 per incident code)
Disciplinary Consequence 18 Conditional Yes Unbounded
Attendance 19 Conditional No 1
Supplemental Nutrition 20 Optional No 1
Eligibility (SNE)

The schema and a sample XML file are also available on the General Collection page , a subpage
of the CEPI MSDS Web page.

Please reference the "Component Details" section of this document for the component and
characteristic specifics.
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Whom Do We Report?

Report all students with disabilities who are eligible for special education programs or services
(have an active IEP) and are enrolled in your district on the third Wednesday in November. You
must include all students with disabilities receiving special education programs or services that
were:

= submitted in the Fall General Collection as continuing (District Exit Status "19) and
continue to participate in special education programs or services,

= submitted in the Fall General Collection as participating in only general education
programs and now have an active IEP, or

= enrolled in your district since the fall count date and have an active IEP.

Do not include students who were submitted in the Fall General Collection as continuing
(District Exit Status "19") and have exited your district or special education since the fall count
date. Only include students who are actively enrolled and are receiving special education
programming or services. This includes children receiving early childhood special education
services as well as students who are enrolled in your K-12 programs.

Special Education Component

The Special Education Child Count Collection utilizes the same schema structure as the Spring
General Collection, with one exception: the Special Education component is required in this
collection. (Please note that although the schema structure is the same, each collection has a
unique collection name and identification number.)

Submitting Optional Components

Although it is not necessary that any component other than those listed in the Components table
as required be submitted, you may include all components available within the collection. All
data submitted will update the student's history and all business rules are enforced.

The I1SD Special Education/3WIiN Certifier Responsibilities

The Special Education Child Count Collection (3WiN) is certified for your district by the person
assigned the role of 3WiN Certifier at the 1ISD. Although local users who have permissions to
certify will be technically able to do so, it is important that only the ISD 3WIiN Certifier
complete the certification process for this collection. If you do not have the role of 3WiN
Certifier and you mistakenly certify the collection, you must decertify.
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The District User's Responsibilities

You will enter your district's data into MSDS, like you do for other collections. Your
responsibilities also include:

= UIC resolution
= Error correction both at the record and collection level

= MSDS report review with your special education director to confirm the data accurately
portray your district's population of students with disabilities receiving special education
programs or services

When Do We Report?

The Special Education Child Count Collection is a Single Certification collection. It is unique in
that although districts users will submit data to MSDS, certification of the collection will be
completed by your ISD. You must submit all of your district's student data to the MSDS by the
data submission deadline (December 13, 2010). After this date, you will not be able to add
records to the collection staging area, however you will be able to edit or delete records. You
will work with your ISD and your special education director to complete the Quality Review
process. Your authorized ISD Special Education/3WiN Certifier must complete the certification
process by the certification deadline (December 22, 2010).

)'(’ "\ Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL 2010 Special Education Child Count Timeline (3WiN)

PERFORMANCE AND INFORMATION

November \ December

Collection Opens District Submission Deadline Certification Deadline
Early November December 13 December 22

District Data Submission Window: Student records may be added to the collection Staging Area.

Quality Review Window: Records may be edited
or deleted, but not added.

<> Special Education Count Date

d h
November 17 (3" Wed. in November) ISD Certification and Decertification may occur
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Student Record Maintenance Collection

You may use the Student Record Maintenance (SRM) Collection to update er-correct-student
data throughout the school year. The data submitted through this collection are used for a variety

of purposes:

= Submit summer graduates for the End-of-summer snapshot

. : ucat i ity ol

= Submit enrollment records between general collections and obtain access to student

history records
= Submit exit records

= Update student demographics/program data
= Submit curriculum and course information for migrant students

Components
SV Multi- |
Name Sequence Expectation valued Max. Occurrences
Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Student Record Maintenance 3 Required No 1
Entity Demographics 4 Required No 1
Personal Demographics 5 Required No 1
General Education FTE 6 Optional No 1
Program Participation 7 Conditional No 1
Personal Curriculum 8 Optional No 1
Homeless Demographics 9 Conditional No 1
LEP 10 Optional No 1
Advanced Accelerated 11 Optional No 1
Migrant 12 Optional No 1
Title | TAS 13 Optional No 1
Adult Education 14 Conditional Yes Unbounded
(3 per Adult Ed Count Period)
Initial IEP 15 Optional No 1
Special Education 16 Optional No 1
NEW Early Childhood 17 Optional No 1
Special Education Assessment
Disciplinary Incident 18 Conditional Yes Unbounded
(1 per incident code)
Disciplinary Consequence 19 Conditional Yes Unbounded
Attendance 20 Required No 1
Supplemental Nutrition 21 Optional No 1
Eligibility (SNE)
Migrant Curriculum Courses 22 Optional Yes Unbounded
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The schema and a sample XML file are also available on the Student Record Maintenance
subpage of the CEP1 MSDS Web page.

Whom Do We Report?

End-of-Summer Snapshot

CEPI recommends that district users report student exits that occurred between the end of the
previous school year and the beginning of the current school year. Users must submit all
summer graduates (through August 31) or any exit status changes for students who are
part of the most recent four-year cohort through the Student Record Maintenance
Collection. This will be the final disposition that we will use for determining the status of the
most recent cohort and this will be the final opportunity users will have to submit graduates
(replacing the use of the fall Single Record Student Database submission in prior years). MDE's
Office of Career and Technical Education also uses the End-of-Summer Snapshot data as the
source data set for Carl D. Perkins annual reporting.

Request Primary Education Providing Entity (PEPE) Changes

The MSDS will assign a PEPE to every public school student. There may be times when the data
do not reflect the correct accountable entity for a student, such as for students with equally split
fuII tlme equwalency (FTE) for whom PEPE remalns with the preV|0ust aSS|gned PEPE

etudent— Requests to chanqe PEPE assmnments must be made onllne throuqh the Student
History screen. This mechanism replaces the accountability repoint requests that were previously
available in the Graduation/Dropout Review and Comment Application (GAD).

Submit Enrollment Records Between General Collections

District users can utilize the SRM Collection to report students who enroll outside of the
collection window of a General Collection in order to obtain student history information, look up
a student'’s direct certification status or claim accountability/PEPE. The user will be able to gain
access to these functions after the students are enrolled in a user's district. Enrollment and
PEPE information are updated immediately upon certification.

Submit Exit Records

As with enrollments, you can report student exits via the SRM Collection. You can do this to
ensure that you appropriately updated your PEPE status, to correct exit status for accountability,
and, in the future, to provide the accurate roster for assessment purposes. The MSDS updates
PEPE and cohort information immediately upon certification.
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Update Student Demographics/Program Data

The data stored in the MSDS for a student are considered the source record for accountability.
Demographic updates will be phased out of the Office of Educational Assessment and
Accountability (OEAA) Secure Site and corrections will have to be made to the student record in
the MSDS. In addition, data corrections can be submitted between collections to ensure that the
state data accurately reflect the student status. All student demographic updates occur
immediately upon certification.

To Correct Previously Certified Data

C
a aldaWlala Q\A

the-student record-was-effective—You will now complete the correction of previously certified
data through the Student History screens. Please refer to the MSDS Training Manual for
detailed instructions for data correction.

When Do We Report?

The Student Record Maintenance (SRM) Collection opens at the beginning of the school year
and closes at the end of August. This collection employs ongoing certification, allowing for data
to be updated at any time. All data submitted through the SRM Collection updates a
student’s history immediately upon certification.

The End-of-Summer Snapshot uses all of the data that the district user certified through the
snapshot deadline with an AS OF DATE prior to September 1, 2011. For the 2010-2011 school
year, this deadline is September 27, 2011.

r oyl
X 4 Michigan Student Data System (MSDS)
oo | 2070-2011 Student Record Maintenance (SRM) Collection Timeline
Sept 2010 Oct Nov - Jun Jul Aug Sept 2011

&

June 30
Deadline to report all migrant students final course dispositions.
Oct 13
End-of-summer
Deadline

‘ July 1 - Sept 15, 2011 Summer term migrant student course submission

Collection opens in mid-September. Data may be submitted & certified at any time through the September 15 Summer term submission Deadline.
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Supplemental Nutrition Eligibility Collection

The Supplemental Nutrition Eligibility (SNE) Collection is the source of the official October
count of enrolled students who are eligible for either free or reduced-price meals or milk through
the United States Department of Agriculture Food and Nutrition Service Child Nutrition Program
(CNP). CEPI and MDE previously collected these data through three separate sources:

= QOctober reimbursement claims from the Child Nutrition Program (CNP);

= the Michigan Electronic Grants System (MEGS); and

= Field 31: Supplemental Nutrition Eligibility in the Single Record Student Database
(SRSD).

The new process will replace the MEGS and SRSD collections, but it will not replace the CNP
claim structure for districts that participate in CNP.

Components
System Multi-

Name Se uence Expectation valued Max. Occurrences
Submitting Entity Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
Homeless Demographics 5 Conditional No 1
Supplemental Nutrition 6 Required No 1
Eligibility (SNE)

The schema and a sample XML file are also available on the Supplemental Nutrition Eligibility
subpage of the CEP1 MSDS Web page.

Whom Do We Report?

Report all enrolled students who are eligible for either free or reduced-cost meals or milk
programs on October 31. When October 31 falls on a weekend, you must determine eligibility
based on the preceding Friday. Do not report students who are not eligible on that date. Identify
students as eligible by any of the following methods:

= The student or a sibling in the same household is listed on the Direct Certification Report;

= The family completed an application confirming that it meets income criteria to be
eligible;

= The student is homeless or has been identified as homeless during the current school
year; or

= The student has a current migrant Certificate of Eligibility (COE) or has been identified
as migrant during the current school year.
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Participation is not a requirement for eligibility. Neither the attended school nor the student are
required to participate in the national school lunch, school breakfast, and/or special milk

programs for the student to be found eligible. Non-participating schools (PSAs) must use an
eligibility application form that clearly states that no free or reduced-price lunch or breakfast, or
special milk program will be provided.

Please refer to the "Component Details" section of this document for additional SNE Component

and characteristic specifics.

When Do We Report?

The Supplemental Nutrition Eligibility Collection is open from the beginning of October through

the certification deadline. For the 2010-2011 school year, the certification deadline is November
17. The SNE Collection is a single certification collection. As in the General Collections, users

may certify, decertify and certify again as many times as necessary until the certification window
closes. Please refer to the MSDS Training Manual for detailed instructions for the decertification

process.

PERFORMANCE AND INFORMATION

)'(’ "A® Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL 2010 Supplemental Nutrition Collection Timeline

September

October

November

Collection Opens
Mid-September

Count Date
October 29

Certification Deadline
November 12

Certification & Decertification

can occur.

Records can be submitted anytime until the Certification Deadline

] I
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Early Childhood Collection

The Early Childhood Collection is used to gather educational data for children, birth to school
age. CEPI uses this data for various state and federal reports, and the Michigan Department of
Education's Office of Early Childhood Education and Family Services may use these data to
ensure that entities are meeting specific program compliance requirements.

Components
System Multi-
Sequence = Expectation valued Max. Occurrences

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Fiscal Entity 3 Required No 1
Personal Demographics 4 Required No 1
Early Childhood Programs 5 Required Yes Unbounded

(1 per code)
Homeless Demographics 6 Conditional No 1
Supplemental Nutrition 7 Optional No 1
Eligibility (SNE)
LEP 8 Optional No 1
Student Record 9 Required No 1
Maintenance

The schema and a sample XML file are also available on the Early Childhood Collection
subpage of the CEP1 MSDS Web page.

Whom Do We Report?

You should report any child who is receiving early childhood services through an agency or
program funded by the state of Michigan. As not all program types listed are funded, you do not
need to report data for all programs. We encourage you to report all children, but you are only
required to report children participating in the Great Start Readiness Program (GSRP)
and Great Parents/Great Start (GPGS) program. Do not report Early On® students in this
collection.

NOTE: You must report preschool-aged children receiving FTE-based special education
programming or services for FTE in the Fall and Spring General Collections. If you fail to
submit these students in the membership count (Fall and Spring General Collections), you
will receive no foundation payments for them.
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When Do We Report?

The Early Childhood Collection is open all year, so you can update student participation and
program data at any time. The Michigan Department of Education, Office of Early Childhood
Education and Family Services will take "snapshot™ reports periodically throughout the year. For
the 2010-2011 early childhood program year, there are four scheduled reporting periods:

December 8, 2010: (November 17 snapshot)

Please report data for children receiving services from the beginning of the 2010-2011 early
childhood program year through November 17, 2010. Programs serving children before October
1 should include data for all students who have received services since the beginning of the
2010-2011 early childhood program year. Data entered and certified through December 8 will be
included for this snapshot's report and are used for the state headcount submitted to USED.

February 23, 2011: (February 9 snapshot)

Please report all new enrollments, changes to services and exits for children receiving services
from November 18, 2010 through February 9, 2011. If you inadvertently forgot to report a
student's data in your previous snapshot, his/her data should be included in this snapshot. Data
entered and certified through February 23, 2011 will be included for this snapshot's report.

July 13, 2011: (June 30 snapshot)

Please report all new enrollments, changes to services and exits for children receiving services
from February 10, 2011 through June 30, 2011. If you inadvertently forgot to report a student's
data in a previous snapshot, his/her data should be included in this snapshot. Data entered and
certified through July 13, 2011 will be included for this snapshot's report.

August 31, 2011: (August 24 snapshot)

Please report all new enrollments, changes to services and exits for children receiving services
from July 1, 2011 through August 24, 2011. You must report students who are not continuing in
the same early childhood program next year or who were not previously reported in MSDS with
program exit data with the appropriate program exit information in this snapshot. Should your
program still be serving students in this early childhood program year, subsequent to August 24,
you may report those students' program end dates as the last date the program will be open for
this program year. MSDS will accept a future date for that particular characteristic (field). Data
entered and certified through August 31 will be included for this snapshot's report. NOTE: If
your early childhood programs ended on or before June 30 and all your students were previously
reported with exit data, then you have nothing to report for this snapshot. Students funded in the
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upcoming early childhood program year will be reported in a separate subsequent MSDS Early
Childhood Collection.

Note: Once data have been submitted and certified indicating that a child is enrolled in a
program, you do not need to submit a new record for him/her until there is a change in the child's
data. For example, you may need to update the child's address or other demographic information,
exit him/her from the program when the child is no longer participating, or enroll the child in
another program or service. If there are no changes or corrections for the child since the last
reporting period, his/her status will automatically be considered continuing as previously
reported until such time as another record is submitted and certified for the child.

The following table gives an overview of the early childhood programs and corresponding
reporting periods for each.

R — Required
O — Optional

Report Period

O
D
o
it

Program Type

Great Start Readiness Program (GSRP)
Head Start

Title 1 Preschool or Services

Child Care

Even Start Family Literacy Program
0-3 Secondary Prevention

Early Head Start

Great Parents/Great Start (GPGS)
Tuition-Based Preschool

"Other"

O|0O/0|00|00|0|0|T
OOOOOOOOOJU_‘E
O|0/0|00|00|0|0|T
O/0|TW O 00000 TS

- Ufﬁ
X Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL 2010-2011 Early Childhood Collection Timeline

PERFORMANCE AND INFORMATION

Sept Oct | Nov | Dec Jan Feb Mar | Apr | May | Jun Jul Aug

Aug 24
Snapshot

July 13 Aug 31
Data Certified Data Certified

Nov 17 Feb 9 June 30
Snapshot Snapshot Snapshot
Dec 8 Feb 23
Data Certified Data Certified

Collection opens in mid-September. Data may be submitted & certified for this program year at any time through the August 31 Certification Deadline.
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Component and Characteristic Details

The following pages contain information about each MSDS component and specific information
about the component and characteristic business rules. For additional information about data
types and other technical definitions and requirements, please refer to the MSDS Technical
Support Document, located on the CEPI MSDS Web page.
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Adult Education Component

Report data related to a specific adult education program in which a student participates in the
Adult Education component. Submit one Adult Education component for each distinct program.
Report a participant in a maximum of three programs per adult education count period. Do not
report the student with more than a total of 1.00 FTE per count period, regardless of how many
programs (one, two or three) you have reported.

Characteristic Table

System Multi- Max
Data Type @ Sequence = Expectation valued Occurrences
Adult Ed Funding Value List 1 Required No 1
Adult Ed Count Period Value List 2 Required No 1
Adult FTE Decimal 3 Required No 1
Adult FTE Program Code | Value List 4 Required No 1
Diploma Status Value List 5 Required No 1
| Submit || Cancel Select Component “ | Add Component |

Entity Demographics || Personal Demographics | Program Participation || AdultEducation

*Adult Ed .

Funding: @ 2-Both State and Federal Funding v

*Adult Ed

Count SEP-September +

Period: @

*Adult

FTE:@ 1.00

*Adult

FTE 3313-General Education Development Preparation (GED) b

Program

Code: @

“Diploma ; .

Status:@ 3-No GED or Diploma

Component Validation Rules

These rules apply to the Adult Education component as a whole. Rules related to specific
characteristics within this component are detailed in the Characteristic Detail portion of this
section.
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Program Participation Dependency

We have removed the Program Eligibility Participation code for Adult Education (3310).

Participation in an adult education program is now determined by the presence of the Adult
Education component.

NEW Grade Or Setting Dependency

When you are reporting a student record that contains the Adult Education component, the Grade
Or Setting characteristic in the Entity Demographics component of the record must contain code
"20." Submitting any other code in this characteristic when the Adult Education component is
included in the record will result in an error. Likewise, when you submit a record with code "20"
in Grade Or Setting you must also include at least one Adult Education component.

Maximum Occurrence

For each adult education count period (July, September, February and/or April), you may submit
a maximum of three occurrences of the Adult Education component. The system will generate a
record-level error if you submit more than three components for any one adult education count
period.

Errors:

Characteristic Error Description Error Details

AdultEducation Adult Ed Count The Adult Education Component may be submitted up to 3 Values found: Adult Ed Count Period = SEP, Total Count= 4
Period times for each AdultEdCountPeriod.
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Funding Source

When a student record includes more than one component for an adult education count period,
all components must contain the same funding source code in the Adult Ed Funding
characteristic. The system will generate a record-level error if the reported components contain
different values in the Adult Ed Funding characteristic for the same adult education count period.

Errors:

Characteristic Error Description Error Details
AdultEducation Adult Ed ‘Value reported in AdultEdFunding must be the same in each AdultEducation Values found: Adult Ed Count Period = SEF, Adult
Funding component submitted for any one AdultEdCountPeriod. Ed Funding = 2, Adult Ed Funding = 1
Total FTE

Do not exceed more than 1.00 in total submitted FTE for an adult education participant reported
in any one adult education count period. You may report this all in one program or distribute it
among up to three programs per adult education count period. If the total FTE submitted in
multiple Adult Education components for a single adult education count period is greater than
1.00, the system will generate a record-level error.

Errors:

Characteristic Error Description Error Details
AdultEducation Adult FTE The combined value of all FTE for a collection period cannot be =1.00 Total Adult FTE: 1.5

Diploma Status

Student records that include more than one component for an adult education count period must
contain the same diploma status code in the Diploma Status characteristic in each component.
The system will generate a record-level error if components reported for the same adult
education count period contain different values in the Diploma Status characteristic.

Errors:

T T T ———— T —
AdultEducation Diploma Status  Value reported in DiplomaStatus must be the same in each AdultEducation Values found: Adult Ed Count Period = SEP,
component submitted for any one AdultEdCountPeriod. Diploma Status = 3, Diploma Status = 1
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Adult Ed Funding

Characteristic System Name
AdultEdFunding

Definition
This characteristic contains the funding source or sources through which the adult
education program is provided.

Use
These data are used for compensation to the education/service provider.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
Field 98: Adult Education Participant Funding

Specification
List of values (Choose from list).
Code | Text

Description

1 State Funded Participant is eligible for State funded adult education
Only programs only.

9 Both State and Participant is eligible for both State and Federal
Federal Funded | funded adult education programs.

Instructions
= Choose/enter the code that represents the funding source used for the adult education
program and reporting period represented in this component.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and will reject the file upon upload.

= You are required to report this characteristic when you report the Adult Education
component. You may not report blanks.

= You must report the same funding source throughout any one reporting period.
For example:

You report an adult education participant for three separate programs for the
September reporting period. The student record includes three separate Adult
Education components, one for each program. The funding source given in the
Adult Ed Count Period characteristic in each component must be consistent.
So if you report the participant with funding source code 1 (state-funded) in
one component for the SEP count period, then you must list code 1 in the
Adult Ed Funding characteristic for all three components.
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State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Learning
State Funds Coordinator Sandy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
When you report more than one Adult Education Component for the count period for the

participant, you must report the same funding source reported in each component.
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Adult Ed Count Period

Characteristic System Name
AdultEDCountPeriod

Definition
The adult education reporting period during which the student participated in the program
reported.

Use

These data are used for tracking and for compensation to the education/service provider.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
No direct reference. (Data were included in fields 99-102.)

Specification
List of values (Choose from list).

Code | Text Description

JUL | July The adult education summer count period.
SEP | September The adult education fall count period.
FEB | February The adult education winter count period.
APR | April The adult education spring count period.

Instructions
= Choose/enter the appropriate code for which the participant is being reported.

= |f you enter anything other than one of the codes listed, the system will generate a
record-level error and will reject the file upon upload.

= You are required to report this characteristic when you report the Adult Education
component.

= You may submit up to three Adult Education components with the same Adult Ed
Count Period code.

State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Learning
State Funds Coordinator Sandy Thelen
517-373-3395
thelens@michigan.gov
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Characteristic Tip
Submit a maximum of three Adult Education components per count period.
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Adult FTE

Characteristic System Name
AdultFTE

Definition
The full-time equivalency (FTE) that the participant spends in the adult education
program reported. (Refer to Section 107 of the current State School Aid Act, the
Michigan Department of Energy, Labor and Economic Growth's Adult Education
Participant Accounting Manual and the Michigan Department of Education's Pupil
Accounting Manual for FTE instructions.)

Use
These data are used for tracking and for compensation to the education/service provider.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
No direct reference. (Data were included in fields 99-102.)

Specification
Decimal number data type with a fixed length format: N.NN
=  Minimum value: 0.00
=  Maximum value: 1.00

Instructions
= Enter the total FTE for which the participant is eligible for this reporting period and
adult education program.

= If you enter anything other than a decimal number, the system will generate a record-
level error and will reject the file upon upload.

= If you enter a value greater than 0.00 and you reported the student with a code other
than "19" in the District Exit Status characteristic, the system will generate a warning
or an error, depending on the District Exit Date:

o If the District Exit Date is on or after July 1 of the current school year, you will
receive a warning. Please confirm that the student was enrolled during the Adult
Ed. Count Period for which you are claiming FTE.

o If the District Exit Date is before July 1 of the current school year, you will
receive an error. You may not claim FTE for a student who exited your district
prior to the start of the school year.

= You may use either tenths or hundredths, as long as your district is consistent in the
use of either one.
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= You are required to report this characteristic when you report the Adult Education
component.

State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Learning
State Funds Coordinator Sandy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
For any one Adult Ed Count Period, you may proportionally report a total of 1.00 FTE

under a maximum of three programs. You must be report each program in a separate
Adult Education component.
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Adult FTE Program Code

Characteristic System Name
AdultFTEProgramCode

Definition

The adult education program in which the student participates.

Use

These data are used for tracking and for compensation to the education/service provider.

Citation

School Aid Act, MCL 388.1707

SRSD Reference

No direct reference. (Data were included in fields 99-102.)

Specification

List of values (Choose from list).

Code | Text

3311 | Adult Basic
Education
(ABE)

Description
The participant must be 20 years of age or older by September 1
and must not hold a high school diploma or general education
development certificate. The participant is determined, by
appropriate assessment, to be below ninth-grade level in reading,
mathematics, or both, or to lack basic English proficiency. The
participant must be tested prior to enrollment and after each 90
hours of attendance with a Michigan Department of Education-
approved test.

Such a participant may be counted until the participant is at or
above ninth-grade level in reading and mathematics, or until the
individual fails to progress on two successive assessments after
having completed 450 hours of instruction.

3312 | Englishasa
Second
Language
(ESL)

The participant is determined, by appropriate assessment, to lack
basic English proficiency. The participant must be tested prior
to enrollment and after each 90 hours of attendance with a
Department-approved test. A person with a GED or a high
school diploma can be enrolled in ESL as a participant at any
age.

Such a participant may be counted until the individual tests as
having basic English proficiency or until the individual fails to
show progress on two successive assessments after having
completed 450 hours of instruction.
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Code | Text Description

3313 | General The participant must be 20 years of age or older by September 1,
Education and must not hold a high school diploma or a GED certificate.
Development | The participant must be tested every 90 hours of attendance.
Preparation Such a participant may be counted until the individual passes the
(GED) s . N :

general education development exam or until the individual fails
to show progress in two successive tests used to determine
readiness to take the GED exam after having completed 450
hours of instruction.

3314 | High School The participant must not already hold a high school diploma.
Completion The individual must be 20 years of age by September 1.

(HSC) Participants 18 and older with a GED may be enrolled.
Such a participant may be counted until s/he earns a high school
diploma or until the participant fails to earn credit for two
successive semesters or terms in which the participant is enrolled
after having completed 900 hours of instruction.

3315 | Jobor The participant must be less than 20 years of age on September
Employment 1, must hold a high school diploma or GED certificate, must not
Training be attending an institute of higher education and must be

referred by his/her employer.

The participant must be in need of remedial mathematics and/or
communication art skills and must be assessed every 90 hours of
attendance by an appropriate assessment instrument.

Such a participant may be counted until the participant achieves
the requisite skills as determined by appropriate assessment
instruments or until the participant fails to show progress on two
successive assessments after having completed 450 hours of
instruction.

3316 | Michigan The participant is less than 20 years of age as of September 1, is
Career and enrolled in the Michigan Career and Technical Institute (MCTI)
Technical and must hold a high school diploma or GED certificate
Institute
(MCTI)

3317 | Participants Effective July 25, 2002, under Public Act 521, a school district
permanently may enroll 16- to 19-year-olds in the adult education program,
expelled under | and count them as participants, if the district can show that these
School Code individuals were expelled under the State Mandated Expulsion
Act 380.1311 | (Revised School Code 380.1311 or 380.1311a) and there is no
or 380.1311A | alternative education program available to these individuals.

The individual must be at least 16 years of age but less than 20
on September 1 of the current school year. The individual must
not hold a GED certificate or a high school diploma.
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Instructions
= Choose/enter the code that represents the adult education program being reported.

= |f you enter anything other than one of the codes listed, the system will generate a
record-level error and will reject the file upon upload.

= You are required to report this characteristic when you report the Adult Education
component.

Program specific Business Rules

= 3311: Adult Basic Education (ABE) - The participant must be 19 years of age or
older as of Sept. 1 of the current school year. The participant must not have been
previously reported as having graduated or completing a GED (District Exit Status
codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be generated during the
Quality Review process if the student has previously been reported with one of these
District Exit Status codes. The participant may not be reported with Diploma Status
code 1 or 2 (must not hold a diploma or GED).

= 3312: English as a Second Language (ESL) - If the participant is less than 20 years
of age as of September 1 of the current school year, then the participant must have
been previously reported as having graduated or completing a GED (District Exit
Status codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be generated during the
Quality Review process if the student has previously been reported with one of these
District Exit Status codes. The participant must be reported with code 1 or 2 in the
Diploma Status characteristic (must hold a diploma or GED).

If the participant is 20 years of age or older as of September 1 of the current school
year, then the participant has no graduation, diploma or GED status restrictions (may
have been reported with District Exit Status codes 01, 02, 03, 04, 05, 40, 41, or 42
and/or may or may not hold a diploma or GED).

= 3313: General Education Development Preparation (GED) - The participant must
be 19 years of age or older as of Sept. 1 of the current school year and must not have
been previously reported as having graduated or completing a GED (District Exit
Status codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be generated during the
Quality Review process if the student has previously been reported with one of these
District Exit Status codes. The participant must not be reported with code 1 or 2 in the
Diploma Status characteristic (must not hold a diploma or GED).

= 3314: High School Completion (HSC) - If the participant is less than 20 years of
age as of September 1 of the current school year, then the participant must not have
been previously reported as having graduated (District Exit Status codes 01, 02, 03,
04, 05, 40, 41, or 42). A warning will be generated during the Quality Review process
if the student has previously been reported with one of these District Exit Status
codes. The student must have completed a GED, and/or must be reported with code 1
in the Diploma Status characteristic (must hold a GED, must not hold a diploma).

If the participant is 20 years of age or older as of September 1 of the current school
year, then the participant must not have been previously reported as having graduated
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(District Exit Status codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be
generated during the Quality Review process if the student has previously been
reported with one of these District Exit Status codes. The participant may or may not
have completed a GED but must not hold a diploma (must be reported with Diploma
Status code 2).

= 3315: Job or Employment Training — The participant must be 20 years of age or
older as of September 1 of the current school year and must have graduated with a
high school diploma or completed a GED (Diploma Status code must be 1 or 2).

= 3316: Michigan Career and Technical Institute (MCT]I) - May only be reported
by Operating District 08010 (Delton-Kellogg School District). The participant must
be less than 20 years of age as of September 1 of the current school year and must
have graduated with a high school diploma or completed a GED (Diploma Status
code must be 1 or 2).

= 3317: Participants permanently expelled under School Code Act 380.1311 or
380.1311A - The participant must be at least 16 but not yet 20 years of age as of
September 1 of the current school year and must have been reported as expelled from
the last district providing K-12 education (District Exit Status code 10 or Disciplinary
Action code 5). The participant must not have been previously reported as having
graduated or completing a GED (District Exit Status codes 01, 02, 03, 04, 05, 40, 41,
or 42). A warning will be generated during the Quality Review process if the student
has previously been reported with one of these District Exit Status codes. The
participant must not be reported with code 1 or 2 in the Diploma Status characteristic
(must not hold a diploma or GED).

State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Education
State Funds Coordinator Sandy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
You may report adult education participants with a maximum of three separate programs
per Adult Ed Count Period. You must report each program in a separate Adult Education
Component.

This manual is for the 2010-2011 School Year Page 72 of 465
Version 1.0, published 09/08/2010


mailto:thelens@michigan.gov

Michigan Student Data System (MSDS)/Collection Details

Diploma Status

Characteristic System Name
DiplomaStatus

Definition
The current educational status of the adult education participant. Indicate if the
participant has graduated from the K-12 school system with a high school diploma or has
completed a GED.

Use
Used in the determination of eligibility for adult education programs.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
Field 109: Diploma/GED Status (State Membership)

Specification
List of values (Choose from list).

Code | Text | Description
1 (GED) Participant has received a General Educational
Development certificate.
2 Diploma Participant has received a High School Diploma.
3 No GED or Participant has received neither a General Education
Diploma Development certificate nor High School Diploma.

Instructions
= Choose/enter the code which best represents the participant's current educational
status.

= If you enter anything other than one of the codes listed, the system will generate a
record-level error and the file will be rejected upon upload.

= You must report the same code in Diploma Status in each Adult Education
component submitted for any one Adult Ed Count Period.

= You are required to report this characteristic when you report the Adult Education
component.
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State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Education
State Funds Coordinator Sandy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
When you report more than one Adult Education component for the count period for the

participant, the Diploma Status you report must be the same in each component.
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Advanced Accelerated Component

The Advanced Accelerated component is used to report data related to advanced and/or
accelerated programs in which the student participates.

Characteristic Table

System Multi- Max
Data Type @ Sequence Expectation valued Occurrences
Program Model Value List 1 Required Yes Unbounded
(1 per code)*
Special Program Options Value List 2 Required Yes Unbounded
(1 per code)*

*The schema rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for any record
containing more than the number listed.

I Submit ” Cancel | Select Component v] Add Component l

Entity Demographics | Perscnal Demographics | FTE | Program Participation | AdvancedAccelerated

[Jo1-Cluster Grouping in Reqgular Classroom

*program Model:@ [J 02-Self-Contained Class

[J03-Regular Class with IEP

[J 04-pullout Program v
[Jo1-Seminars 5
2 : - [J02-Mentorships
*Special Program Options:'@ P
[J03-Advanced Placement
[]04-Independent Study v

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

Program Participation Dependency
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We have removed the Program Eligibility Participation code for Advanced Accelerated (3330).

Participation in an advanced accelerated program is now determined by the presence of the
Advanced Accelerated component.

Primary Codes

This component is not multi-valued; however, you may submit both of the characteristics
available through this component multiple times (up to once per code). If more than one
occurrence of a characteristic is included, MSDS identifies the code contained in the first
occurrence as the primary value for reporting purposes. When entering these data manually,
users must identify the primary code by selecting the star next to the code.

Stars appear gray when
not selected. [J 01-Cluster Grouping in Regular Classroom A
- [¥] 02- self- Contained Class
*Program Model:'@ >
[J03-Regular Class with IEP
Stars appear yellow 04-Pullout Program v
when selected.

You do not need to make sure that the codes contained in the Program Model and Special
Program Options characteristics correspond to each other.

For example:

A student participates in a Self-Contained Class (02), Pullout Program (04) and Resource
Center (05). The program that s/he participates in the most is the Pullout Program, so that
is the code that you will submit in the first occurrence of the Program Model
characteristic. The student participates by means of a Correspondence Course (12) and
Independent Study (04), which you report in Special Program Options. The primary type
of study the student utilizes is Independent Study, therefore you submit code 04 first,
followed by all other applicable codes in order by the amount of time the student spent
utilizing the approach.
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For this example, the online form would look like the screenshot at the top of the next
page.

Entity Demographics | Personal Demographics | FTE | Program Participation "AdvancedAccelerated LEP

~

[Jo1-Cluster Grouping in Regular Classroom
*Program Model:@ [¥] 02-Self-Contained Class
[Jo3-Regular Class with IEP

[¥] 04-Pullout Program v

[Jo1-sSeminars

v . : [ 02-Mentorships
*Special Program Options:'@ P

[[Jo3-Advanced Placement

[¥] 04-Independent Study v

The Advanced Accelerated section of this student record in the XML file would look
similar to this:

<AdvancedAccelerated>
<ProgramModel>04</ProgramModel>
<ProgramModel>05</ProgramModel>
<ProgramModel>02</ProgramModel>
<SpecialProgramOptions>04</SpecialProgramOptions>
<SpecialProgramOptions>12</SpecialProgramOptions>
</AdvancedAccelerated>
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Characteristic System Name
ProgramModel

Definition

Program Model

This is the type of advanced and/or accelerated program(s) in which the student
participates.

Use

The data is used for NCLB, MDE reporting and Michigan legislative annual reports.

Citation

School Aid Act, MCL 388.1657, Advanced and accelerated students; Jacob K. Javits
Gifted and Talented Students Act, 20 USC 7253c

SRSD Reference
Field 69: Program Participation

Specification

List of values (Choose from list).

Code | Text Description

01 | Cluster The student is with a group of students identified as
Grouping in | advanced and accelerated in a classroom purposefully
Regular organized to provide planned differentiated instruction
Classroom most of the time.

02 | Self- The student is in a classroom that consists only of students
Contained identified as advanced and accelerated, purposefully
Class grouped so that planned differentiated instruction is

provided to them all of the time.

03 | Regular Class | The student is placed in a regular heterogeneous
with IEP classroom, but with an individualized education program

stating how instruction must be differentiated for him/her.

04 | Pullout The student is released from his/her regular classroom on
Program a scheduled basis to work with a teacher who specializes

in educating gifted students.

05 | Resource The student is in a location designated for study beyond
Center that which is provided for in the regular classroom.

06 | Teacher The student is receiving services from an educator who
Consultant specializes in educating gifted students, who visits
Services to classrooms and who, upon request, offers appropriate
Classroom strategies, curricular modifications and activities for use
Teacher with gifted students.
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Code | Text | Description

07 | Academic The student receives planned activities, sessions and
and Career policies that assist him/her in planning his/her academic
Counseling career in school and after high school.
08 | Social/ The student receives activities, sessions and policies that
Emotional assist him/her, when needed, with specific
Counseling social/emotional needs.
09 | Specialized The student is enrolled in a specialized academic or
School performing arts school, sometimes known as a "magnet
school." These schools operate within local or
intermediate school districts.
10 | Specialized Any type of extracurricular activity, during or after school,
Activities not defined above.

Instructions
= Choose/enter the code that represents the type of advanced and accelerated program
being reported.

= If you enter anything other than one of the codes listed, the system will generate a
record-level error and the file will be rejected upon upload.

= You must submit at least one occurrence of this characteristic when you report the
Advanced Accelerated component.

= You can submit a maximum of ten occurrences (one per code type) of this
characteristic within the Advanced Accelerated component. [NOTE: The schema
rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for
any record containing more than the number listed.]

= Report the primary program code first, followed by any additional program codes in
which the student is participating or has participated during the current school year.
(Online entry: click on the star symbol to identify the primary program code)

[Jo1-Cluster Grouping in Regular Classroom

= i v -Self-C e Cl: o
Progeain Modal: Primary [¥] 02- Self- Contained Class

[ 03-Regular Class with IEP

O-%-Pullout Program v

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation
Samuel Sinicropi
517-241-0439
SinicropiS@michigan.gov
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Characteristic Tip
When reporting multiple Program Model codes, verify that the first occurrence of this
characteristic contains the code for the primary program model in which the student
participated at any point during the current school year.
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Special Program Options

Characteristic System Name
SpecialProgramOptions

Definition
The educational approach used in the program for the student educational approach used
in the program(s) reported in Program Model for the student.

Use
The data is used for NCLB, MDE reporting and Michigan legislative annual reports.

Citation
School Aid Act, MCL 388.1657, Advanced and accelerated students; Jacob K. Javits
Gifted and Talented Students Act, 20 USC 7253c

SRSD Reference
Field 70: Special Program Options

Specification
List of values (Choose from list).

Code | Text | Description

01 | Seminars The student is involved in planned sessions with a

group of supervised students doing research or
advanced study on a specific topic.
02 | Mentorships The student is involved in a program which pairs
individual students with someone who has advanced
skills and experience in a particular discipline and
serves as a guide, advisor, counselor, and role model.
03 | Advanced The student is involved in a college-level course
Placement provided at a secondary level for which students may
receive college credit by examination (administered by
the AP Program of the College Board).

04 | Independent The student chooses his/her own topic for research and
Study investigation and receives varying degrees of
supervision.
05 | Flexible The student is involved in an administrative practice
Scheduling designed to allow him/her to access appropriate course

work, e.g., travel time to high school for a middle
school student, late arrival or early dismissal from
classes.

06 | Special Clubs The student is involved in an organized opportunity for
advanced and accelerated students during or after
school.
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Code | Text Description

07 | Course/Grade The student is involved in an administrative practice

Acceleration designed to allow him/her to progress through school
grades at a rate faster than the average, e.g., early school
entrance, content area acceleration, grade skipping,
credit by examination, early graduation, etc.

08 | Early Entrance | The student is admitted to kindergarten prior to normal
to Kindergarten | procedures.

09 | Career The student is placed in a professional setting for a
Internship specified period to learn the skills of that profession.

10 | Dual The high school student is dually enrolled, taking some
Enrollment college courses at a nearby college/university before

graduation from school.

11 | Early The student completes high school requirements ahead
Graduation of age-mates and is allowed to graduate at mid-year.

12 | Correspondence | The student is enrolled in courses taken by
Course correspondence through a college, university or other

accredited institution.

13 | International The student is participating in a rigorous,
Baccalaureate comprehensive program that enhances and extends the

quality of the 11th- and 12th-grade course offerings.
The internationally recognized IB curriculum provides
students with a comprehensive background in English, a
foreign language, the social sciences, physical and life
sciences, mathematics, and the arts.

14 | Cross-District The student is involved with a group of students
Cooperative organized from several districts, which meets on a

regular basis to provide course work/experiences
beyond the established curriculum, e.g., advanced
mathematics courses and creative writing.

15 | Planned The student is involved in appropriate course work and
Intervention for | options for special-needs students, e.g., learning
Special disabled/qgifted, highly gifted, bilingual.

Populations

16 | Options to The student is involved in advanced course work in
Support mathematics and language arts, available for middle
Midwest Talent | school students, dependent upon their SAT/ACT scores.
Search-

Identified
Students

17 | Academic Team | The student is involved in an organized local, regional,
Competition state or national contest in a variety of subject areas.

18 | Other The student is involved in an option not described

above.
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Instructions

Choose/enter the code that represents the Special Program Option you're reporting.

If you enter anything other than one of the codes listed, the system will generate a
record-level error and the file will be rejected upon upload.

You must submit at least one occurrence of this characteristic when you report the
Advanced Accelerated component.

You can submit a maximum of eighteen occurrences (one per code type) of this
characteristic within the Advanced Accelerated component. [NOTE: The schema
rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for
any record containing more than the number listed.]

Report the primary code first, followed by any additional Special Program Option
codes in which the student is participating or has participated in during the current
school year. (On-line entry: click on the star to identify the primary option code)

[Jo1-seminars &

[J 02-Mentorships

*Special Progra - )
Primary [Jo3-Advanced Placement

[¥] 04-Independent Study v

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation
Samuel Sinicropi
517-241-0439
SinicropiS@michigan.gov

Characteristic Tip
When reporting multiple Special Program Option codes, list the primary code first
followed by additional codes in the order of the amount of time the student spent utilizing
the approach.
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Attendance Component

The Attendance component is used to collect data related to the student’s possible and actual
attendance for the current school year.

Characteristic Table

System Multi- Max
Data Type Sequence = Expectation valued Occurrences

Days Attended Whole Number 1 Required No 1
Total Possible Whole Number 2 Required No 1
Attendence*

* The spelling error identified in the schemas for the 2009-2010 school year will not be corrected
in the 2010-2011 schemas. The characteristic labels that are in the user interface have been
corrected. We are continuing to evaluate options and will keep you informed if we find an
acceptable solution that can be implemented next year. Please keep in mind that XML requires
using the exact name specified.

Submit || Cancel Select Component w Add Component

Entity Demographics | Personal Demographics || FTE | Program Participation | Special Education || Attendance

(%)

*Days Attended: @

*Total Possible Attendance:
@

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

What Counts as Attendance?

Count attendance for any part of the school day as a day in attendance. Report participation in
half-day kindergarten, special education for preprimary-aged students (3-5 years of age), or any
other pupil program as a day in attendance.
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Attendance for Suspended or Expelled Students

Suspensions do not end a student’s enrollment in the district. Therefore, consider the days
suspended out-of-school absences and do not count them as Days Attended. Include days that
school is in session during a student's out-of-school suspension in the Total Possible Attendance.
Treat attendance for in-school suspensions as any other school day.

Expulsions may or may not result in the student enrollment ending with the district. If the
enrollment ends, then the student no longer has any possible days of attendance. The days
expelled for these students are then not absences. If an expelled student is still enrolled in the
district, then report the attendance data appropriately, depending on the type of education
services the student is receiving.

= |f the student is enrolled in an alternative program, then Total Possible Attendance would
include the days that the program is in session and the Days Attended would be the days
the student actually sat in a chair at the program.

= |f the student is in an off-site program (e.g., home based, community, seat-time waiver)
then the Total Possible Attendance include the days scheduled for the instructor to meet
with the student and the Days Attended include the number of those scheduled days that
they actually met.

Students Educated Off-Site

To report attendance data for students who are educated outside of the normal school setting (i.e.,
homebound or hospitalized students), include each day that services were offered as part of Total
Possible Attendance. Include each day that services were received in Days Attended.

For example:

A homebound student is scheduled to meet with an instructor to receive services twice a
week for a month. The student did not participate in the services two of those scheduled
days. The four scheduled days would be added to Total Possible Attendance and the two
days that student actually participated would be added to Days Attended.

Students Attending Multiple Buildings

If a student transfers to a different school within the district during the school year, combine the
attendance days across the different schools for reporting. (This means that you would consider
attendance in either building as a day in attendance.) You may report attendance data for a
student simultaneously attending two or more buildings within a district by using the method
above (if there is only one record submitted for the student) or by submitting a separate record
for each building. (NOTE: Refer to the Append/Replace section of Unit 1 of the User Training
Manual for more information about submitting multiple records for a student within the district.)

If a student is enrolled in two different districts, then the Total Possible Attendance for each
district would equal the expected/required days for each district only.
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Students Enrolling After the Start of the School Year

When a student enrolls after the first day of the school year, do not count the days preceding the
enrollment date as absences or include them in Total Possible Attendance.

Exiting Students

You are required to submit the Attendance component when a student has exited the district
(District Exit Status not equal to 19" in the Entity Demographics component) after the start of
the current school year (District Exit Date after September 1 of the current school year). The
system will generate a record-level warning error when you submit an exiting student without an
Attendance component who does not meet one of the criteria for exemption listed at the end of
this section.

Note that this message now appears as an error, not a warning. You must correct all errors before you will
« be allowed to certify.

Errors:

Characteristic Error Description Error Details
Entity Student Attendance component is required unless you have a Grade or Setting of 30; a The Attendance
Demographics  Residency Student Residency of 04, 07, 08, 09, 12, 13, or 15; or a Program Eligibility component is required.
Participation of 3310.
- [15] [

Warnings:
Characteristic Error Description Error Details
Entity Grade or The Grade or Setting does not match the Grades The Grade or Setting is '05' and is not valid for Carrie
Demographics | Setting or Settings identified in EEM as offered by this Knause Early Childhood Learning Center (00535). The

entity. valid Grade or Setting(s) are 'KG, 1-2 GenEd, PK, SpecEd

GSRP, HS'.

Exiting Students between School Years

You must exit students from MSDS whom you reported at the end of the previous school year as
continuing (District Exit Status = "19") but who do not return for the new school year. You can
accomplish this in either the Student Record Maintenance Collection or Fall General Collection.
When you are reporting a student with a District Exit Date of September 1 of the current school
year or earlier, you are not required to report an Attendance component. This is because the
student's attendance for the previous school year has already been recorded and he or she has no
attendance for the current school year. If you report the student with a District Exit Date after
September 1 of the current school year but before the fall legislated pupil membership count
date, you must include the Attendance component in the student record. (NOTE: If your local
student information system will not allow you to exit students with a date prior to the beginning
of the school year, you can submit an Attendance component showing the student had both zero
days possible and attended. To do this, the exit date must be between September 1 and the count
date.)

End-of-Year General Collection

You are required to submit the Attendance Component for all students reported in the End-of-
Year General Collection. Remember that attendance data are cumulative for the entire school
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year, not only for the reporting period. Failure to include this component will result in a file-level
error.

Exempt Students

Attendance data are not required to be reported for students who meet one of the following
criteria:

= Adult education participant — the student is reported with at least one Adult Education

component the-code"3310" (AdultEducation)-in-the-characteristic-Program-EhigibHity
Participation in the Program Participation component.

= Early childhood participant — the student is reported in grade "30" (Early childhood) in
the characteristic Grade or Setting in the Entity Demographics component. This includes
chlldren with disabilities partmpatmg in early chlldhood speual educatlon programs or

= Non-public student - student reported with code "04" (Non-resident non-public school
student) or "08" (resident non-public school student) in the Student Residency
characteristic in the Entity Demographics component.

= Juvenile detention student — student is reported with either code "09" (Section 24
juvenile detention facility) or "12" [Section 6(4)(d) non-special education juvenile
detention] in the Student Residency characteristic in the Entity Demographics
component.

= Home-schooled students — student is reported with either code "07" (Home-schooled
non-resident) or 15" (Home-schooled resident) in the Student Residency characteristic in
the Entity Demographics component.

= Student with disabilities receiving special education programs/services served by a
Department of Community Health (DCH) facility — student is reported with code "13"
(Students with emotional impairments who are served by a DCH facility) in the Student
Residency characteristic in the Entity Demographics component.

= Student exiting the district prior to the start of the current school year — student is
reported with a District Exit Date of September 1 of the current school year or earlier.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Days Attended

Characteristic System Name
DaysAttended

Definition
The total number of days that the student actually attended or received educational
services. (NOTE: This characteristic does not address instructional days or clock hours.)

Use
These data are used in part for determination of AYP.

Citation
School Aid Act, MCL 388.1704a; Revised School Code, MCL380.1279, 380.1280,
380.1561; NCLB, 20 USC 6311

SRSD Reference
Field 21: Attendance

Specification
Whole number (integer) data type, format: NNN
=  Minimum length: 1
=  Maximum length: 3
=  Minimum value: O (leading zeros not accepted)
=  Maximum value: 365

Instructions
= Enter the whole number (zero-365) that represents the number of days that the student
actually attended class or received educational services.

= |f you enter anything other than a whole number, zero through 365, the system will
generate a record-level error and the file will be rejected upon upload.

= You are required to submit this characteristic when you report the Attendance
component.

= You must submit a value less than or equal to the number submitted in the Total
Possible Attendance characteristic.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.
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Characteristic Tip
Attendance data are cumulative, starting with the first through the last day the student
attends.
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Total Possible Attendance

Characteristic System Name
TotalPossibleAttendence
(We will not be correcting the spelling error identified in the schemas for the 2009-2010
school year in the 2010-2011 schemas. We have corrected the characteristic labels that
are in the user interface. We are continuing to evaluate options and will keep you
informed if we find an acceptable solution that can be implemented next year. Please
keep in mind that XML requires using the exact name specified.)

Definition
The total number of days that education services were available to the student. This is a
cumulative number, from the first day the student could have attended (i.e. the first day of
the school year, the date of new enrollment, or the beginning of a program [e.g., summer
school]) through the last day of attendance (last day of school year, enrollment or
program). For additional information about enrollment refer to the characteristic
Enrollment Date in the Entity Demographics component. (NOTE: This characteristic
does not address instructional days or clock hours.)

Use
These data are used in part for determination of AYP.

Citation
School Aid Act, MCL 388.1704a; Revised School Code, MCL380.1279, 380.1280,
380.1561; NCLB, 20 USC 6311

SRSD Reference
Field 21: Attendance

Specification
Whole number (integer) data type, format: NNN
=  Minimum length: 1
=  Maximum length: 3
=  Minimum value: O (leading zeros not accepted)
=  Maximum value: 365

Instructions
= Enter the whole number (zero-365) that represents the number of days that education
services were available to the student.

= |f you enter anything other than a whole number, zero through 365, the system will
generate a record-level error and the file will be rejected upon upload.
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= You are required to report this characteristic when you report the Attendance
component.

= You must submit this characteristic with a value equal to or greater than the number
submitted in the Days Attended characteristic.

= You must submit a value greater than zero in this characteristic when you report it for
a student who has exited the district and the District Exit Date characteristic in the
Entity Demographics component contains a date that is after the fall legislated pupil
membership count date.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record it must contain a code. You may leave the
characteristic blank when you enter it through the online form, except when it is part
of a required collection.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
Attendance data are cumulative, starting with the first day a student could attend through
the last day the student could attend.

Special note for exiting students in the fall whom were reported at the end-of-year as
expected to continue: If your local SIS requires you to enter an exit date that is later than
September 1, you can submit an Attendance component showing the student had both
zero days possible and attended, as long as the date is before the fall count date. You
should report attendance data this way only when the student did not attend during the
current school year.

This manual is for the 2010-2011 School Year Page 93 of 465
Version 1.0, published 09/08/2010



Michigan Student Data System (MSDS)/Collection Details

Disciplinary Consequence Component

Report the same data for general education and special education students in the disciplinary
components in MSDS that you would have reported in SRSD. We have combined what were
previously known as the "Structure for Student Expulsion™ and the "Structure for Special
Education Disciplinary Action Fields" sections of the SRSD, as well as the data reported within
those fields.. We use the Disciplinary Consequence component to report the assigned discipline
that results from an event in which the behavior of a student or students warranted administrative
intervention. Students may experience multiple consequences as a result of any one incident.
(See the Disciplinary Incident component for a more detailed explanation.)

Characteristic Table

System Multi- Max
Data Type Sequence = Expectation valued Occurrences
Incident ID Text free form 1 Required No 1
Disciplinary Action Value list 2 Required No 1
Start Of Action Date 3 Required No 1
Length Of Action Decimal Number 4 Required No 1
Follow Up Value List 5 Conditional Yes Unbounded
(1 per code)*

*The schema rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for any record
containing more than the number listed.

Submit || Cancel |Select Component ;I | Add Component |

Entity Demographics | Personal Demographics | Program Participation | Special Education | Disciplinary Consequence | Disciplinary Incident | FTE

(X
*Incident ID: @ |
*Disciplinary Action: @ |Please Select j
*Start Of Action: @ | _E
*Length Of Action: @ |0.U
I 01-Referred to Community Mental Health =
Follow Up: @ " 02-student expelled with no education services. ]

™ 03-Placed in alternative school for expelled students.

" 04-Rreferred to Department of Human Services -

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.
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What Type Disciplinary Consequences Are Reported?

Disciplinary Data are required to be submitted for any student who is expelled and any student
with disabilities receiving special education programs or services who has any of the five
disciplinary actions listed. Disciplinary actions other than the five types listed in the MSDS do
not need to be reported. It is up to each district to determine when an action falls into one of the
categories listed. The Michigan Department of Education has provided the following definitions
that may assist you:

In-School Suspension — Instances in which a student is temporarily removed from
his/her regular classroom(s) for disciplinary purposes but remains under the direct
supervision of school personnel. Direct supervision means a school staff member is
physically in the same location as students under its supervision. Do not include
suspensions that are less than half of a school day.

Out-of-School Suspension — Instances in which a child is temporarily removed from
his/her regular school for disciplinary purposes to another setting (e.g. home,
behavior center). For students with disabilities receiving special education programs
or services, this includes both removals in which no IEP services are provided
because the removal is ten (10) days or less, and removals in which the child
continues to receive services according to his/her IEP. Do not include suspensions
that are less than half of a school day.

Removal by a Hearing Officer — Those instances in which an impartial hearing
officer orders the removal of a child with disabilities from his/her current educational
placement to an appropriate alternative educational setting for not more than forty-
five (45) school days based on the hearing officer’s determination that maintaining
the child’s current placement is substantially likely to result in injury to the child or
others. The IEP team is responsible for determining the interim alternative
educational setting.

Unilateral Removal to an Interim Alternative Educational Setting — [34 CFR
300.530(9)(1)-(3)] [20 U.S.C. 1415(K)(1)(G)(i)-(iii)] "School personnel (not the IEP
team) may remove a student to an interim alternative educational setting for not more
than 45 school days without regard to whether the behavior is determined to be a
manifestation of the child’s disability, if the child:

o carries a weapon to or possesses a weapon at school, on school premises,
or to or at a school function under the jurisdiction of a State educational
agency (SEA) or a local educational agency (LEA);

o knowingly possesses or uses illegal drugs, or sells or solicits the sale of a
controlled substance, while at school, on school premises, or to or at a
school function under the jurisdiction of an SEA or an LEA,; or,

o has inflicted serious bodily injury upon another person while at school, on
school premises, or at a school function under the jurisdiction of an SEA
or an LEA."
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The IEP team is responsible for determining the interim alternative educational
setting. Unilateral removals do not include decisions by the IEP team to change a
student’s placement. Be sure to report the correct Incident Type code for incidents
that result in a Unilateral Removal.

o Removal for Weapons— Incidents resulting in a Unilateral Removal for
weapons must be reported with one of the following Incident Type codes:

20 — Handgun

21 — Rifle/Shotgun

22 — Other Firearms

23 — Other Dangerous Weapons

o Removal for Drugs— Incidents resulting in a Unilateral Removal for drugs
are defined by IDEA as those that involve the use, possession, sale, or
solicitation of drugs and must be reported with one of the following Incident
Type codes:

30 — Drugs/Narcotics
31 — Use/Possession of Alcohol

o Removal for Serious Bodily Injury —The definition of serious bodily injury
per the United States code paragraph (3) of subsection (h) of section 1365 of
title 18 [34 CFR 300.530(i)(3)] [20 U.S.C. 1415(k)(7)(D)]:

() the term “serious bodily injury” means bodily injury which
involves—
(A) a substantial risk of death;
(B) extreme physical pain;
(C) protracted and obvious disfigurement; or
(D) protracted loss or impairment of the function of a bodily
member, organ, or mental faculty"

Incidents resulting in a Unilateral Removal for serious bodily injury should be
reported with the most appropriate of the following Incident Type codes:

01 — Homicide
08 — Aggravated/Felonious Assault

= Expulsion — An action taken by the local educational agency removing a child from
his/her regular school for disciplinary purposes for the remainder of the school year
or longer in accordance with local educational agency policy. Include removals
resulting from violations of the Gun-Free Schools Act that are modified to less than
one year (365 days).
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Reporting Multiple Disciplinary Actions

At times a student may experience multiple disciplinary actions from a single event (incident).
For example, the student might receive an in-school suspension for greater than half a day, take
the bus home, and is followed up by two-day out-of-school suspension. Both events should be
recorded, even though there was only one precipitating action. Consequences may be reported at
the same time as the associated Disciplinary Incident component is reported or at any time after
within the school year that the consequence occurred. Although it is unlikely that a student
would have more than one occurrence of the same disciplinary action (i.e. out-of-school
suspension, removal, expulsion) for a single incident, if this should happen report a different date
as the Start of Action for each of the consequences.

For example:
If a student is suspended for 10 ¥ days, this is one consequence and you should report it in one
Disciplinary Consequence component.

Entity Demographics | Personal Demographics | Disciplinary Incident || Disciplinary Consequence

(%]

“Incident 1D:@ [12546

AEE;'F'S)&W I2—Out—of—SchooI Suspension j
“Start Of i
= T
Action:@ |e/21/2010 a4
*Length Of
Action:@ |10.5
[0 01-Referred to Community Mental Health =
- [0 02-student expelled with no education services. =
Follow Up:@

[0 03-Placed in alternative school for expelled students.

[0 04-Referred to Department of Human Services -

Do not report each day as a separate consequence.

Entity Demographics | Persansl Demagraphics | Dissiplinary Incidert | Diesifin - : - -2 2 - -3 ? Consegquence - 4 | Disciplinary Corsequence - 5 | Dissipl

*Incident [D:

*DateOflncident: &
“Incident Type: ¥

Location of Incident: @
TimeOflncident: &

Estimated Cost of Propgrty
Damage: @
Srimary Victim of Incigent:
o
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Reporting Expulsions

When you report an expulsion, you must also include the associated Disciplinary Incident
component in the same record, even if it has been previously reported. For example, before the
fall count day a student was suspended for five days immediately following the incident. Both
the incident and suspension were reported in the Fall General Collection. At the next Board
meeting the student was expelled for the same incident. When you report the expulsion, either in
another General Collection or through the Student Record Maintenance Collection, you must
include a Disciplinary Incident component along with a Disciplinary Conseguence component.
Please refer to the Disciplinary Incident component for additional information.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Incident ID

Characteristic System Name
IncidentID

Definition
Identifier assigned by the operating district to the precipitating incident as reported in
Disciplinary Incident component.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
None

Specification
Free Form Text; accepts both alpha and numeric characters.
o Minimum length: 1
o Maximum length: 10

Instructions
= Enter the assigned identifier that represents the event/behavioral incident that resulted
in this disciplinary action.

= This characteristic is required when the Disciplinary Consequence component is
reported.

= NOTE: Incident ID codes must be unigue for the school year within the entity
reported in School Facility Number for the associated date (Date of Incident) and type
of incident (Incident Type).

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Consequences may be reported at the same time as the associated Disciplinary Incident

component is reported or at any time after within the school year that the consequence
occurred.
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DisciplinaryAction

Definition

Disciplinary Action

The type of discipline that was assigned to the student as a result of the event/behavioral
incident reported.

Use

These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference

None.

Specification

List of values (Choose from list).

Code = Text Description

1 In-School Instances in which a student is temporarily removed from

Suspension | his/her regular classroom(s) for disciplinary purposes but
remains under the direct supervision of school personnel.
Direct supervision means a school staff member is physically in
the same location as students under its supervision. Do not
include suspensions that are less than half of a school day.

2 Out-of- Instances in which a child is temporarily removed from his/her
School regular school for disciplinary purposes to another setting (e.g.
Suspension | home, behavior center). For students with disabilities receiving

special education programs or services, this includes both
removals in which no IEP services are provided because the
removal is ten (10) days or less, and removals in which the
child continues to receive services according to his/her IEP. Do
not include suspensions that are less than half of a school day.
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Code |  Text | Description
Removal By | (Special education participants only) Those instances in which
Hearing an impartial hearing officer orders the removal of a child with
Officer disabilities from his/her current educational placement to an

appropriate alternative educational setting for not more than
forty-five (45) school days based on the hearing officer’s
determination that maintaining the child’s current placement is
substantially likely to result in injury to the child or others. The
IEP team is responsible for determining the interim alternative
educational setting.

Unilateral (Special education participants only) Instances in which school
Removal personnel (not the IEP team) order the removal of children with
disabilities from their current educational placement to an
appropriate interim alternative educational setting for not more
than forty-five (45) school days. The IEP team is responsible
for determining the interim alternative educational setting.
Unilateral removals do not include decisions by the IEP team to
change a student’s placement.

Expulsion An action taken by the local educational agency removing a
child from his/her regular school for disciplinary purposes for
the remainder of the school year or longer in accordance with
local educational agency policy. Include removals resulting
from violations of the Gun-Free Schools Act that are modified
to less than one year (365 days).

Instructions

Enter/choose the code that represents the disciplinary action being reported.

Entering anything other than one of the codes listed will result in a file-level error and
the file will be rejected on upload.

This characteristic is required when the Disciplinary Consequence component is
reported.

Code "3" and "4" are only to be reported for students with disabilities receiving
special education programs or services. Reporting either of these codes for students
who are not identified as special education participants (record does not include the
Special Education component with a valid code in Primary Disability) will generate a
record-level error.

When code "5" is reported, the record must also contain the corresponding
Disciplinary Incident component (the Incident ID in both components must match).
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State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Disciplinary actions other than the five types listed in the MSDS are not reported. It is up
to each district to determine when an action falls into one of the categories listed.
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Start of Action

Characteristic System Name
StartOfAction

Definition
This is the first day the student began serving the consequence (not the date the
consequence was assigned).

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
No direct reference; similar to Field 113: Date Expelled.

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD Sample:

<StartOfAction>2009-02-28</StartOfAction>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats, however if you encounter problems
switching to the recommended format should resolve them.

*Start Of Action:
(7]

[02/28/2009| S|

= This characteristic is required when the Disciplinary Consequence component is
reported.

= Entering anything other than a date in this characteristic will result in a file-level error
and the file will be rejected on upload.

This manual is for the 2010-2011 School Year Page 105 of 465
Version 1.0, published 09/08/2010



Michigan Student Data System (MSDS)/Collection Details

= The date reported in this characteristic must be after the student’s date of enrollment
in the operating district. (Start of Action > District Enrollment Date)

= When the student is exiting the operating district, the date reported in this
characteristic must be before the student’s date of exit. (Start of Action < District Exit
Date)

= The date reported in this characteristic must be equal to or after the Date of Incident
reported for the Incident Identifier in the associated Disciplinary Incident component.
(Start of Action => Date of Incident)

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
This is not the date the consequence was assigned but the first day the student began
serving the consequence.
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Length of Action

Characteristic System Name
LengthOfAction

Definition
The number of days assigned for the consequence in half-day increments.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
No direct reference; similar to Field 114: Length of Expulsion.

Specification
Decimal number data type with a fixed length format: NNN.N

o Minimum value: 0.5
o Maximum value: 888

Instructions
= This characteristic is required when the Disciplinary Consequence component is
reported.

= Entering anything other than a decimal or whole number in this characteristic will
result in a file-level error and the file will be rejected on upload.

= When the student has been expelled (Disciplinary Action = "5") then the Length of
Action must be less than or equal to 185 or "888". (Length of Action < =185 or
Length of Action = "888")

= When the student is not being expelled (Disciplinary Action < > "5") then the Length
of Action must be at least 0.5 but less than or equal to 185. (Length of Action => 0.5
and Length of Action < = 185)

= When a student with disabilities receiving special education programs or services is
reported as being removed by a hearing officer or having a unilateral removal
(Disciplinary Action = "3" or "4") then the Length of Action must be less than or
equal to 45. (Length of Action < =45)
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State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Disciplinary actions lasting less than %2 day should not be reported. This characteristic
must contain a value of at least 0.5 to 185 or must equal 888. Values greater than 185
and less than or greater than 888 are not accepted.
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Characteristic System Name
FollowUp

Definition

Follow Up

The follow-up and/or educational services provided to the student after the start of the
disciplinary action being reported.

Use

These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
Field 120: Follow-Up after Expulsion

Specification

List of values (Choose from list).

Code | Text Description

01 | Referred to The student was referred to the local Community Mental
Community Health system for addition services.
Mental Health

02 | Student The student was expelled and exited from the district with o
expelled with educational services or referral provided.
no education
services

03 | Placed in The student has been expelled but not exited from the
alternative district and continues to receive services in an alternate
school for setting. The student record should indicate that the student
expelled continues to receive services from the district (District Exit
students Status code "19").

04 | Referred to The student was referred to the Michigan Department of
Department of | Human Services for addition services.
Human Services

05 | Placed in strict | The student was placed in a strict discipline academy as
discipline defined in MCL 380.1311(3).
academy - MCL
380.1311(3)

06 | Referredto The student was referred to the legal/justice system.
court
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Code | Text Description

07 | Instructional Education services provided to the student at his/her home.
services to the
student at home

08 | No referral No referral or educational services offered to the student.

09 | Other A referral or educational service offered to the student but

not covered by any of the provided codes.

10 | Instructional Instructional services offered to the student in a location
Services in other than the student's home or within a school facility.
non-school/ Examples include the public library, community center,
community church or other public meeting space.
location

Instructions

= Enter/choose the code that represents the type of referral or educational services being
reported.

= Entering anything other than one of the codes listed will result in a file-level error and
the file will be rejected on upload.

= A maximum of ten occurrences (one per code type) of this characteristic can be
submitted within the Disciplinary Consequence component. [NOTE: The schema
rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for
any record containing more than the number listed.]

= Report the primary code first, followed by the codes for any other educational
services or referrals provided to the student. (On-line entry: click on the star to
identify the primary option code)

= This characteristic is required when the Disciplinary Consequence component is
reported and the student is reported as expelled (Disciplinary Action = "5").

= This characteristic is required to contain at least one valid code to-be-reported-with
“03,"-"07er10" when a student with disabilities receiving special education
programs or services (record includes the Special Education component with a valid
code in Primary Disability) and the Length of Action is greater than ten (10) days and
for an out-of-school suspension or expulsion (Disciplinary Action contains code "2"
or"5").

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
When a student is provided with more than one type of follow-up service, report the

primary or most recent type of follow-up in this characteristic.
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Disciplinary Incident Component

The disciplinary components in MSDS collect the same data that were collected in SRSD for
general education and special education students. The data that were previously collected in
the "Structure for Student Expulsion” and the "Structure for Special Education Disciplinary
Action Fields" sections of the SRSD are now combined. The Disciplinary Incident
component is used to report an event in which the behavior of a student or students warranted
administrative intervention. There should only be one Disciplinary Incident component
submitted for an event.

Characteristic Table

System Multi- Max
Data Type Se uence Expectation  valued Occurrences

Incident ID Text free form Required
Date Of Incident Date 2 Required No 1
Incident Type Value List 3 Required No 1
Location Of Incident Value List 4 Conditional No 1
Time Of Incident Value List 5 Conditional No 1
Estimated Cost Whole Number 6 Conditional No 1
Property Damage (integer)
Primary Victim Of Value List 7 Conditional No 1
Incident

| SutrrnitH Cancel | Select Component v | Add Component

Entity Demographics | Personal Demaaraphics | Disciplinary Incident

*“Incident ID: &

*DateOfIncident: bre

© £
*Incident Type:

t.lu

Location of

Incident: @

TimeOflncident:

i@

Estimated Cost

of Property

Damage: '@

Please Select v
Please Select v

Please Select e

Primary Victim of

Incident: @ Please Select A
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Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

What Incidents Are Reported?

Incidents resulting in an expulsion are required to be submitted for all students (general
education and special education). In addition, for any student with disabilities receiving special
education programs or services incident resulting any of the five disciplinary actions listed in the
Disciplinary Consequence component (in-school suspension, out-of-school suspension, removal
by hearing officers, unilateral removal or expulsion) are required to be reported.

= For students participating in only general education, incidents resulting in:
o Expulsions are required to be reported.
o In-school suspensions may be reported (optional).

o Out-of-school suspensions may be reported (optional).

o May not be reported with Disciplinary Action types "3" or "4" (Removal By
Hearing Officer and Unilateral Removal)

= For students participating in special education programs or services, incidents
resulting in:

o Expulsions are required to be reported.
o In-school suspensions are required to be reported.
o Out-of-school suspensions are required to be reported.

o Disciplinary Action types "3" or "4" (Removal By Hearing Officer and Unilateral
Removal) are required to be reported.

Multiple Students Reported for a Single Incident

In the event that there are multiple students involved in a single incident, the incident is assigned
an identifier which is then used in reporting both the Disciplinary Incident and Disciplinary
Consequence components for all students (whenever possible) who receive one of the five types
of disciplinary actions (Disciplinary Action in the Disciplinary Consequence component). This
allows for better tracking of both the incident and the resulting disciplinary actions. NOTE: If
your system does not allow you to connect multiple students to a single incident by using the
same identifier, please be sure that the identifier used is at a minimum unique for the reported
student within the School Facility. It is imperative that CEPI be able to connect all reported
consequences to the correct precipitating incident. Assigning the same identifier to a single
student for multiple incidents will cause your data to be incorrectly reported.
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Reporting Incidents for Students Participating in Special Education Programs or Services

All incidents resulting in any of the five defined disciplinary action types (Disciplinary Action in
the Disciplinary Consequence component) must be reported for students with disabilities
receiving special education programs or services. Depending on the code reported in the Incident
Type characteristic, some or all of the conditional characteristics in the Disciplinary Incident
component may be required. Please refer to the individual characteristic details for additional
information.

Reporting Incidents for Expelled Students

When a student (general education and special education) is involved in an incident that results
in that student’s expulsion from the district, all of the characteristics in the Disciplinary Incident
component must be reported. The only exception is the characteristic Estimated Cost Property
Damage which is only required when the Incident Type reported is "54" (Damage to Property).
Please refer to the individual characteristic details for additional information.

Assigning Incident Identification Codes

Think of the incident identification code as the UIC for the event. This code is used to track
disciplinary data associated with the event, including all students who served an associated
consequence. Your district may choose to keep incident identification codes unique within the
district or building. At a minimum, the MSDS expects the code reported in the Incident ID
characteristic to be unique for the school year within the reported School Facility Number for the
student.

Once a code has been reported during the current school year, the Date of Incident and Incident
Type must be reported with the same values each time a Disciplinary Incident component is
reported with that code the Incident ID characteristic.

Reporting Multiple Incidents Per Student

You may report an unlimited number of Disciplinary Incident components per student record in a
single collection. However, each occurrence of the component must be associated with a
different event. The code contained in the Incident ID characteristic of each Disciplinary Incident
component must be unigue within that student record. You must also report a corresponding
Disciplinary Consequence component (with the same Incident ID code) for each Disciplinary
Incident component in the record.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Incident ID

Characteristic System Name

IncidentID

Definition
Identifier assigned by the operating district to incident which resulted in disciplinary
action.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
None

Specification
Free Form Text; accepts both alpha and numeric characters.
o Minimum length: 1
o Maximum length: 10

Instructions
= Enter the assigned identifier that represents the event/behavioral incident that resulted
in one or more reported Disciplinary Consequence components.

= This characteristic is required when the Disciplinary Incident component is reported.

= NOTE: Incident ID codes must be unique for the school year within the entity
reported in School Facility Number for the associated date (Date of Incident) and type
of incident (Incident Type).

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
The same Incident ID should be reported for all students who are disciplined as a result

of a single incident.
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Date of Incident

Characteristic System Name
DateOflIncident

Definition
This is the date that the incident resulting in disciplinary action occurred (not the date the
consequence was assigned).

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
No direct reference; similar to Field 112: Date Incident Occurred.

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD Sample:

<DateOfIncident>2009-02-28</DateOfIncident>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats, however if you encounter problems
switching to the recommended format should resolve them.

*DateOfincident:
i@

02/28/2009| EEErE

= This characteristic is required when the Disciplinary Incident component is reported.

= Entering anything other than a date in this characteristic will result in a file-level error
and the file will be rejected on upload.
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= |f the code reported in Incident ID has already been reported during the current school

year, the date entered here must match the date previously reported with the Incident
ID.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
This is not the date the consequence was assigned but the date that the incident actually
occurred.
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Incident Type

Characteristic System Name
IncidentType

Definition
The nature of the event or behavioral incident that precipitated the reported disciplinary
action.

Use

These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation
Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
Field 115: Incident Type

Specification
List of values (Choose from list).

Codes used to report incidents of Violence (Unjust or unwarranted exercise of force,
usually with the accompaniment of vehemence, outrage, or fury).

Code | Text | Description
01 | Homicide* The killing of one human being by another.
02 | Kidnapping The unlawful seizure, transportation, and/or detention of a

person against her/his will, or of a minor without the
consent of his/her custodial parent(s) or legal guardian.

03 | Sexual Assault | Any sexual act directed against another person, forcibly
and/or against that person's will; or, not forcibly or against
the person's will where the victim is incapable of giving
consent. Force or coercion can be used or threatened. Use
of authority can be a form of coercion. These incidents are
further defined in Sections 750.520b to 750.520e and
750.520g of the Michigan Compiled Laws.

04 | Robbery The taking or attempting to take anything of value under
confrontational circumstances from the care, custody, or
control of a person or persons by force or threat of force or
violence and/or by putting the victim in fear of immediate
harm.
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Code | Text Description

05 | Intimidation/ To unlawfully place another person in reasonable fear of

Stalking bodily harm through the use of threatening words and/or
other conduct, but without displaying a weapon or
subjecting the victim to actual physical attack.

07 | Physical Intentionally causing or attempting to cause physical harm
Assault to another through force in violence as defined in Section

380.1310(3)(b) and 380.1311a(12)(b) of the MCL.

08 | Aggravated/ An unlawful attack by one person upon another wherein the
Felonious offender uses a weapon or displays it in a threatening
Assault* manner, or the victim suffers obvious severe or aggravated

broken bones, loss of teeth, possible internal injury, severe
laceration, or loss of consciousness.

09 | Sexual Unwanted, repeated, verbal or physical sexual actions,
Harassment gestures, or verbal or written comments of a sexual nature

which are offensive and objectionable to the recipient,
cause discomfort or humiliation and interfere with school
performance.

*Using the definition of Serious Bodily Injury per the United States Code paragraph
(3) of subsection (h) of section 1365 of title 18, MDE Office of Special Education and
Early Intervention Services recognizes these codes for the reporting *"Serious Bodily
Injury™ when a student receiving special education programs or services is

unilaterally removed.

Codes used to report incidents of Dangerous Weapons (The violation of laws,
ordinances or district policy prohibiting the manufacture, sale, purchase, transportation,
possession, concealment, or use of firearms, cutting instruments, or other deadly

weapons).
Code | Text Description
20 | Handgun Use or possession of a firearm that has a short stock and is
designed to be held and fired by the use of a single hand.
21 | Rifle/Shotgun Use of a weapon designed or redesigned, made or remade,
and intended to be fired from the shoulder, and designed or
redesigned and made or remade to use the energy of an
explosive to fire through a smooth bore either a number of
or a single projectile.
22 | Other Firearms | Use of a firearm other than a handgun or a rifle/shotgun,

including any weapon converted to expel a projectile; any
explosive, incendiary, poison gas, bomb, grenade,
rocket/missile, mine, or similar device as defined in the
Gun-Free Schools Act.

23

Other
Dangerous
Weapons

Use of a dagger, dirk, stiletto, knife with blade over three
inches in length, pocket knife opened by mechanical
device, iron bar or brass knuckles as defined in Section
380.1313 of the MCL.
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Codes used to report incidents of Prohibited Substances.

Code | Text Description

30 | Drugs/ The violation of laws prohibiting the production,

Narcotics distribution, and/or use of certain controlled substances and
the equipment or devices utilized in their preparation and/or
use. Does not include tobacco.

31 | Useor Unlawful purchasing, manufacturing, transporting, selling,

Possession of using or possessing intoxicating alcoholic beverages.

Alcohol

Codes used to report incidents of Prohibited Behaviors.

Code

40

Text
Burglary

Description
Unlawful entry into a building or other structure, with the
intent to commit a crime.

41

Larceny/
Theft

The unlawful taking, carrying, leading, or riding away of
property from the possession, or constructive possession, of
another person.

42

False Alarm

The act of initiating a fire alarm or initiating a warning of a
fire or other catastrophe without just cause.

43

Loitering

The act of being in or about any school building, or in a
specifically restricted area of a school building at
unauthorized times or without the specific authorization of
the school personnel.

44

Bomb or
Similar Threat

The act of making a bomb or similar threat directed at a
school building, other school property or a school-related
event as defined in Section 380.1311a(2) of the MCL.

45

Truancy

The act of unauthorized absence from school or classes for a
specified period as outlined in the district's attendance

policy.

46

Trespassing

To enter or remain on a public school campus or facility
without authorization and with no lawful purpose for entry.

47

Breaking and
Entering

Unlawful entry into a building or other structure. This
applies to school buildings or activities related to school
functions.

48

Extortion

To unlawfully obtain money, property or any other thing of
value, either tangible or intangible, through the use or threat
of force, misuse of authority, threat of criminal prosecution,
threat of destruction of reputation or social standing or
through other coercive means.

49

Graffiti

The willful or malicious defacement of any public or private
property, real or personal, without the consent of the owner
or person having custody or control.

50

Gambling

The accepting, recording, or registering of bets, or carrying
on a game or any other lottery, or playing any game of
chance, for money or other item of value.
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Code | Text Description
1

5 Refusal to Refusing to show identification card and/or give correct
Identify Self name when requested to do so by school personnel.

52 | Disruption of | Student protest, demonstration or behavior which seriously
the Education | disrupts any school activity or the orderly and safe operation
Process/ of the school.

Student Protest
Demonstration

53 | Fraud or The intentional use of deceit, a trick or some dishonest

Bribery means to deprive another of money, property or a legal right.
The giving, offering, promising or requesting a commission,
gift, or gratuity to another person with intent to influence
action.

54 | Damage to The willful or malicious destruction, damage, injury, or
Property disfigurement or defacement of any public or private

property, real or personal, without the consent of the owner
or person having custody or control.

55 | Arson To unlawfully and intentionally damage, or attempt to
damage, any real or personal property by fire or incendiary
device as defined in Sections 750.71 to 750.80 of the
Michigan Compiled Laws.

56 | Other Other behaviors that result in disciplinary action.

Codes used to report incidents of Bias Incidents (offenses/infractions or behaviors
indicate a motivation by the student to commit the offense because of his/her bias against
a racial, religious, ethnic/national-origin, or sexual-orientation group.)

Code Text | Description

70 | Religion The offender's actions were motivated, in whole or in part,
by a bias against religious beliefs/affiliation (supported by
sufficient objective facts).

71 | Disability The offender's actions were motivated, in whole or in part,
by a bias against persons with disabilities (supported by
sufficient objective facts).

72 | Racial/Ethnic The offender's actions were motivated, in whole or in part,

Intimidation by a bias against a racial/ethnic group or groups (supported
by sufficient objective facts).

73 | Sexual The offender's actions were motivated, in whole or in part,

Orientation by a bias against people’s sexual orientation (supported by
sufficient objective facts).

Instructions

= Enter/choose the code that represents the nature of the incident being reported.

= Entering anything other than one of the codes listed will result in a file-level error and

the file will be rejected on upload.

= This characteristic is required when the Disciplinary Incident component is reported.
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=  When code "54" (Damage to Property) is reported in this characteristic, a value
greater than zero (>0) must be reported in the Estimated Cost of Property Damage
characteristic.

=  When code "01" (Homicide), "03" (Sexual Assault) "07" (Physical Assault), "08"
(Aggravated/Felonious Assault), "20" (Handgun), "21" (Rifle/Shotgun), 22" (Other
Firearms), "23" (Other Dangerous Weapon), 44" (Bomb Threat) or "55" (Arson) are
reported in this characteristic the optional characteristics Location of Incident, Time
of Incident and Primary Victim of Incident must also be reported. (Incident Type =
01, 03, 07, 08, 20, 21, 22, 23, 44 or 55 then Location of Incident, Time of Incident
and Primary Victim of Incident must be reported.)

= |f the code reported in Incident ID has already been reported during the current school
year, the Incident Type code entered here must match the Incident Type code
previously reported with the Incident ID.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one Incident Type applies to this event, report the primary or most recent
type. However, if drugs, weapons or bodily injuries are involved report the most severe
category that applies.
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Location of Incident

Characteristic System Name
LocationOfIncident

Definition
The location, relative to school property, where the incident that precipitated the
disciplinary action occurred.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,
and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
Field 116: Location of Incident

Specification
List of values (Choose from list).

Code | Text Description

1 On school A location in a school building or within the boundaries of
grounds school property.

2 In a school A location within a school bus or other school-related
vehicle vehicle.

3 A school- Any location beyond school boundaries where the school
related function | still has responsibility for the student (e.g., on a field trip or
outside of at an athletic event).
school property

4 A non-school- | A function held at a non-school facility with school
related function | knowledge (e.g., a senior class picnic or prom dance).

5 Other A location that does not fall into any of the other categories

listed.

Instructions
= Enter/choose the code that represents the location where the incident occurred.

= Entering anything other than one of the codes listed will result in a file-level error and
the file will be rejected on upload.
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= This characteristic is required when the Disciplinary Incident component is reported
and the characteristic Incident Type contains one of the following codes:

o "01" (Homicide)

o "03" (Sexual Assault)

o "07" (Physical Assault)

o "08" (Aggravated/Felonious Assault)
o "20" (Handgun)

o "21" (Rifle/Shotgun)

o "22" (Other Firearms)

o "23" (Other Dangerous Weapon)

o "44" (Bomb Threat)

o "b5" (Arson)

= This characteristic is required when one of the Disciplinary Action codes associated
with the Incident ID is reported as "5" (Expulsion).

= Blanks are not accepted in XML file upload. If this characteristic is submitted with a
student record it must contain a code. The characteristic may be left blank when
entering through the on-line form.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one location applies to this event, report the primary or most recent type.
However, if drugs, weapons or bodily injuries are reported with this incident, report the
location where the most severe behavior occurred.
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Time of Incident

Characteristic System Name
TimeOfIncident

Definition
The time, relative to the normal school-day, when the incident that precipitated the
disciplinary action occurred.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,
and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
Field 117: Time of Incident

Specification
List of values (Choose from list).

Code | Text Description
1 During School | Incident occurred during the hours of regular school
Hours operation.
2 Outside of Incident occurred before or after the hours of school
School Hours operation.

Instructions
= Enter/choose the code that represents the time when the incident occurred.

= Entering anything other than one of the codes listed will result in a file-level error and
the file will be rejected on upload.

= This characteristic is required when the Disciplinary Incident component is reported
and the characteristic Incident Type contains one of the following codes:

o "01" (Homicide)

o "03" (Sexual Assault)

o "07" (Physical Assault)

o "08" (Aggravated/Felonious Assault)
o "20" (Handgun)
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"21" (Rifle/Shotgun)

"22" (Other Firearms)

o "23" (Other Dangerous Weapon)
o "44" (Bomb Threat)

o "b5" (Arson)

= This characteristic is required when one of the Disciplinary Action codes associated
with the Incident ID is reported as "5" (Expulsion).

(@]

O

= Blanks are not accepted in XML file upload. If this characteristic is submitted with a
student record it must contain a code. The characteristic may be left blank when
entering through the on-line form.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one timeframe applies to this event, report the primary or most recent.
However, if drugs, weapons or bodily injuries are reported with this incident, report the
code for the timeframe during which the most severe behavior occurred.
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Estimated Cost of Property Damage

Characteristic System Name
EstimatedCostPropertyDamage

Definition
The approximate or actual cost of out-of-pocket expense to repair or replace property
damaged as a result of the incident that precipitated the disciplinary action.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,
and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
Field 118: Estimated Cost of Property Damage

Specification
Whole number (integer) data type, format: NNNNN
o Minimum length: 0
o Maximum length: 5
o Minimum value: 1 (leading zeros not accepted)
o Maximum value: 99999

Instructions
= Enter the dollar amount, rounded to the nearest dollar, for the estimated cost of the
property damage associated with this incident.

= Entering anything other than a whole number between 0 and 99999 will result in a
file-level error and the file will be rejected on upload.

= This characteristic must contain a value greater than zero (>0) when the Disciplinary
Incident component is reported and the characteristic Incident Type contains code
"54" (Damage to Property).

= Negative numbers (values <0) are not accepted.

= Blanks are not accepted in XML file upload. If this characteristic is submitted with a
student record it must contain a code. The characteristic may be left blank when
entering through the on-line form.
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State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Report the actual or estimated costs for repairs or replacement of property, rounded to
the nearest dollar, resulting from this incident.
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PrimaryVictimOfIncident

Definition
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Primary Victim of Incident

The primary person targeted by the behaviors that precipitated the disciplinary action.

Use

These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,
and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k)

SRSD Reference
Field 119: Primary Victim of Incident

Specification

List of values (Choose from list).

Code | Text Description
01 | Another Student | An individual enrolled in the reporting district or in another
district.
02 | Teacher A person employed as an instructor by the reporting district
or another district.
03 | Administrator | A person employed as an administrator by the reporting
district or another district.
04 | Other Staff A person employed, in a position other than teacher or
Member administrator, by the reporting district or another district.
05 | School-Based A police officer or other law enforcement personnel,
Law assigned to the reporting district or another district.
Enforcement
06 | Contractor or A person, not employed directly by the reporting district or
Non-School another district, who is assigned to the location where the
Personnel incident occurred.
07 | School A person who is working at the location where the incident
Volunteer occurred as a volunteer.
08 | No Victim The incident did not target or victimize another individual.
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Instructions
= Enter/choose the code that represents the primary victim of the incident.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and will reject the file upon upload.

= You are required to report this characteristic when you report the Disciplinary
Incident component and the characteristic Incident Type contains one of the
following codes:

o "01" (Homicide)

o "03" (Sexual Assault)

o "07" (Physical Assault)

o "08" (Aggravated/Felonious Assault)
o "20" (Handgun)

o "21" (Rifle/Shotgun)

o "22" (Other Firearms)

o "23" (Other Dangerous Weapon)

o "44" (Bomb Threat)

o "b5" (Arson)

= You are required to report this characteristic when you report one of the Disciplinary
Action codes associated with the Incident ID as "5" (Expulsion).

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one individual was targeted or victimized in the incident, report the code
which best represents the majority of the victims.
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Early Childhood Programs Component

We use the Early Childhood Programs (EC Programs) component to collect data related to the
student's participation in early childhood programs or services. You are required to report it
when the student is identified as participating in the Great Start Readiness Program and/or Great
Parent Great Start Program. Although this is not a requirement, the Michigan Department of
Education's Office of Early Childhood Education and Family Services encourages you to report
students participating in any other early childhood programs to assist in longitudinal program
evaluations.

In addition to the Early Childhood Programs component, include in records for students in early
childhood programs and/or children receiving these services one or more of the following
components:

= Homeless Demographics
= LEP
= SNE

Please refer to the applicable component details for additional information.

Characteristic Table

System Multi- Max.

Data Type | Sequence Expectation valued Occurrences
School Facility Number Numeric Text 1 Optional No 1
Early Childhood Program | List of Values 2 Required No 1
Early Childhood Program Date 3 Required No 1
Start Date
Early Childhood Program Date 4 Required No 1
End Date
Early Childhood Program | List of Values 5 Conditional No 1
Exit Reason
Early Childhood Delivery | List of Values 6 Optional No 1
Method
Early Childhood Delivery | List of Values 7 Optional No 1
Schedule
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Submit || Cancel Select Component - Add Component

FiscalEntity | Persocnal Demographics | Programs || Programs - 2 | Student Record Maintenance

%)

School or Facility:® 00535

*ECProgram: @ 01-Great Start Readiness Program (GSRP) #
I;I]ECngStartDate: 10/5/2009 _tﬁ
I;I]ECDeliveryMethod: 1-School Based v

E‘(]:Deliu'erySchelele: 01-Part-Day 4 Days Par Weaek +
ECProgEndDate:® |11/15/2000 :ﬁ
E]:PrugExitF{easun: 064-Parent Initiated Transfer

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You must report the Early Childhood Programs component when a student is receiving services
through or participating in the Great Start Readiness Program or Great Parent Great Start
Program.

R — Required
O — Optional

Report Period

(o

Program Type

Great Start Readiness Program (GSRP)
Head Start

Title I Preschool or Services

Child Care

Even Start Family Literacy Program
0-3 Secondary Prevention

Early Head Start

Great Parents/Great Start (GPGYS)
Tuition-Based Preschool

"Other"

oxng
&

OOOOOOOOO;U;_)?
O|0|0|0 00|00

O/ 0|00/0 0000
OO O|00000xTSE
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How Do | Report a Student in Multiple Programs?

Report a student in multiple programs by simply adding an additional Programs component from
the Add Component selection area for each additional program to be included.

Staging Area Maintain

* = Requirad

Submitting Entity: St. Louis Public

Collection: Early Childhood 21

PEPE District: |_SEIEI::t Component b | &Add Component
I:E;EE:EU::‘:ISiI;Ct Accountable?: SEIECt CDITIDDI'IEI'It

Is PEPE Building Accountable?: Homeless Demographics

“Last Name: Pach LEP

Last Name Suffic Programs e

Middle Name: The SMNE LA

*First Name: Winney

*Date of Birth: 11/15/2005

*Gender: M - Male

Multiple Birth Order: 0

FUIC: 9207469854

Select Component v Add C@

FiscalEntity | Personal Demographics | Programs | Student Record Maintenance

School or Facility:®@ 00535

“ECProgram: @ 01-Great Start Readiness Program (GSRP) v
'ﬁECProgStartDate: 10/5/2000 ﬁ

Lo

“ECDeliveryMethod: 1-School Based w

1@

=CheliverySchedule: 01-Part-Day 4 Days Per Week ¥

[

ECProgEndDate:@ [11/15/2009 |

ijpngmtReason: 084-Parent Initiated Transfer

When you add a new EC Programs component, the original Programs component will remain in
the student record and a new component will display, ready for data entry.

Select Component || Add Component |

FiscalEntity | Personal Demographics | Programs | Student Record Maintena

added component tab

*ECProgram: @ Please Select b
+*ECProaStartDate: Sever

School or Facility:'@

Each time you add an EC Programs component, the system adds a new tab with a number in the
title indicating the order in which it was added. In this case, "Programs — 2" indicates that this is
the second EC Programs component for this student record. If you add a component and then
later wish to delete it, click on the red box with the "X" located in the upper right corner of the
component tab. For more tips on working with the MSDS system, please refer to the MSDS
District User Training Manual located on the CEP1 MSDS Web page.
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The EC Programs section of a student record with two programs reported in the XML file would
look similar to this:

<ECPrograms>
<SchoolFacilityNumber>00535</SchoolFacilityNumber>
<ECProgram>01</ECProgram>
<ECProgramStartDate>2009-10-05</ECProgramStartDate>
<ECDeliveryMethod>1</ECDeliveryMethod>
<ECDeliverySchedule>01</ECDeliverySchedule>
<ECProgramEndDate>2009-11-15</ECProgramEndDate>
<ECProgramExitReason>064</ECProgramExitReason>

</ECPrograms>

<ECPrograms>
<ECProgram>05</ECProgram>
<ECProgramStartDate>2009-12-15</ECProgramStartDate>
<ECDeliveryMethod>2</ECDeliveryMethod>
<ECDeliverySchedule>02</ECDeliverySchedule>

</ECPrograms>

How Do | Exit a Student From an Early Childhood Program?

Exit a child who is no longer receiving early childhood services or who is no longer participating
in an early childhood program from the program based on the date the child last received
services. Report the student record with the Early Childhood Programs component, including
appropriate data in the EC Program End Date and EC Program Exit Reason characteristics. You
must report all students in the Great Start Readiness Programs with the appropriate exit data by
the final Early Childhood Collection snapshot for that program year, even though some students
may continue in the same program in the next early childhood program year. The final snapshot
for this early childhood program year is August 25 (with a September 1 certification date).

Which Characteristics Am | Required to Report?

You must include the following characteristic data in each program component that you report
for a student:

= EC Program
= EC Program Start Date
= EC Delivery Method

If you fail to submit all of the above data, you will receive record-level errors. You should also
report some students with the following data:

= EC Delivery Schedule
= EC Program End Date
= EC Program Exit Reason
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For example: You are only required to report the EC Delivery Schedule for students in Great
Start Readiness Programs (Program Code 01) or Head Start Programs (Program Code 03). If you
are reporting a different early childhood program and one of the delivery schedules listed is
appropriate, you may report it. If you are reporting a different early childhood program and the
appropriate delivery schedule is not listed, do not report that characteristic.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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School Facility Number

Characteristic System Name
SchoolFacilityNumber

Definition
The five-digit code as assigned to the building in the official Educational Entity Master.

Please refer to the Educational Entity Master glossary for definitions. The glossary is
located in the upper right corner of the EEM Web page: http://cepi.state.mi.us/eem.

Use
CEPI and MDE use these data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1606(4), 388.16064a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 5: School or Facility

Specification
Numeric Text (can have leading zeros); Format: NNNNN
o Minimum length: 5
o Maximum length: 5

Instructions
= You are required to report this characteristic when the early childhood program or
service that you reported in the EC Programs component is provided by a public
school district.

o Report the five-digit EEM code for the building where the child receives the
program or service.

o If the location is not identified in EEM, (i.e., services provided in a home or
community setting), enter the five-digit EEM code for the building that is
reported as the assignment in the Registry of Educational Personnel (REP) for
the primary district personnel providing the program or service.

= When you report this characteristic, it must contain a valid Entity Code from the
EEM. Otherwise, the system will generate a record-level error.

= When you report this characteristic, the identified school/facility must have been
identified as "open/active™ in the EEM for the time period of enrollment or the system
will generate a record-level error. (Must have an EEM open date equal to or before
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the EC Start Date and when an EEM closed date is reported, the date must be after the
EC End Date.)

= You must submit a valid entity identification code in this characteristic when the
student record also includes the SNE component (Supplemental Nutrition Eligibility).

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Report the School/Facility Number when the early childhood program or service is
provided by public school district personnel.
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Early Childhood Program

Characteristic System Name
ECProgram

Definition
The early childhood program or service provided to the child.

Use
MDE and CEPI use these data to determine program compliance and funding, and for the
EDEN preschool headcount submission, as well as for the National Institute for Early
Education Research.

Citation

School Aid Act, MCL 388.1632d(4), 388.1632/(4)

SRSD Reference
Similar to Field 52: Early Childhood Enrollment

Specification
List of values (choose from list)

Code | Text | Description
01 | Great Start Center-based preschool or home-based services for
Readiness children who are 4 years old on or before December 1
Program and who may be at risk of school failure. Each child must
(GSRP) have two of the 25 identified risk factors; more than 50

percent of the children must meet the current definition
for low income. This program is funded under the State
School Aid Act, Section 32d, 37-40, or through a
competitive Great Start Readiness Program grant
(Section 321.)

03 | Head Start Children 3 through 5 years of age served in school
districts by local grantees or delegates of the federal
Head Start program. Intended to serve children whose
family income is at or below federal poverty guidelines
and in some cases up to 130 percent of the poverty

guidelines.
04 | Title| A program for children who are not yet age-eligible for
Preschool kindergarten in districts that provide services utilizing

Title I, Part A of the Elementary and Secondary
Education Act (ESEA), as long as they follow current
rules for preschool services under Title I.

This manual is for the 2010-2011 School Year Page 141 of 465
Version 1.0, published 09/08/2010



Michigan Student Data System (MSDS)/Collection Details

Code | Text Description

05 | Child Care Children, birth-to-kindergarten ages, receiving services
in a classroom program provided through a regular or
community education program. Child-care
reimbursement may be provided by the Department of
Human Services or scholarships.

06 | Even Start Children, from birth through age 7, in programs that
Family Literacy | integrate early childhood education, adult literacy or
Program adult basic education and parenting education into a

unified family literacy program. Funding is through Part
B (subpart 3) of Title | of the Elementary and Secondary
Education Act, as amended by the No Child Left Behind

Act.
10 | Early Head Children, from birth to age three, served in school
Start districts by local grantees of the federal Head Start
program.
11 | Great Parents Children, from birth to age 5, whose parents are
Great Start receiving intensive parenting services through
(GPGS) intermediate school district activities. Funded under the

State School Aid Act, Section 32j.

17 | Tuition-Based Children, birth-to-kindergarten age, receiving services in
Preschool a classroom program provided through a regular or
community education program. Parents pay tuition to
enroll their children.

99 | Other Program | District-sponsored programs not defined above. Free,
comprehensive programs not operated with state or
federal funds.

Instructions
= Choose/enter the code that represents the early childhood program or service you
wish to report.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to report this characteristic when you submit the EC Programs
component.

Program-Specific Business Rules
= Great Start Readiness Program (GSRP):

o The child must be at least 4 but not yet 5 years of age as of December 1 of the
current program year;

o The child may only be in one GSRP program at a time statewide;

This manual is for the 2010-2011 School Year Page 142 of 465
Version 1.0, published 09/08/2010



Michigan Student Data System (MSDS)/Collection Details

o A child in a full-day GSRP program cannot receive a partial or alternate day
in any other funded classroom program (Head Start, Title I, Special Education
full FTE). The blended GSRP/Head Start (full-day) is recorded as Head Start
and part-day GSRP.

o You must report the delivery method (school, community or home based) and
the delivery schedule (part/full/alternate day and days per week).

o The child must be exited by the end of the program year.
= Head Start:

o Achild in a full-day Head Start program cannot be enrolled in GSRP at the
same time.

o You must report the delivery method (school, community or home based) and
the delivery schedule (part/full/alternate day and days per week).

= Title I Preschool or Services: No program-specific business rules apply.
= Child Care: No program-specific business rules apply.
= Even Start Family Literacy Program: No-program specific business rules apply.

= Early Head Start: The child must be younger than 3 years old. The child must be
exited as of his/her third birthday.

= Great Parents/Great Start (GPGS): The child must be younger than 5 years old as
of December 1.

= Tuition-Based Preschool: No program-specific business rules apply.
= "Other™: No program-specific business rules apply.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
If you are unable to certify your collection because another district authorized user
included one of your students in his or her Early Childhood Collection, you need to
contact the other district user to determine which of you should report the student and for
what period of time (program start/end dates).
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Early Childhood Program Start Date

Characteristic System Name
ECProgramStartDate

Definition
The date (month, day and year) the child first participated in a program or received
services through the early childhood program reported.

Use
CEPI and MDE use these data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Reference
None

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<ECProgramStartDate>2009-09-14</ ECProgramStartDate >

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

*ECProgStartDate:
|EJ_|

9/14/2009 £eec

= You are required to report this characteristic when you report the EC Programs
component.

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and reject the file upon upload.

= The date you report in this characteristic must be equal to or after the child's Date of
Birth AND must be equal to or before the system date (the current date). The system
will generate a record-level error if either rule is not followed.
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= The date you report must be equal to or after the open date for the Fiscal Entity as
recorded in EEM. The date must also be before the reported closed date in EEM if the
Fiscal Entity is closed. [EC Program Start Date >= Fiscal Entity open date AND (if
entity is closed) < Fiscal Entity closed date]

= The date you report must be equal to or after September 1 of the current school year
for a child reported in a Great Start Readiness Program (ECProgram = 01).

= The date you report must be equal to or before September 15, 2010 for a child
reported in a Great Start Readiness Program (ECProgram = 01).

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Some grants require a program to start by October 1. You should include a student who
receives services during this early childhood program year and who exits prior to
October 1 in your November Early Childhood Collection snapshot.
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Early Childhood Program End Date

Characteristic System Name
ECProgramEndDate

Definition
The date (month, day and year) the child last participated in a program or received
services through the early childhood program reported.

Use
CEPI and MDE use these data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Reference
None

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<ECProgramEndDate>2009-12-01</ ECProgramEndDate >

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

ECProgEndDate:® |12/01/2009| i

= You must report this characteristic when you submit a valid code in the EC Program
Exit Reason characteristic.

= You must report this characteristic when the Fiscal Entity reported is closed in EEM.

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and reject the file upon upload.

= You must submit this characteristic by the final collection date for this program year
for children reported in the Great Start Readiness Program (ECProgram = 01).
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= The date contained in this characteristic must be equal to or after the date you
reported in the EC Program Start Date for this program, or the system will generate a
record-level error.

= The date you report must be equal to or after the open date for the Fiscal Entity as
recorded in EEM. The date must also be before the reported closed date in EEM if the
Fiscal Entity is closed. [EC Program End Date >= Fiscal Entity open date AND (if
entity is closed) < Fiscal Entity closed date]

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless it is required by
another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Some grants require a program to start by October 1. You should include a student who
receives services during this early childhood program year and who exits prior to
October 1 in your Early Childhood Collection.
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Early Childhood Program Exit Reason

Characteristic System Name
ECProgramExitReason

Definition
The primary reason for the child leaving the reported early childhood program or service.

Use
CEPI and MDE use these data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Reference
Field 53: Early Childhood Exit/Completion Reason

Specification
List of values (choose from list)

Code | Text Description
063 Program Used for a child who enrolled and completed a regularly
Completed scheduled or prescribed program. This code applies to

children who successfully completed the program OR
who have "aged out" of the program or the program has
reached the end of the school/program year.

064 Parent Initiated | Parent makes a request to transfer out of one early
Transfer childhood program and into another early childhood
program; e.g., from Head Start to a Great Start Readiness
Program or Early Childhood Special Education, etc. This
request results in the child making a transfer prior to
completion of the original program.

065 Program Program staff makes a referral to another early childhood
Initiated program which results in parental consent to transfer the
Transfer (e.g., child from the current program into a different early
special ed. childhood program. (e.g., special education referral)
referral)

066 Child's Program staff is not able to accommodate a child with
Behavior Does | extreme behaviors that may result in injury to other
Not Meet children and staff and/or make program management
Expectations impossible. (e.g., expulsion)

(e.g., expulsion)
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Parent
Withdrew Child
(e.g., move
from district, no
information on
subsequent
program, etc.)

Parent withdraws child for any reason. This would
include families moving out of the district.

068

Death of Child

The child has died.

069

Program
Termination
(e.g., license
expired, lack of
enrollment,
insufficient
funds, staffing
issues, building
condemned,
etc.)

The program has closed and is no longer providing
services. (e.g., license expired, lack of enroliment,
insufficient funds, staffing issues, building condemned,
etc.)

999

Other Reason or
Reason
Unknown/Un-
determined

The child left for a reason other than those above or the
reason is unknown.

Instructions

= Choose/enter the code that best represents the reason the child is no longer
participating in the early childhood program or service.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to report this characteristic when you report a valid date in the
characteristic EC Program Exit Date.

= Do not report blanks, as they are unacceptable in an XML file upload. If you submit

this characteristic with a student record it must contain a code. You may leave the

characteristic blank when you enter it through the online form unless you are required

to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
You must provide a program exit reason whenever you report a child as no longer
receiving services.
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Early Childhood Delivery Method

Characteristic System Name
ECDeliveryMethod

Definition
The primary location where the child attends the reported program or receives early
childhood services.

Use
CEPI and MDE use these data to determine program compliance, funding and for EDEN
preschool headcount submission, as well as for the National Institute for Early Education
Research.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Reference
None

Specification
List of values (choose from list)

Code | Text Description

1 School based Programs and/or services are provided within a facility
identified in EEM as a school.

2 Community Programs and/or services are provided in a facility

based identified in EEM as a unique educational program

(UEP) or not listed in EEM.

3 Home based Programs and/or services are provided within the child’s
home.

Instructions
= Choose/enter the code that best represents the primary location where the child
participates in the early childhood program or service.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the EC Programs
component.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483
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Characteristic Tip
Report students receiving both school and home-based services as school-based.
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Early Childhood Delivery Schedule

Characteristic System Name
ECDeliverySchedule

Definition
The primary schedule followed by the child for this program or service.

Use
CEPI and MDE use these data to determine program compliance, funding and for EDEN
preschool headcount submission, as well as for the National Institute for Early Education
Research.

Citation

School Aid Act, MCL 388.1632d(4), 388.1632/(4)

SRSD Reference
None

Specification
List of values (choose from list)
Code | Text | Description

01 | Part-Day 4 Days Per Week | A minimum of 2.5 hours per day, for a
minimum of four days per week. New
programs must operate at least 20 weeks;
continuing programs at least 30 weeks. A
minimum of 200 teacher/child contact hours
spread over the full year, for a first year
operation; and 300 contact hours for
continuing programs.
02 | Part-Day 5 Days Per Week | Program operates 2.5 hours per day, five
days per week. New programs must operate
at least 20 weeks; continuing programs at
least 30 weeks. A minimum of 200
teacher/child contact hours spread over the
full year, for a first year operation; and 300
contact hours for continuing programs.
03 | Part-Day Home Based Visits are a minimum of 60 minutes,
excluding transportation time. Twenty home
visits the first program year, and 30 for
continuing programs. Ten cluster activities
for the first program year and 15 each
continuing year.
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Code | Text | Description

04 | All-Day Alternate Day Full-day, two days per week. The program
must assure the quality of the preschool
experience is equal to a half-day program.
05 | Full-Day 4 Days Per Week | Operates for at least the same length of day
as the local school district's/PSA's first grade
program, for a minimum of four days per
week, 30 weeks per year, with one day per
week set aside for parent involvement, staff
planning, and/or professional development.
06 | Full-Day 5 Days Per Week | Operates for at least the same length of day
as the local school district's/PSA's first grade
program, for five days per week, 30 weeks
per year. Staff must have time for planning,
professional development, and parent

involvement.
07 | Served by Family Child- Services provided through a contracted,
Care Center independent, licensed, family child-care

provider of Head Start Services. (May only
be reported for Head Start or Early Head
Start programs)

08 | Other District-sponsored delivery system not
defined above. (May not be reported for

GSRP)

Instructions
= Choose/enter the code that best represents the primary or regular schedule that the
child follows for the reported early childhood program or service.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to report this characteristic when the associated early childhood
program is Great Start Readiness Program or Head Start (EC Program = "01" or
II03II).

=  You may not submit code "08" in this characteristic when the EC Program code is
reported as "01" (GSRP), otherwise the system will generate an error.

=  You may only submit code "07" in this characteristic when the characteristic EC
Program contains code "03" or "10", otherwise the system will generate an error.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.
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State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Although you may report this characteristic for all programs, you are only required to
report it for Head Start and Great Start Readiness Programs. Do not complete this
characteristic if your program's schedule is not one of the available choices.
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NEW Early Childhood Special Education Assessment
Component

The Early Childhood Special Education Assessment component is used to collect the enrollment
and exit assessment scores for children two and one-half (2 2 ) through five and one-half (5%2)
years of age with disabilities who receive special education programming or services. These data
were previously collected by the completion of the Michigan OSEP Child Summary Data
Collection Form For 3 —5 Year Olds bubble-sheet (Appendix C).

Characteristic Table

System Multi- Max.
Data Type | Sequence Expectation valued Occurrences

NEW Assessment Tool List of Values 1 Required No 1
NEW Other Tool Free form text 2 Conditional No 1
Comments
NEW Entry Assessment Date 3 Required No 1
Date
NEW Exit Assessment Date 4 Conditional No 1
Date
NEW Outcome 1A List of Values 5 Required No 1
NEW Outcome 1B Yes/No 6 Conditional No 1
NEW Outcome 2A List of Values 7 Required No 1
NEW Outcome 2B Yes/No 8 Conditional No 1
NEW Outcome 3A List of Values 9 Required No 1
NEW Outcome 3B Yes/No 10 Conditional No 1

Entity Demographics | Personal Demographics || Assessment

(%]

*Assessment Tool:@ IPIease Select j

Other Tool Comments: @ |

*Entry Assessment Date: @ | _ﬁ

Exit Assessment Date:'.@l I _ﬁ

*Outcome 1A:@ |Please Select j

Outcome 1B:@ ISeIect Yes/No '|

*Qutcome 2A:@ |Please Select j

Outcome 2B:@ ISeIect Yes/No '|

*Qutcome 3A:@ |Please Select j

Outcome 3B:@ ISeIect Yes/No '|
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Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You must report the Early Childhood Special Education Assessment component when
completing either an entrance or exit assessment of a child [between two and one-half (2 %2) and
five and one-half (5 ¥2) years of age] with disabilities receiving special education programming
or services through your district. For more information about early childhood special education
services and assessment tools, please visit the MDE Early Childhood Special Education Web

page.

Special Education Component Dependency

The Early Childhood Special Education Assessment component may only be included in a
record that also includes the Special Education component that has at least one code reported in
the Primary Disability characteristic. Submitting this component when the record does not meet
this dependency will result in a file-level error.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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NEW Assessment Tool

Characteristic System Name
AssessmentTool

Definition

The method of determining the child's level of functioning within the three areas assessed
at the initiation of special education service and when he/she either exits from early
childhood special education, begins kindergarten or within thirty (30) days of his/her
sixth birthday.

Use

These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference

None.

Specification

List of values (choose from list)

Code |
01

Text
Assessment,
Evaluation and
Programming Systems
(AEPS)

Description
The AEPS system is a criterion-referenced assessment tool
developed for use by direct service personnel and specialists to
assess and evaluate the skills and abilities of infants and young
children who are at risk and who have disabilities. The AEPS
includes assessment/evaluation, curricular and family
participation components for the developmental range from
birth to six years. The AEPS consists of six content areas,
strands within each content area, and objectives within each
strand.
http://www.brookespublishing.com/store/books/bricker-
aeps/index.htm

02

Battelle
Developmental
Inventory-FULL

The BDI-2 is a standardized assessment battery for children
from birth through seven years. Test administrators use three
approaches to obtain information about each child: structured
guestions in a one-on-one setting, observation of normal
activities in a child’s natural environment, and parent
interview. The BDI-2 assessment is organized into five
domains. The instrument’s administration manual includes
information on developing and implementing individualized
education programs using information obtained from the BDI-
2. http://www.riverpub.com/products/bdi2/index.html

03

Battelle -SCREENER

An abbreviated version of the Battelle Developmental
Inventory.
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Text
BRIGANCE
Inventory of Early
Development-I1
(IED-1I)

Description
The BRIGANCE Inventory of Early Development-11 is both a
criterion-referenced and standardized assessment for children
birth to seven years. The IED-II is organized into eleven skill
areas. Each skill area is divided into developmental skill
sequences. The IED-II is used to identify present levels of
performance, identify goals and objectives for IEP
development, guide instructional planning, and monitor
ongoing progress. The IED-1I can be administered by directly
eliciting skills from children, through parent or teacher
interview, or through observation in the natural environment.
http://www.curriculumassociates.com/products/subjects.asp?to

pic=CECO0

05

Carolina Curriculum
for Preschoolers with
Special Needs
(CCPSN)

The Carolina Curriculum for Preschoolers with Special Needs
assessment and curriculum are integrated, that is, teachers
individualize the curriculum based on each child’s assessment
results. The CCPSN has six developmental domains with
several numbered sequences. The curriculum is based on
typical sequences of development but does not assume that a
child will develop at the same rate across domains or even
within one domain.
http://www.pbrookes.com/store/books/johnson-
martin/index.htm

06

Preschool Child
Observation Record
(COR)

The COR is an observation-based assessment instrument for
children aged 30 months to six years. It is designed to
measure children’s progress in all early childhood programs.
The COR is divided into six major categories. Each category
contains between three and eight observation items, and each
of the 32 items is rated according to the five developmental
levels ranging from “1” (the simplest) to “5” (the most
complex). The COR is seamlessly integrated with program
teaching and planning by teaching staff collecting objective
anecdotes during the normal daily routine. It is usable with
any curriculum.
http://www.highscope.org/Content.asp?Contentld=113

07

Creative Curriculum
Development
Continuum for Ages
3-5 (CCDC)

The Creative Curriculum Developmental Curriculum for Ages
3-5 is based on teacher’s observations, documentation of their
observations, and samples of children’s work. The assessment
is organized into four Areas of Development. Each Area of
Development is further subdivided into ten Curriculum Goals,
50 objectives, and three developmental steps. This assessment
is used with the Creative Curriculum which is directly tied to

assessment results. http://www.creativecurriculum.net/
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Code | Text
08 Learning
Accomplishment
Profile — Third

Edition (LAP-3)

Description
The LAP-3 is a criterion-referenced assessment tool that
provides a systematic method for observing individual
development of the functioning of children in the 36 to 72
month age range. The LAP-3 assesses individual skill
development in seven domains of development. The LAP-3’s
comprehensive approach to the total development of the
young children includes 383 samples of behavior. The LAP-3
is criterion-referenced and is administered in an individualized
setting in an early childhood environment or home setting.
http://www.highreach.com/highreach_cms/Home/tabid/56/Def
ault.aspx

Assessment Date characteristic.

The codes listed below are for assessment tools used by Part C Early Childhood programs at
program exit, that it can be used instead of the regular entrance assessments for those child who
transition from Part C to Part B. They may not be reported when a date is included in the Exit

Code | Text Description

09 Part C Exit Tool: See above.
AEPS

10 Part C Exit Tool: See above.
Battelle

11 Part C Exit Tool:
Bayley

12 Part C Exit Tool: See above.
Brigance

13 Part C Exit Tool: See above.
Carolina

14 Part C Exit Tool:
EIDP

15 Part C Exit Tool: E- See above.
LAP

16 Part C Exit Tool:
HELP

17 Part C Exit Tool: IDA

18 Part C Exit Tool:
Other

Instructions

= Choose/enter the code that best identifies the assessment tool used to evaluate the

child.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= If you submit code "18" in this characteristic you must also submit the Other Tool

Comments characteristic.

= The record must not include the Exit Assessment Date characteristic when you submit

code "09" — "18".

This manual is for the 2010-2011 School Year
Version 1.0, published 09/08/2010

Page 160 of 465



http://www.highreach.com/highreach_cms/Home/tabid/56/Default.aspx
http://www.highreach.com/highreach_cms/Home/tabid/56/Default.aspx

Michigan Student Data System (MSDS)/Collection Details

= You are required to report this characteristic when the Early Childhood Special
Education Assessment component is submitted.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Other Tool Comments

Characteristic System Name
OtherToolComments

Definition
The description of the type of assessment tool used, when it is not one of those in the list
of values provided in the Assessment Tool characteristic.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Text-free form; accepts both alpha and numeric characters
o Maximum length: 25
Instructions
= This characteristic is required if you submit code "18" in the Assessment Tool
characteristic.

= This record may not be submitted if the value reported in Assessment Tool is not
II18II.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Entry Assessment Date

Characteristic System Name
EntryAssessmentDate

Definition
The month, day and year of the first day when the child was assessed for entry into the
early childhood special education program.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<EntryAssessmentDate>2010-01-07</ExitAssessmentDate>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

“Entry Assessment Date: @ IO?,."Ol,-'zom _:ﬁ

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and reject the file upon upload.

= This date must be the same as or after the student's Date of Birth (Entry Assessment
Date > = Date of Birth).

= The date submitted must be the same as or prior to the system date (may not be a
future date).
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= The child's age as of the date reported in this characteristic should be equal to or older
than two and one-half (2 ¥2) years, and equal to or younger than five and one-half (5
Y) years. A warning will occur otherwise.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Exit Assessment Date

Characteristic System Name
ExitAssessmentDate

Definition
The month, day and year of the first day when the child was assessed upon his/her exit
from early childhood special education.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<ExitAssessmentDate>2010-01-07</ExitAssessmentDate>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

Exit Assessment Date: @) |0?;01;2010 j

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and reject the file upon upload.

= This date must be the same as or after the student's Date of Birth (Exit Assessment
Date > = Date of Birth).

= The date submitted must be the same as or prior to the system date (may not be a
future date).
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= This date must be after the date reported in Entry Assessment Date (Exit Assessment
Date > Entry Assessment Date).

= The child's age as of the date reported in this characteristic should be equal to or older
than three (3) years, and equal to or younger than six years one month [EXit
Assessment Date must not be later than thirty (30) days past the child's sixth
birthday]. A warning will occur otherwise.

= This characteristic must contain a valid date when the value reported in Grade Or
Setting in the Entity Demographics component is not "30".

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome 1A

Characteristic System Name
OutcomelA

Definition
Positive social-emotional skills (including social relations): Report to what extent the
child shows age-appropriate functioning, across a variety of settings and situations.

Examples: Relating with adults; relating with other children; following rules related to
groups or interacting with others; personal and social adjustment; and contribution and

citizenship.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
List of values (choose from list)
Code | Text Description
1 Not Yet Child does not yet show functioning expected of a
child his/her age in any situation. Child’s
functioning might be described as that of a much
younger child.

2 Between Not Yet Child exceeds the description for Not Yet but does
and Emerging not meet the criteria for Emerging.

3 Emerging Child does not yet show functioning expected of a
child his/her age in any situation. Child
demonstrates behavior and emerging skills upon
which to build age-appropriate functioning.
Function might be described as that of a younger

child.
4 Between Emerging | Child exceeds the description for Emerging but does
and Somewhat not meet the criteria for Somewhat.
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Code | Text
5 Somewhat

Description
Child shows functioning expected of a child his/her
age some of the time and/or in some situations.
Child’s behaviors and skills include a mix of age-
appropriate and below age-appropriate functioning.
Functioning might be described as that of a slightly
younger child.

6 Between Somewhat
and Completely

Child shows functioning expected of a child his/her
age most of the time and/or in most situations.
Child’s behaviors and skills are considered mostly
appropriate for his/her age but there are some
concerns about his/her functioning in this outcome
area.

7 Completely

Child consistently shows functioning expected of a
child his/her age in all or nearly all situations.
Child’s behaviors and skills are considered
appropriate for his/her age. There are no concerns
about this child’s functioning in this outcome area.

Instructions

= Choose/enter the code that best identifies the child's level of functioning for this
outcome area as determined by the assessment being reported (Entry or Exit).

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to report this characteristic when the Early Childhood Special
Education Assessment component is submitted.

State Of Michigan Contact

Michigan Department of Education
Office of Early Childhood Education and Family Services

Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education
Office of Special Education and Early Intervention Services

Darren Warner
517-241-0786
WarnerD@michigan.gov
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NEW Outcome 1B

Characteristic System Name
OutcomelB

Definition
Indication of the child's acquisition of new skills or behaviors related to positive social-
emotional skills (including positive social relationships) since his/her last assessment.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Boolean (true, false, 1, 0) (XML)
o Yes/No (online entry) — Default value is "No"

Instructions
= Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's
acquisition of new skills or behaviors since his/her last assessment, related this
outcome.

= Errors will occur when anything other than a Boolean value (true/false or 0/1) is
submitted in this characteristic within the XML file. (Online form must select "Yes"
or "No")

= This characteristic may only be reported when the characteristic Exit Assessment
Date contains a valid date.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

This manual is for the 2010-2011 School Year Page 170 of 465

Version 1.0, published 09/08/2010


mailto:WarnerD@michigan.gov

Michigan Student Data System (MSDS)/Collection Details

NEW Outcome 2A

Characteristic System Name
Outcome2A

Definition
Acquiring and Using Knowledge and Skills: Report to what extent the child shows age-
appropriate functioning, across a variety of settings and situations.

Examples: Thinking, reasoning, remembering, and problem-solving; understanding
symbols; understanding the physical and social worlds; and pre-academic and Functional

literacy.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
List of values (choose from list)
Code | Text Description
1 Not Yet Child does not yet show functioning expected of a
child his/her age in any situation. Child’s
functioning might be described as that of a much
younger child.

2 Between Not Yet Child exceeds the description for Not Yet but does
and Emerging not meet the criteria for Emerging.

3 Emerging Child does not yet show functioning expected of a
child his/her age in any situation. Child
demonstrates behavior and emerging skills upon
which to build age-appropriate functioning.
Function might be described as that of a younger

child.
4 Between Emerging | Child exceeds the description for Emerging but does
and Somewhat not meet the criteria for Somewhat.
This manual is for the 2010-2011 School Year Page 171 of 465

Version 1.0, published 09/08/2010



Michigan Student Data System (MSDS)/Collection Details

Code | Text
5 Somewhat

Description
Child shows functioning expected of a child his/her
age some of the time and/or in some situations.
Child’s behaviors and skills include a mix of age-
appropriate and below age-appropriate functioning.
Functioning might be described as that of a slightly
younger child.

6 Between Somewhat
and Completely

Child shows functioning expected of a child his/her
age most of the time and/or in most situations.
Child’s behaviors and skills are considered mostly
appropriate for his/her age but there are some
concerns about his/her functioning in this outcome
area.

7 Completely

Child consistently shows functioning expected of a
child his/her age in all or nearly all situations.
Child’s behaviors and skills are considered
appropriate for his/her age. There are no concerns
about this child’s functioning in this outcome area.

Instructions

= Choose/enter the code that best identifies the child's level of functioning for this
outcome area as determined by the assessment being reported (Entry or Exit).

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to report this characteristic when the Early Childhood Special
Education Assessment component is submitted.

State Of Michigan Contact

Michigan Department of Education
Office of Early Childhood Education and Family Services

Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education
Office of Special Education and Early Intervention Services

Darren Warner
517-241-0786
WarnerD@michigan.gov
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NEW Outcome 2B

Characteristic System Name
Outcome2B

Definition
Indication of the child's acquisition of new skills or behaviors related to acquiring and
using knowledge and skills since his/her last assessment.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Boolean (true, false, 1, 0) (XML)
o Yes/No (online entry) — Default value is "No"

Instructions
= Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's
acquisition of new skills or behaviors since his/her last assessment, related this
outcome.

= Errors will occur when anything other than a Boolean value (true/false or 0/1) is
submitted in this characteristic within the XML file. (Online form must select "Yes"
or "No")

= This characteristic may only be reported when the characteristic Exit Assessment
Date contains a valid date.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome 3A

Characteristic System Name
Outcome3A

Definition
Taking Appropriate Action to Meet Needs: Report to what extent the child shows age-
appropriate functioning, across a variety of settings and situations.

Examples: Taking care of basic needs, showing hunger, dressing, feeding, toileting, etc.;
contributing to own health and safety, follows rules, assists with hand washing, avoids
inedible objects; getting from place to place, mobility; using tools, forks, strings attached
to objects; physical health; and responsibility and independence.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
List of values (choose from list)
Code | Text Description
1 Not Yet Child does not yet show functioning expected of a
child his/her age in any situation. Child’s
functioning might be described as that of a much
younger child.

2 Between Not Yet Child exceeds the description for Not Yet but does
and Emerging not meet the criteria for Emerging.

3 Emerging Child does not yet show functioning expected of a
child his/her age in any situation. Child
demonstrates behavior and emerging skills upon
which to build age-appropriate functioning.
Function might be described as that of a younger

child.
4 Between Emerging | Child exceeds the description for Emerging but does
and Somewhat not meet the criteria for Somewhat.
This manual is for the 2010-2011 School Year Page 175 of 465

Version 1.0, published 09/08/2010



Michigan Student Data System (MSDS)/Collection Details

Code | Text
5 Somewhat

Description
Child shows functioning expected of a child his/her
age some of the time and/or in some situations.
Child’s behaviors and skills include a mix of age-
appropriate and below age-appropriate functioning.
Functioning might be described as that of a slightly
younger child.

6 Between Somewhat
and Completely

Child shows functioning expected of a child his/her
age most of the time and/or in most situations.
Child’s behaviors and skills are considered mostly
appropriate for his/her age but there are some
concerns about his/her functioning in this outcome
area.

7 Completely

Child consistently shows functioning expected of a
child his/her age in all or nearly all situations.
Child’s behaviors and skills are considered
appropriate for his/her age. There are no concerns
about this child’s functioning in this outcome area.

Instructions

= Choose/enter the code that best identifies the child's level of functioning for this
outcome area as determined by the assessment being reported (Entry or Exit).

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to report this characteristic when the Early Childhood Special
Education Assessment component is submitted.

State Of Michigan Contact

Michigan Department of Education
Office of Early Childhood Education and Family Services

Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education
Office of Special Education and Early Intervention Services

Darren Warner
517-241-0786
WarnerD@michigan.gov
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NEW Outcome 3B

Characteristic System Name
Outcome3B

Definition
Indication of the child's acquisition of new skills or behaviors related to taking
appropriate action to meet needs since his/her last assessment.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Boolean (true, false, 1, 0) (XML)
o Yes/No (online entry) — Default value is "No"

Instructions
= Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's
acquisition of new skills or behaviors since his/her last assessment, related this
outcome.

= Errors will occur when anything other than a Boolean value (true/false or 0/1) is
submitted in this characteristic within the XML file. (Online form must select "Yes"
or "No")

= This characteristic may only be reported when the characteristic Exit Assessment
Date contains a valid date.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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Entity Demographics Component

The purpose of the Entity Demographics component is to collect data that are specific to the
student's status or relationship with the entity providing services. These data are essential to
assure that data are assigned to the correct operating district and facility.

Characteristic Table

System Multi-

INEE Data Type @ Sequence | Expectation valued Max Occurrences
Operating ISD/ESA Numeric 1 Optional No 1
Number Text
Operating District Numeric 2 Conditional No 1
Number Text
School Facility Numeric 3 Conditional No 1
Number Text
Student Id Number Text (free 4 Optional No 1

form)
Grade or Setting List of 5 Required No 1
Values
Enrollment Date Date (only) 6 Conditional No 1
Enrollment Type Text 7 Optional No Restricted to internal
system use”
Exit Status List of 8 Required No 1
Values
Exit Date Date (only) 9 Conditional No 1
Exit Type Text 10 Optional No Restricted to internal
system use”
Date of Count Date (only) 11 Conditional No 1
Student Residency List of 12 Conditional No 1
Values
NEW Ten/30-Day Yes/No 13 Conditional No 1
Rule

*Currently, only other State Of Michigan-managed data systems use these characteristics.
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Entity Demographics | Personal Demographics | Asseszment

*Operating
ISD/ESA |29
Number: @
*Operating
District _ [29100
Number: @
School or

Facility: @
Student ID
Number:@
*Grade or
Setting: @

|oos3s

[ooo0s3884

|02—Second Grade j

Date of
Enrollment: [9/14/2006 g
@

Enrollment
Type: @
*District
Exit |19—Expected to continue in the same school district j
Status: @

District

Exit Date: | _:ﬁ

@

Exit Type: I
@

Date of
Count: @
Student
Residency: |14-AII other resident students j
@

10/30 03y [5o—Tf)
Rule: @ No

[o/29/2010 -

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You are required to submit the Entity Demographics component when you submit student data
through the SNE, Student Record Maintenance, Early Roster or any of the three General
Collections. Although you are not required to submit it with the Request for UIC Collection, we
strongly recommended that you include it in this collection as well.

Personal Demographics Dependency

When you submit the Entity Demographics component with data reported in the Student
Residency, the system looks for data in the Resident LEA Number characteristic to be submitted
in the Personal Demographics component. An error will be generated if the Personal
Demographics component and the Resident LEA Number characteristic are not included in the
record.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Operating ISD/ESA Number

Characteristic System Name
OperatinglSDESANumber

Definition
The state-assigned two-digit number, as recorded in EEM, that identifies the intermediate
school district (ISD) or educational service agency (ESA) in which the district or
program is located.

Use
CEPI and MDE use these data for compensation and reporting.

Citation
School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.1606a, 388.1606b,
388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311

SRSD Reference
Field 1: Operating Intermediate School District/Educational Service Agency Number

Specification
Numeric Text (can have leading zeros); Format: NN
o Minimum length: 2
o Maximum length: 2

Instructions
= Enter the code that represents the ISD/ESA where the educating district or program is
located.

= The code must be a valid code in EEM for an open-active ISD/ESA.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
thls characterlstlc W|th a student record it must contam a code. ¥eu—may—leave¢he

= You are required to submit this characteristic when you submit the Entity

Demographics component. as-part-of-a-General-Collection(Fal-SpringorEOY)-

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.
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Characteristic Tip
If the student is attending a district or program located within an ISD/ESA outside of the
ISD/ESA for the geographic area where he/she resides, use the code for ISD/ESA in
which the district or program is located.
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Operating District Number

Characteristic System Name
OperatingDistrictNumber

Definition
The state-assigned five-digit number, as recorded in EEM, which identifies the public
school district responsible for providing education to the reported student. It is the district
to which any applicable funds (state or federal) will be sent.

Use
CEPI and MDE use these data for compensation and reporting.

Citation
School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.1606a, 388.1606b,
388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311

SRSD Reference
Field 3: Operating District Number

Specification
Numeric Text (can have leading zeros); Format: NNNNN
o Minimum length: 5
o Maximum length: 5

Instructions
= Enter the code that represents the district (LEA, PSA or ISD) providing the
educational services reported.

= The code must be a valid code in EEM for a LEA, PSA or ISD.

= The district reported in this characteristic must be:
o Beneath the reported Operating ISD/ESA Number in the EEM hierarchy; or
o Of group "State" in the EEM (belonging to ISD/ESA number "84"); or
o Of group "Non-Public" in the EEM (a non-public entity type).

= The reported district must have a status of "open-active", "closed-pending" or
"closed" in EEM as of the count date for the collection period.

o If the entity reported has a status of "closed", the date closed reported in EEM
must be on or after July 1 of the previous school year and the District Exit
Status characteristic in this component must not contain code "19".

= You are required to report this characteristic when you submit the Entity

Demographics component. as-part-ef-a-General-Collection-(Fal-Spring, o EOY)-
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= |f the operating district is an ISD or PSA district (as identified in EEM), then the code
you submit in Operating District must not be the same as the code you submit in
Resident LEA Number in the Personal Demographics component; otherwise an error
will occur. (Operating District < > Resident LEA Number)

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code.~Y-eu-ay-leave-the

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact

CEPI customer support for assistance.

Characteristic Tip
Every student record for a single district should have the same operating district number.

The operating district may, however, differ from the district reported in the Resident LEA
Number characteristic in the Personal Demographics component.
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School Facility Number

Characteristic System Name
SchoolFacilityNumber

Definition
The state-assigned five-digit code as recorded in the EEM for the building.

Please refer to the Educational Entity Master glossary for definitions. The glossary is
located in the upper right corner of the EEM Web page: http://cepi.state.mi.us/eem.

Use
CEPI and MDE use these data for compensation and reporting.

Citation
School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.1606a, 388.1606b,
388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311

SRSD Reference
Field 5: School or Facility

Specification
Numeric Text (can have leading zeros); Format: NNNNN
o Minimum length: 5
o Maximum length: 5

Instructions
= Enter the five-digit code that represents the school or facility building where the
student receives the educational services reported.

= The code must be a valid code in EEM for a school or facility building.

= The entity reported in this characteristic must be:
o Beneath the reported Operating District Number in the EEM hierarchy; or
o Of group "State" in the EEM (belonging to district number "84000"); or
o Of group "Non-Public" in the EEM.

o Defined as a Shared Educational Entity (SEE) in the EEM that the operating
district is a member of.

= The reported entity must have a status of "open-active", "closed-pending” or "closed"
in EEM as of the count date for the collection period.

o If the entity reported has a status of "closed"”, the date closed reported in EEM
must be on or after July 1 of the previous school year and the District Exit
Status characteristic in this component must not contain code "19".
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= You are required to submit this characteristic when you submit the Entity
Demographics component unless it is part of the Request for UIC or Early Roster

collections. aspart-ef-a-General-Collection-(Fal-Spring,or EOY)-oraspartof the
I I o liaibili Hection (SNE).

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record it must contain a code. You may leave the
characteristic blank when you enter it through the online form, except when it is part
of a required collection.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
Any I1SD or LEA/PSA may report any non-public school code number. Further, an ISD
may report a school or facility code for buildings in any of its constituent districts.
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Local Student Identification Number

Characteristic System Name
StudentldNumber

Definition
The code given by the educating entity to identify the student. NOTE: This is different
from the UIC generated by CEPI. Do not use the student’s Social Security number.

Use
MDE and CEPI use these data to assist with student matching and they are provided on
several district reports in the MSDS to help with importing data back into the local SISs.
Citation

SRSD Reference
Field 17: Student ID Number (Membership)

Specification
Text-free form; accepts both alpha and numeric characters
o Maximum length: 20

Instructions
= Enter the code used by the educating entity to identify the student.

= This characteristic is optional.

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
The Student ID Number should not be the same as the CEPI UIC or the student’s Social
Security number. Use this characteristic as a "helper" when completing UIC resolution.
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Student Grade or Setting

Characteristic System Name
GradeOrSetting

Definition
The grade level or the educational setting in which the student is enrolled.

Use
CEPI and MDE use these data for NCLB and IDEA reporting.

Citation
School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617h, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311; Perkins IV (P.L. 109-270)

SRSD Reference
Field 19: Grade or Setting

Specification
List of values (choose from list)

Code | Text | Description

00 | Kindergarten Any one- or two-year program prior to first grade that
meets the membership eligibility requirements of
enrolling students who are 5 years of age on or before
December 1 and is a 549-hour program. If the setting is
a developmental/retention kindergarten (DK) for which
FTE is being claimed, in addition to being reported in
Grade or Setting, the student should also be reported in
Program Eligibility Participation with code "9230".
(NOTE: Pre-kindergarten early childhood programs do
not include DK.).

01 | First Grade The first school level after kindergarten. Students are
usually 6 to 7 years old.

02 | Second Grade The second school level after kindergarten. Students are
traditionally 7-8 years old.

03 | Third Grade The third school level after kindergarten. Students are
usually 8-9 years old.

04 | Fourth Grade The fourth school level after kindergarten. Students are
usually 9-10 years old.

05 | Fifth Grade The fifth school level after kindergarten. Students are
usually 10-11 years old.

06 | Sixth Grade The sixth school level after kindergarten. Students are

usually 11-12 years old.
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Code | Text Description

07

Seventh Grade

The seventh school level after kindergarten. Students
are usually 12-13 years old.

08

Eighth Grade

The eighth school level after kindergarten. Students are
usually 13-14 years old.

09

Ninth Grade

The ninth or freshman school level after kindergarten.
Students are usually 14-15 years old.

10

Tenth Grade

The tenth or sophomore school level after kindergarten.
Students are usually 15-16 years old.

11

Eleventh Grade

The eleventh or junior school level after kindergarten.
Students are usually 1617 years old.

12

Twelfth Grade

The twelfth or senior school level after kindergarten.
Students are usually 17—18 years old.

14

Special
Education

A special program where the student might not be age-
appropriately placed in a grade level. (NOTE: If FTE
for the student is being claimed in general education as
well as special education, then code "14" cannot be
used). Code "14" should not be used for early childhood
programs; it is to be used for children receiving
kindergarten-level services or above.

20

Adult Education

A full-time-equated participant enrolled and attending a
Department-approved, adult basic-education program;
an English-as-a-second-language program; a general-
education, developmental test-preparation program; a
job- or employment-related program; or a high school
completion program; and who meets the eligibility
requirements as defined in Section 107 of the State
School Aid Act.

30

Early
Childhood/Early
Oon®

Children receiving early childhood special education or
Early On® services which are below the level of
kindergarten. This does not include developmental
kindergarten.

Alternative Education Programs

Report students participating in alternative education programs with the grade that best
represents their educational level and by submitting code "9220" in the Program Eligibility
Participation characteristic in the Program Participation component.

NOTE: Seat-time waiver programs are, by definition, alternative education programs. You must

report students who participate in a seat-time waiver program as alternative education
participants. For more information on seat-time waivers, please contact Barbara Fardell at
fardellb@michigan.gov or 517-335-1291.
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Computed Grades for Students Reported in an Ungraded Special Education Setting (*'14"")
State Board of Education policy, the No Child Left Behind Act of 2001 and the Individuals with
Disabilities Education Act require that state-level assessments be administered to ALL students
in required content areas. District policy determines grade assignments for students. However,
when the district user identifies a student in an ungraded educational setting (grade "14") for
certain purposes such as MEAP and MI-Access testing or for determining membership in a
graduation cohort, the MSDS will compute the student’s grade level based on the following
table. (Student age is based on Date of Birth in the Personal Core component and is computed as
of December 1 of the current school year.)

Student Age in Computed

Ungraded Programs Grade
9 Years Third Grade
10 Years Fourth Grade
11 Years Fifth Grade
12 Years Sixth Grade
13 Years Seventh Grade
14 Years Eighth Grade
15 Years Ninth Grade
16 Years Tenth Grade
17 Years Eleventh Grade
18 Years Twelfth Grade

For questions related to MEAP test administration, please contact the Office of Educational
Assessment and Accountability at 517-373-8393, or toll free at 877-560-8378.

Instructions

= Choose/enter the code that best identifies the grade level or the educational setting in
which the student is enrolled.

o

For Grade or Setting codes "00" — "12", a warning is issued when the reported
grade is not within two years of the student's chronological age on September
1 of the current school year, minus five {([chronological age — 5] +/- 2) =
grade level}.

If the student is in a self-contained special educational setting, meaning that
special education services are received in the context of an otherwise K-12,
general educational setting, use the age-appropriate grade placement.

For students in a multi-age setting, use the appropriate grade level.

For students beyond age-appropriate grade levels, use the correct educational
setting.

For alternative education, report the appropriate grade level for students
currently participating in alternative education and report the alternative
education status for the Program Eligibility Participation characteristic within
the Program Participation component.
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= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= |f you submit the General Ed FTE component and the Grade or Setting is "14"
(Ungraded Special Education), "20" (Adult Education), or 30" (Early
Childhood/Early On®), then the General Ed FTE characteristic cannot contain a
value greater than "0.00"; otherwise an error will occur.

= |If this characteristic contains code "20" (Adult Education) the student must be 16
years of age or older on September 1 of the current school year; otherwise an error
will occur.

= The Grade or Setting you report must be within the set of grades and/or settings
reported in EEM for the school/facility or operating district or the system will
generate a warning (EEM Web page: http://cepi.state.mi.us/eem).

= |f you report code "30" in this characteristic in a General Collection (Fall, Spring or
EQY) then you must submit the Special Education component.

= |f you report code "14" in this characteristic, you must also report the Special
Education component with a valid code in the characteristic Primary Disability.

= |f you report code "20" in this characteristic, you must also report at least one
occurrence of the Adult Education component.

= You are required to submit this characteristic when you submit the Entity
Demographics component.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
As a general rule, the ages of students enrolled in K-12 general education settings
are within two years of their chronological age minus five {([chronological age — 5]
+/— 2) = grade level}.
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Enrollment Date

Characteristic System Name
EnrolimentDate

Definition
The month, day and year of the first day a student participated in education programs
and/or services with the reported operating district.

Use
CEPI and MDE use these data for validating membership, assigning accountability and
for NCLB.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 20: Date of Enrollment

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<EnrollmentDate>2010-01-07</EnrollmentDate>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

Date of
Enroliment: |01/07/2010]| fEeee
@

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and reject the file upon upload.

= This date must be greater than or equal to the student's Date of Birth (Enrollment
Date > = Date of Birth).
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= |If the sum of General Ed FTE, Section 52 FTE, and Section 53 FTE is greater than
0.00, then the Enrollment Date must be the same as or before the legislated
membership count date. (FTE data are reported in the General Ed. FTE and Special
Education components.)

= The date submitted must be the same as or prior to the system date (may not be a
future date).

= The Enrollment Date must be the same as or after the open date and (if the entity is
closed) earlier than the close date for the Operating District in EEM. (EEM district
open date = < Enrollment Date < EEM district closed date)

= You must submit a valid date in this characteristic unless the code reported in District
Exit Status is "00".

= Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form unless it is required by
another business rule.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
If a student exits the district and then re-enrolls, report the date of re-enrollment in this
field. The date in this field should not change if a student changes buildings within the
same district, for example, moving from elementary to junior high, or from junior high to
high school.
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Enroliment Type

Characteristic System Name
EnrollmentType

Definition
Indicates the system/origin of the enrollment record submission. FOR STATE OF
MICHIGAN INTERNAL USE ONLY.

NOTE: We've included the Enrollment Type characteristic in this manual because it appears on
the system-generated schema. Districts do not use this characteristic and therefore should not
report it.
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District Exit Status

Characteristic System Name
ExitStatus

Definition
The student’s current enrollment status with the operating district or primary reason the
student is no longer enrolled in the school district.

If the student has been expelled but continues to receive services, report an exit code of
"19". Use an exit code of "10" only for students who are expelled and no longer receive
services from the school district. In both of these expulsion scenarios, also complete the
appropriate characteristics in the Disciplinary Incident and Disciplinary Consequence
components.

NOTE: If the student has transferred to another school or facility building within the
same school district, the District Exit Status should remain "19" (expected to continue).

Use
CEPI and MDE use these data for determining membership, assigning accountability,
graduation and dropout rate calculations, and NCLB, Perkins and IDEA reporting.
Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311; Carl D Perkins Career and Technical Education Act of 2006. Section 113
(CTE); Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec.
1414

SRSD Reference
Field 23: District Exit Status

Specification
List of values (choose from list)

Description
00 | Not Enrolled Use for a child/student who is served but not enrolled

in your district. When this code is reported the record
may only contain the components: Submitting Entity,
Personal Core, Entity Demographics, Personal
Demographics and Initial 1EP.
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Text
Graduated from
general education
with a high school
diploma

Description
Use for a student who earned a high school diploma.
Include early graduates who earn high school
diplomas. Also include the student with an IEP who
met the Michigan Merit Curriculum graduation
requirements. Exclude any student who graduated by
meeting only IEP requirements and did not receive a
high school diploma.

02

Graduated from
general education
with a high school
diploma and
applied to a degree-
granting college or
university

Use for a student who graduated with a high school
diploma and to the best of the district's knowledge,
enrolled in a two- or four-year degree-granting college
or university.

03

Graduated from an
alternative program
with a high school
diploma

Use for a graduate receiving a diploma from an
alternative program in a regular high school or a
separate building.

04

Graduated from
general education
with a high school
diploma and
applied to a non-
degree granting
institution.

Use for a student who graduated and, to the best of the
district's knowledge, enrolled in a non-degree-granting
institution (e.g., trade, technical, vocational, or
business school).

05

Completed general
education with an
equivalency
certificate (GED)

Use for a student known to have passed the GED test
and to be younger than 20 years of age as of the date
reported in Date Exited.

06

Completed general
education with
other certificate

Use for a student who completed school with some
other type of certificate, such as a certificate of
attendance/completion, or a district competency test.

07

Dropped out of
school

Use when a student, upon reaching age 16, stopped
attending school and no reason is given. For special
education, the student left school before the age of 26
without completing his/her educational program.

08

Enrolled in another
public school
district in Michigan

Use when a student moved to another public school
district in Michigan and is known to be continuing in
education. Movement to another district includes
moving to state institutions, except when the student is
incarcerated. (See code 13) The student's residency
may or may not change districts. NOTE: Movement is
referring to the student's enrollment, not necessarily
his/her home address.
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Text
Moved out of state

Description
Use when students and their parents/guardians
physically move outside the original district of
residence to another state or country. This code should
also be used when a foreign exchange student left
midyear to return to his/her home country.

10

Expelled from the
school district (no
further services)

Use when a general education student has been
permanently expelled from school by official board
action. This does not include a student with disabilities
receiving special education programs/services on long-
term suspension or a student who is placed in an
alternate educational setting. A student with this code
requires further information be reported in the
Disciplinary Incident and Disciplinary Consequence
components.

Students who are expelled for less than the remainder
of the current school year and continue to receive
services should be reported with code "19" (expected
to continue.

11

Enlisted in military
or Job Corps

Use when the student left the school district prior to
graduation to enlist in a branch of the U.S. Military.

12

Deceased

Use when a student has passed away.

13

Adjudicated

The student is placed under jurisdiction of a juvenile
or criminal justice authority. The student may continue
to receive educational services from a PSA-, LEA-, or
ISD-run program. NOTE: If the student is placed in a
facility where the educational program is run by the
current district, the student's exit status should be
entered as "19" (Expected to continue).

14

Enrolled in home
school

Use when a student receives instruction offered in a
home for reasons other than health.

15

Enrolled in non-
public school

Use when a student attends a non-public school, such
as a parochial school. This code is also used for non-
public students who have been taking non-core classes
from the district, who are no longer receiving services,
and are continuing in their non-public setting. (NOTE:
This code should not be used for students transferring
to a Public School Academy (PSA). Use code "08".)

16

Unknown

Use when the current status of the student is unknown.
For reporting purposes, this student is considered a
dropout, unless s/he can be located in another district.
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Code Text | Description

17 | Placed ina Use when the student was placed in a recovery
recovery or program, rehabilitative program, or under psychiatric
rehabilitative care. The student may continue to receive educational
program services from a PSA-, LEA-, or ISD-run program.

(NOTE: If the student is placed in a facility where the
educational program is run by the current district,
[either homebound or hospitalized], the student should
be reported as code "19" [Expected to continue]).

18 | Leftadult Participant is no longer enrolled in an adult education
education program.

19 | Expected to Use when the student is expected to continue normal
continue in the matriculation through the educational system in the
same school district | same district.

20 | Special education - | Student exited his/her educational program, that is,
Received certificate | high school-equivalent program, by receiving a
of completion and | modified high school diploma, a certificate of
exited the K-12 completion of high school or educational program, or
system some similar document. (Note: Student must be

identified as a special education participant with a
Program Eligibility Participation characteristic in the
Program Participation component.)

21 | Special education - | Student reached the maximum age for receipt of
Reached maximum | programs or services and is no longer eligible to attend
age and exited the | school. (Note: Student must be identified as a special
K-12 system education participant with a Program Eligibility

Participation characteristic in the Program
Participation component.)

30 | Exited early Child has left early childhood or Early On®
childhood or Early | program/service and will not be continuing in the
On® district. (NOTE: If the child has left his or her
program/service program and will subsequently be entering

kindergarten in the district, report as 19", continuing.)

40 | Graduated froma | Student has completed the requirements to earn both a
Middle College high school diploma and a post-secondary degree or
with both a high certificate through an established early/middle college
school diploma and | program. (NOTE: Students reported with this code
an associate degree | must be identified as early/middle college participants
or other advanced | with the Program Eligibility Participation
certificate characteristic in the Program Participation

component.)
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Code Text | Description
41 | Graduated froma | Student has completed the requirements for a high
Middle College school diploma, but did not earn a post-secondary
with only a high degree or certificate through an established
school diploma early/middle college program. (NOTE: Students

reported with this code must be identified as
early/middle college participants with a Program
Eligibility Participation characteristic in the Program
Participation component.)

42 | Graduated from Shared student has exited the reporting district and has
another district been issued a high school diploma from a different
district. (NOTE: This code should only be used when
another district is responsible for the graduation of the
student. If no other district reports this student as
graduating, the student may appear as a non-completer
on the reporting district's cohort report.)

Instructions
= Choose/enter the code that best represents the student’s status within the educating
district on the legislated count day or the date reported in the As Of Date
characteristic in the Student Record Maintenance component. (NOTE: For the EOY
General Collection, report the student's status on the last day of school.)

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Entity
Demographics component.

= |If you reported this characteristic with code "10™" (Expelled):
o You must submit at least one Disciplinary Consequence component.

o You must report at least one Disciplinary Consequence component with code
"5" (Expulsion) in the Disciplinary Action characteristic.

= |If you reported this characteristic with code "18", then Grade or Setting must contain
code "20".

= If you reported this characteristic with code "21", then the student must be 25 years
old or older on September 1 of the current school year.

= |If you reported this characteristic with code "30", then Grade or Setting you reported
must contain code "30"

= If you submitted the Program Participation component and District Exit Status
contains code "40" or 41", then one of the Program Eligibility Participation
characteristics must be "3500".

= If you reported this characteristic with code "19" or "00", then District Exit Date must
be blank.
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= |f you reported this characteristic with a code other than "19" or "00", then District
Exit Date must contain a valid date.

= |f the sum of General Ed. FTE, Section 52 FTE, and Section 53 FTE is greater than
0.00, then this characteristic must contain code "19." (FTE data are reported in the
General Ed. FTE and Special Education components.)

= |f you submitted the SNE component as part of the SNE Collection, then the District
Exit Status must contain code "19".

= The system will generate a warning if you submit the Program Participation
component, the District Exit Status contains code "20" or 21" and the student record
does not contain the Special Education component with a valid code reported in the

Primary Disability characteristic. ene-efthe-submitted-Program-EHgibiity
Participation-characteristics-does-not-contain—8000". (Use District Exit Status codes

"20™ and "21" for students participating in special education programs or services.)

= If District Exit Status contains code "01", "02", "03", 04", "40", "41", or "42", then
the Grade or Setting reported should be "12" or 20", otherwise a warning will occur.
(Students reported with a District Exit Status code indicating graduation are usually
reported in grade "12" or "20".)

= |f you submit the LEP component and the LEP Exit Reason characteristic contains
code "51", then the District Exit Status characteristic must contain code "05"-"18",
lI20II or II2]-IIl

= If you submit the LEP component and the LEP Exit Reason characteristic contains
code "53", then the District Exit Status characteristic must contain code "01"-"04",
II40II, Il41ll Or II42II.

If you submit code "00" in this characteristic then:

o you must not submit the District Enrollment Date

o you must not include any components in the record other than Entity
Demographics, Initial IEP, Personal Core, Personal Demographics and
Submitting Entity

o you must also submit the Initial IEP component and it must contain code 2 or
3 in the characteristic Results Of Initial IEP

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

For questions related to students with disabilities receiving special education
programs/services, contact:

Michigan Department of Education

Office of Special Education and Early Intervention Services

Darren Warner

517-241-0786

WarnerD@michigan.gov
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For questions about children birth through 2 years of age, contact:
Michigan Department of Education
Office of Special Education and Early Intervention Services
Vanessa Winborne
517-335-4865
WinborneV@michigan.gov

For questions about children ages 3 through 5 years old, contact:
Michigan Department of Education
Office of Early Childhood Education and Family Services

517-373-8483.

For questions about adult education, contact:
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Education
State Funds Coordinator Sandy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
Report students with code "19" (expected to continue) unless they are no longer

participating in any educational services or programs provided by the district.
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District Exit Date

Characteristic System Name
ExitDate

Definition
The month, day, and year of the first day after the date a student last attended school,
graduated, or became known officially to have left the district's educational setting.

Use
CEPI and MDE use these data for graduation cohort calculations, PEPE determination,
and for NCLB and IDEA reporting.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 24: Date Exited

Specification
Date (only); CCYY-MM-DD

Instructions
= Place a date in this characteristic corresponding to the day after the student left the
district or terminated his/her education program or service.

= The date reported must follow standard date format:
o XML format is CCYY-MM-DD. Sample:

<ExitDate>2010-03-17</ExitDate>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

District
Exit Date: |03/17/2010| sEEee
@

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and reject the file upon upload.
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= This characteristic must contain a date later than the date reported in the Enrollment
Date characteristic. (Exit Date > Enrollment Date)

L J i [l i 1
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= The Exit Date must be after the open date and (if the entity is closed) earlier than the

close date for the Operating District in EEM. (EEM district open date < Exit Date <
EEM district closed date)

= |f the District Exit Status characteristic does not contain code "19" or "00", then this
characteristic must contain a valid date; otherwise an error will occur.

= |f District Exit Status contains the code "19" or "00", then the District Exit Date must
be blank; otherwise an error will occur.

= If the District Exit Status contains code "01", "02", "03", "04", "05", "06", "40", "41",
or "42", then the District Exit Date may be a future date within the current school
year. Otherwise, the District Exit Date must be before or the same as the curre nt
system date or an error will be generated.

= |f District Exit Date contains a valid date, then you must sheuld report the Attendance
component unless the student record meets one of the following criteria:

o The Student Residency characteristic contains code "04", "08", "09", "12",
"13" or "15.

o The code reported in the characteristic Grade Or Setting is "20" or "30".

o The date reported in this characteristic is the same as or before September 1 of
the current school year.

o The characteristic Program Eligibility Participation contains code "9229" and
the sum of Section 52 FTE and Section 53 FTE is not greater than 0.00.

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave this
characteristic blank in the online form unless you are required to submit it by
conditional business rules.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
The data populating this field for the EOY General Collection should reflect the student's
status as of the last day of the academic school year (e.g., if the student is graduating at
the end of the academic school year, the date in this field would be the day after the last
day of the academic school year).
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Exit Type

Characteristic System Name
ExitType

Definition
Indicates the system/origin of the exit record submission. FOR STATE OF MICHIGAN
INTERNAL USE ONLY.

NOTE: We have included the Exit Type characteristic in this manual because it appears on the
system-generated schema. Districts do not use this characteristic and therefore should not report
it.
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Date of Count

Characteristic System Name
DateOfCount

Definition
The month, day and year the reporting district completed the membership count.

Note: This date must correspond with the associated legislated count date unless a
waiver is approved by MDE. For the EOY General Collection, report the last day of the

school year.

Use
CEPI and MDE use these data to associate a given student record to a specific time
period.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c¢, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 123: Date of Count

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<DateOfCount>2009-09-30</DateOfCount>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

Date of
Count-@ |9/30/2009 j

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and will reject the file upon upload.
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= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave this
characteristic blank in the online form unless you are required to submit it by
conditional business rules.

= You are required to submit this characteristic when you submit records in any
General Collection (Fall, Spring or EQY).

= \When you submit this characteristic as part of a General Collection (Fall, Spring or
EOQY), the reported date must be within the current school year (September 1 < Date
Of Count >= June 30).

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
When extracting students for the End-of-Year General Collection, local student
management systems should include students who may have enrolled after the spring
submission, were present on the last day of the current academic year and were exited
from the district afterward. For example, this would include a student who enrolled as a
senior after the spring count and then graduated from the district at the end of the
current academic year.
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Student Residency

Characteristic System Name
StudentResidency

Definition
The student’s residency related to the geographic boundaries of the district and/or

residency requirements outlined in the Pupil Residency section of the MDE Pupil
Accounting Manual.

For more detailed explanations of residency, see the Residency Related Information
section of the Pupil Accounting Manual:

http://www.michigan.gov/mde/0,1607,7-140-6530_6605-22360--,00.html

Use
CEPI and MDE use these data for compensation calculations and NCLB and IDEA
reporting.

Citation

School Aid Act, MCL 388.1606(4), 388.1606(6), 388.1606a, 388.1606b, 388.1620(5),
388.1624, 388:1625, 388.1701, 388:1705, 388.1705¢, 388.1709, 388.1763a, 388.1766b:;
20 USC 2342 (CTE)

SRSD Reference
Field 30: Student Residency (Membership)

Specification
List of values (choose from list)

Non-Resident Codes — Use when the student's residence is located outside of the
operating district's geographic boundaries.
Code | Text | Description

01 | Non-K-12 district Student who lives outside of the operating
district, whose resident district does not offer all
grade levels, kindergarten through twelve.(Used
by entity type LEA only)

02 | Section 105 school of Student is a resident of another district within
choice (within same ISD) | the same ISD as the operating district and meets
all the requirements of Schools of Choice 105.
(Used by entity type LEA only)
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Code | Text Description

Section 105c¢ school of
choice (outside same ISD)

Student is a resident of a district within another
ISD that is contiguous to the ISD to which the
operating district belongs, and meets all the
requirements of Schools of Choice 105. (Used
by entity type LEA only)

04

Non-public school student

Student who lives outside of the operating
district but is enrolled in a private or parochial
school district, taking a non-essential curriculum
or advanced placement course through the
operating district.(Used by entity type LEA

only)

05

No cooperative agreement,
no release, not exempted

Student who lives outside of the operating
district who has not been released by the
resident district and is not Sec. 6(6) (g) exempt.
(Used by entity type LEA only)

06

All other non-resident
students

Student does not fall into any other non-resident
category. (Used by entity types LEA and ISD

only)

07

Home-schooled non-
resident

Student who lives outside of the operating
district who is being educated through a home-
school program, taking a non-essential
curriculum or advanced placement course
through the operating district.(Used by entity

type LEA only)

Resident Codes — Use when the student's residence is located within the operating
district's geographic boundaries.

Code |

08

Text
Non-public school student

| Description

Student who is enrolled in a private or parochial
school district, taking a non-essential curriculum
or advanced placement course through the
operating district.(Used by entity types LEA and
PSA only)

09

Section 24 juvenile
detention facility

Student resides in an approved, on-grounds,
juvenile detention facility or child-care institute.
(Used by entity types LEA, ISD and PSA)

10

For new PSAs (fall only)

Student is counted by a new public school
academy authorized by a local school district,
and is also counted by the authorizing district
during the immediately prior supplemental
(Spring) FTE count (Used by entity type PSA

only)

11

School for the Deaf

Student is being educated by the Michigan
School for the Deaf. (Used by entity type ISD

only)
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Code | Text Description

Section 6(4)(d) non-special | Student placed by a court or state agency in an

education juvenile on-grounds child-care institution or a juvenile

detention detention facility under Section 24 and being
educated by the ISD. (Used by entity type ISD
only)

13 | Students with emotional Student resides in a DCH-licensed facility in
impairments who are which he/she was placed by court order or by a
served by DCH facility child-placing agency. (Used by entity type ISD

only)

14 | All other resident students | Student does not fall into any other resident
category. (Used by entity types LEA, ISD and
PSA)

15 | Home-schooled resident Student being educated through a home-school
program, taking non-essential curriculum or
advanced placement course through the
operating district.(Used by entity types LEA and
PSA only)

Instructions
= Choose/enter the code that best represents the student’s residency status within the
educating district on the legislated count day or the date reported in the As Of Date
characteristic in the Student Record Maintenance component.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= |If you report a code other than those approved for that entity type, you will receive an
error.

= LEA Codes
o "01" Non-resident/Non-K-12 district
o "02" Non-resident/Section 105 school of choice (within same 1SD)
o "03" Non-resident/Section 105c school of choice (outside same ISD)
o "04" Non-resident/Non-public school student
o "05" Non-resident/No cooperative agreement, no release, not exempted
o "06" Non-resident/All other non-resident students
o "07" Non-resident/Home-schooled non-resident
o "08" Resident/Non-public school student
o "09" Resident/Section 24 juvenile detention facility
o "14" Resident/All other resident students
o "15" Resident/Home-schooled resident
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= PSA Codes
o "08" Resident/Non-public school student
o "09" Resident/Section 24 juvenile detention facility
o "10" Resident/For new PSAs (Fall only)
o "14" Resident/All other resident students
o "15" Resident/Home-schooled resident

= |SD Codes
o "06" Non-resident/All other non-resident students
o "09" Resident/Section 24 juvenile detention facility
o "11" Resident/School for the Deaf
o "12" Resident/Section 6(4)(d) non-special education juvenile detention

o "13" Resident/Students with emotional impairments who are served by a DCH
facility

o "14" Resident/All other resident students

= This characteristic may only contain code "10" when submitted as part of the Fall
General Collection by a new PSA reporting membership for the first time; otherwise
an error will occur. (PSA must not have claimed FTE previously)

= |f this characteristic contains code "01"-"07" (non-resident codes) and the operating
district is an LEA-type district (as identified in EEM), then the code submitted in
Resident LEA Number in the Personal Demographics component must not be the
same as the code in Operating District. (Operating District < > Resident LEA
Number)

= |f this characteristic contains code 08", "09", "14" or "15" (resident codes) and the
operating district is an LEA-type district (as identified in EEM), then the code
submitted in Resident LEA Number in the Personal Demographics component must
be the same as the code in Operating District. (Operating District = Resident LEA
Number)

= You are required to submit this characteristic when the sum of General Ed FTE,
Section 52 FTE and Section 53 FTE is greater than 0.00. (Submit FTE data in the
General Ed. FTE and Special Education component.)

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave this
characteristic blank in the online form unless you are required to submit it by
conditional business rules.
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State Of Michigan Contact
Michigan Department of Education
Office of State Aide and School Finance
JoEllen Wonsey
517-373-3352
WonseyJ@michigan.gov

For questions concerning public school academies, please contact:
Michigan Department of Education
Office of Education Improvement and Innovation
Jean Shane or Greg Olzsta
517-241-2375
ShaneJ@michigan.gov

Characteristic Tip
The Student Residency code may impact the foundation amount allowed for the student.

Please consult the Pupil Accounting Manual for detailed information about residency.
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Ten/30-Day Rule

Characteristic System Name
Ten30DayRule

Definition
The Ten/30-Day Rule allows a student who is absent on the legislated count date to be
included in the district's membership for FTE when the following requirements are met
(excerpt taken from the Michigan Pupil Accounting Manual):

= The pupil had an authorized excused absence on the count day and attended all
classes at least once within 30 calendar days of the count day.

= The pupil had an unexcused absence on the count day, was enrolled and had been
in attendance during the current semester or trimester prior to the count day, and
attended all classes at least once during the next ten (10) consecutive school days.

= The pupil was enrolled and in attendance in this district, intermediate district, or
public school academy prior to the pupil membership count day or supplemental
count day but was suspended or expelled on the pupil membership count day or
supplemental count day and resumes attendance in all classes in the district within
45 calendar days after the pupil membership count day or supplemental count
day. (See 5N Suspension and Expulsion.)

For more detailed information about the Ten/30-Day Rule, please refer to Section 3 —
Pupil Membership Count Requirements in the Michigan Pupil Accounting Manual and
Section 6(8) of the State School Aid Act.

Use
CEPI and MDE use these data for compensation and state reporting requirements.

Citation
School Aid Act, MCL 388.1606(4), 388.1606(6), 188.1606(8) 388.1606a, 388.1606b,
388.1618, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; NCLB, 20 USC 6311

SRSD Reference
Field 125: Program Eligibility/Participation Il; sixth position

Specification
Boolean (true, false, 1, 0) (XML)
o Yes/No (online entry) — Default value is "No"

Instructions
= Choose/enter the code which indicates if the student is being claimed in membership
under the Ten/30-Day Rule.
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= Entering anything other than one of the codes listed will result in a file-level error and
the file will be rejected on upload.

= This characteristic is required when the sum of General Ed. FTE, Section 52 FTE and
Section 53 FTE is greater than 0.00. (Submit FTE data in the General Education FTE
and Special Education components.)

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave this
characteristic blank in the online form unless you are required to submit it by
conditional business rules.

State Of Michigan Contact
Michigan Department of Education
Office of State Aide and School Finance
JoEllen Wonsey
517-373-3352
WonseyJ@michigan.gov

Characteristic Tip
A student who is suspended or expelled on the legislated count day and is expected to
return within the allowed 45 days may be claimed under the Ten 30 Day Rule. However,
if you certify the collection and the student does not return as expected, you must notify
your ISD auditor and decertify/recertify your collection to remove this FTE prior to the
certification deadline.
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Fiscal Entity Component

We use the Fiscal Entity component to collect data in the Early Childhood Collection about the
entity that receives payment, and is fiscally responsible, for the educational programs and/or
services provided to the student. You are required to submit this component because there are
instances where the entity providing the programs and/or services may differ from the entity that
is financially responsible.

Characteristic Table

System Multi-

Name Data Type Sequence Expectation valued Max. Occurrences
Fiscal Entity List of 1 Required No 1
Type Code Values
Fiscal Entity Text 2 Required No 1
Code
[ Submit || Cancel | Select Component v | Add Component

FiscalEntity | Personal Demographics | Programs || Student Record Maintenance

*FiscalEntity TypeCode: @ D-District Entity Number »
*FiscalEntityCode: @ 13010

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You are required to submit the Fiscal Entity component when you submit a record through the
Early Childhood Collection. It is not available for submission in any other collection.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Fiscal Entity Type Code

Characteristic System Name
FiscalEntityTypeCode

Definition
The category to which the fiscal entity belongs within EEM.

Use
CEPI and MDE use these data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c¢, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
None

Specification
List of values (choose from list)
Code | Text Description
A | Agreement Number The entity is identified in EEM as a grantee or
non-school recipient.
D District The entity is identified in EEM as a LEA, PSA or
ISD school district.

Instructions
= Choose/enter the code indicating the entity type, as identified in EEM, of the entity
receiving the funding directly from the state to provide programs and/or services for
the student/child reported.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Fiscal Entity
component.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.
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Characteristic Tip
In the event that the fiscal entity has a district code and agreement number, use the
district code.
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Fiscal Entity Code

Characteristic System Name
FiscalEntityCode

Definition
The state-assigned code identifying the entity receiving funding directly from the state to
provide programs and/or services to the student/child reported. The fiscal entity may or
may not be directly providing the services to the student/child. This code must be either a
five-digit entity code for a school district or a nine-digit agreement number for an
organization, as identified by the Fiscal Entity Type Code and by the EEM.

Use
CEPI and MDE use these data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c¢, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
None

Specification
Numeric Text (can have leading zeros); Format: NNNNN or NNNNNNNNN
o Minimum length: 5
o Maximum length: 9

Instructions
= Enter the code indicating the entity, as identified in EEM, receiving the funding
directly from the state to provide programs and/or services for the student/child
reported.

= When the characteristic Fiscal Entity Type Code contains the code "A", the Fiscal
Entity Code must contain a code with up to nine digits. Submit leading zeros when
applicable.

= When the characteristic Fiscal Entity Type Code contains the code "D", the Fiscal
Entity Code must contain a five-digit code. Submit leading zeros when applicable.

= The code you report must be valid in the EEM within the category indicated in the
Fiscal Entity Type Code characteristic.

= The entity must be identified as "open-active" or "closed-pending" within EEM for
the time period being reported.
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= You are required to report this characteristic when you submit the Fiscal Entity
component.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
You should always report the code for the entity receiving the funds directly from the
state, even when that entity chooses to subcontract the running of the program(s) or the
providing of early childhood services to another entity/agency.
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NEW General Education FTE

The General Education FTE is the vehicle for claiming membership in general education for a
student enrolled in your district. You must report students who are eligible for general education
FTE with the General Education FTE component included in their records in order for the
applicable FTE to be assigned to the district. If you fail to submit the FTE data in the record
of a student for whom you are claiming membership, you will receive no foundation
payment for that student. (NOTE: This component has been modified from the MSDS FTE
component used during the 2009-2010 school year.)

Characteristic Table

System Multi-
Data Type Se uence Expectation  valued Max. Occurrences

General Decimal Number Required
Education FTE

[ Submit || Cancel | ISEIEn:t Component = | Add Component

Entity Demographics | Personal Demographics | GeneralEdFTE

*“General Ed FTE: @ [1.00

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

The General Education FTE is an optional component. However, you must submit the data when
applicable for each student. If you fail to submit the General Education FTE in the record of
a student for whom you are claiming general education membership, you will receive no
foundation payment for that student.

Remember that OPTIONAL does NOT mean that you do not have to report the data
when they are applicable to the student. It means that the MSDS SYSTEM cannot
determine when or for which students you are REQUIRED to report the data. Each
reporting entity is responsible for identifying when it must report the data, based on
program requirements.

This manual is for the 2010-2011 School Year Page 221 of 465
Version 1.0, published 09/08/2010




Michigan Student Data System (MSDS)/Collection Details

Total FTE

You may submit FTE for general education in the General Education FTE and in the Special
Education component for special education services; however, the total reported FTE for a
student may not be greater than one (1.00).

Out-Of-State Students

You cannot claim students who are not residents of the state of Michigan for FTE membership.
However, you should report them if they are being served by your district. You must report these
students with the code "9110" in the Program Eligibility Participation characteristic in the
Program Participation component, and should not report them with a Resident LEA Number.

Resident LEA Dependency

When a student record contains the General Ed FTE characteristic with a total FTE greater than
zero, it must also contain a valid code in the Resident LEA Number characteristic in the Personal
Demographics component. An error will occur if there is no Resident LEA code.

NOTE: Only report the total amount of FTE eligible to be claimed for the general education services
received by the student in the General Education FTE component. Special education FTE (Section 52
and Section 53) must be reported in the Special Education component.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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General Education FTE

Characteristic System Name
GeneralEdFTE

Definition
The full-time equivalency (FTE) for which the student receives educational programs
and/or services from the operating district. FTE is an individual pupil's pro rata share of
membership.

For more detailed FTE information, please refer to the Michigan Pupil Accounting
Manual and Section 6 of the State School Aid Act.

Use
MDE and CEPI use these data for tracking and for state school aid foundation payments.

Citation
School Aid Act, MCL 388.1606(4), 388.1606(6), 188.1606(8) 388.1606a, 388.1606b,
388.1618, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; NCLB, 20 USC 6311

SRSD Reference
Field 18: FTE in General Education (Membership)

Specification
Decimal number data type with a fixed length format: N.NN

o Minimum value: 0.00
o Maximum value: 1.00

Instructions
= Enter the full time equivalency (FTE) for which the student is eligible for general
instructional programs provided to regular and special education pupils in grades K—
12. Do not include adult education or early childhood participants.

= The reported value must be equal to or greater than zero but no greater than 1.00
(General Ed FTE = > 0.00 and = < 1.00). Do not enter negative values.

= You may use either tenths or hundredths, as long as you are consistent in the use of
either one.

= If the reported value is greater than zero (General Ed FTE > 0.00), the student must
meet the following age requirements:

o Less than twenty years of age (Student's age < 20) as of September 1 of the
current school year AND five years of age or older (Student's age = > 5) as of
December 1 of the current school year.
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OR

o If the student is reported with a valid code in Primary Disability in the Special
Education component, the student must be less than twenty-six years of age
(Student's age < 26) as of September 1 of the current school year AND five years
of age or older (Student's age = > 5) as of December 1 of the current school year.

= |f the total value of submitted FTE for the student is greater than zero (General
Education FTE + Section 52 FTE + Section 53 FTE > 0.00), then you must submit a
valid code in the characteristic Resident LEA Number in the Personal Demographics
component. (You may submit FTE data in the Special Education FTE component as
well as in the General Education FTE component.)

= The reported value in this characteristic must equal zero (0.00) in the following
conditions:

o If the submitted code in the characteristic Grade or Setting is "14", "20" or "30",
(Grade or Setting = "14", "20" or "30" then General Ed. FTE =0.00)

o If the submitted code in the characteristic Grade or Setting is "00" and the
submitted code in Student Residency is "04" or "08". (Grade or Setting = 00" and
Student Residency = "04" or "08", then General Ed. FTE =0.00)

o If the reported code in District Exit Status is not "19".

o If the operating district is an ISD (as identified in EEM) and the reported code in
Student Residency is "12" (Student Residency = "12" then General Ed. FTE =
0.00)

o If the reported school or facility closed prior to the legislated count date (EEM
close date < count date, then General Ed. FTE = 0.00)

o If the reported school or facility opened after the legislated count date. (EEM
opened date > count date, then General Ed. FTE = 0.00)

he leaiclated iate_(District Exi atet LEd
FFE=0.00)
= If you enter anything other than a decimal number, the system will generate a file-
level error and reject the file upon upload.

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form. The default value for
online entry is "0.00".

State Of Michigan Contact
Michigan Department of Education
Office of State Aide and School Finance
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JoEllen Wonsey
517-373-3352
WonseyJ@michigan.gov

Characteristic Tip
If you fail to submit the FTE data in the record of a student, you will receive no
foundation payment for that student.
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Homeless Demographics Component

We use the Homeless Demographics component to collect data about students who experience a
period of homelessness during the current school year. A student who meets the criteria for
homelessness for any period of time within the school year is eligible for all homeless services
for the entire school year.

In addition to the Homeless Demographics component, include the Supplemental Nutrition
Eligibility (SNE) component on records for homeless students. Please refer to the SNE
component details for additional information.

Characteristic Table

System Max.
Name Data Type Sequence = Expectation Multi-valued Occurrences
Primary List of 1 Required No 1
Nighttime Values
Residence
(Homeless)
Unaccompanied Yes/No 2 Required No 1
Youth
| Submit || Cancel Select Component L Add Component

Entity Demographics | Personal Demographics | FTE | Attendance || Homeless Demographics
*Homeless: @ Please Select e

*Unaccompanied

Youth: @ Select Yes/No v

Component Validation Rules

These rules apply to the component as a whole. Refer to the Characteristic Detail section for
more detailed rules related to specific characteristics within this component..
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When Is This Component Required?

You are required to report the Homeless Demographics component when a student has been
identified as homeless. You may submit the component through the General Collections (Fall,
Spring and EQY), Student Record Maintenance, Early Childhood, or Supplemental Nutrition
Collections. Once you have reported the student as homeless, you do not have to report this
component again during the current school year unless the unaccompanied youth status changes
to "yes". The system will accept additional submissions of this component if you wish to submit
it again to update the student's data or to accommodate your local student information system's
data extract.

Supplemental Nutrition Eligibility

Students who are identified as being homeless are eligible for free milk and/or meals through the
Child Nutrition Program and you must report them with code "1" in the SNE component. You
may do this via the SNE Collection. If the student is enrolled in your district after that collection
closes, you may submit the SNE component in the Student Record Maintenance (SRM), Spring
General or EQY General Collections.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Primary Nighttime Residence

Characteristic System Name
Homeless

Definition
The primary nighttime residence of a student identified as homeless.

According to the McKinney-Vento Act, individuals who lack a fixed, regular, and
adequate residence are considered homeless. A fixed residence is one that is stationary,
permanent, and not subject to change. A regular residence is one that is used on a regular
(i.e., nightly) basis. An adequate residence is one that is sufficient for meeting both the
physical and psychological needs typically met in home environments.

For more information please refer to Title X, Part C, of the No Child Left Behind Act.

Use
CEPI and MDE use these data for federal and state reporting requirements and grant
allocations.

Citation

School Aid Act, MCL 388.1763a; McKinney-Vento Homeless Assistance Act, 42 USC
11431; NCLB, 20 USC 7824, 20 USC 6311, 20 USC 6315, 20 USC 7112, 20 USC 7251,
20 USC 7824

SRSD Reference
Field 34: Homeless

Specification
List of values (choose from list)
Code | Text | Description

10 | Shelters Supervised publicly or privately operated facilities designed
to provide temporary living accommodations. (NOTE:
Youth shelters and victim shelters are now included within
this category.)
11 | Transitional Temporary accommodations for homeless individuals and
housing families provided as a step toward permanent housing.
Residents of transitional housing continue to be considered
homeless until they move into permanent housing.
12 | Awaiting A student awaiting foster care placement is defined as
Foster Care homeless under the McKinney-Vento Homeless Assistance
Act. Additionally, a student placed in a foster care home is
considered temporarily placed, thus eligible for McKinney-
Vento services, until that student is in the foster care home
for a minimum of six (6) months.
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Code | Text Description

13 | Doubled-Up Sharing the housing of other persons because of the loss of
housing, economic hardship, or a similar reason. This
classification requires a case-by-case determination; keeping
in mind the determining factor is whether the
accommodation is a "fixed, regular and adequate nighttime
residence.”

14 | Hotel/Motel A hotel is a building or commercial establishment where
people pay for lodging. A motel is a hotel intended to
provide short-term lodging for traveling motorists, usually
situated close to a highway and having rooms accessible
from the parking area.

15 | Unsheltered Includes cars, parks, campgrounds, temporary trailers,
abandoned buildings, and substandard housing. Substandard
housing may be determined by local building codes,
community norms, and/or as a case-by-case determination as
to whether the accommodation is a "fixed, regular, and
adequate nighttime residence. (NOTE: Because the Federal
Emergency Management Agency (FEMA) trailers are
considered temporary trailers, the primary nighttime
residence category for FEMA trailers would be
"Unsheltered.")

Instructions
= Choose/enter the code which best represents the nighttime residence of the student at
the time he or she was first identified as homeless during a given school year.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Homeless
component.

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation (OEII)
Pam Kies-Lowe, Homeless Education Consultant
517-241-1162
Kies-LoweP@michigan.gov

Characteristic Tip
When a student has more than one type of nighttime residence, report the nighttime
residence of the student at the time he or she was first identified as homeless during a
given school year.
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Unaccompanied Youth Status

Characteristic System Name
UnaccompaniedYouth

Definition
The student's status as an unaccompanied youth under the McKinney-Vento Act. An
unaccompanied youth is an individual who is not in the physical custody of a parent or
guardian and who fits the McKinney-Vento definition of homeless.
For more information please refer to Title X, Part C, of the No Child Left Behind Act.

Use
CEPI and MDE use these data for federal and state reporting requirements.

Citation
School Aid Act, MCL 388.1763a; McKinney-Vento Homeless Assistance Act, 42 USC
11431; NCLB, 20 USC 7824, 20 USC 6311, 20 USC 6315, 20 USC 7112, 20 USC 7251,
20 USC 7824

SRSD Reference
None

Specification
Boolean (true, false, 1, 0) (XML)
o Yes/No (online entry) — Default value is "No"

Instructions
= Choose/enter the code which indicates if the student is an unaccompanied youth,
under the McKinney-Vento Act.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Homeless
component.

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation (OEII)
Pam Kies-Lowe, Homeless Education Consultant
517-241-1162
Kies-LoweP@michigan.gov

Characteristic Tip
Once the student has met the criteria to be identified as an unaccompanied youth, his or
her status for this characteristic remains "Yes" for the current school year.
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Initial IEP Component

We use the Initial IEP component to collect data about a student who is not currently
participating in any special education program or service(s) and is referred for evaluation to
determine special education eligibility. Do not report data in this component for a student with
disabilities who is participating in special education programs or services at the time a new
referral is received. Do not report annual IEP data here either. You should only report data in
the Initial IEP component when the student is not participating in special education
programs or services at the time of the referral. This includes an infant or toddler who has an
individualized family service plan (IFSP) but no IEP.

In addition to the Initial IEP component, you may also need to include in the student record one
or more of the following components:

.

= Special Education

When you submit the Initial IEP component, you may or may not report the student with the
Special Education component. If the student was evaluated and found not eligible for special
education programs and/or services, then would not report the record with any other special
education data. Please refer to the applicable component details for additional information.

Characteristic Table

System Max.
Name Data Type @ Sequence | Expectation Multi-valued  Occurrences

Date of Parental Date 1 Conditional No 1
Consent

Timeliness of List of 2 Conditional No 1
Initial IEP Values

Result of Initial List of 3 Conditional No 1

IEP Values

Days Beyond Whole 4 Conditional No 1
Timeline Number

Select Component w | Add Component

Entity Demographics || Personal Demographics | FTE | Imitial IEF

*Date of Parental ﬁ
=n in |
Consent:' & 03/05/2010

Timeliness Of Initial
IEP: @

Result Of Initial IEP:® |2-Student was found not eligible |+

Days Beyond Timeline:
@

16-IEP Mot Timely: Personnel not available for IEP b

10|
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Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You are required to submit the Initial IEP component when a student not currently participating
in special education programs or services is referred for evaluation to determine the student's
eligibility for special education programs and services. You must report the results of a referral
in the Initial IEP component in the following situations:

A student who has never received special education programming or services is referred
for evaluation.

For example:
Situation 1 - A child who has not previously been evaluated for special education
programming or services is referred for evaluation. This is an initial 1EP.

Situation 2 - A child who was previously evaluated for special education programming or
services but was found not eligible, has a new referral for evaluation. This is an initial
IEP.

A student who previously participated in special education programs and/or services, but
has since been exited from special education, is referred for evaluation. This student is
not currently participating in special education programs or services. Therefore the
referral is considered an initial 1EP.

For example:

Situation 1 - A student previously participating in special education programs or services
within your district has been officially exited from special education. This student
subsequently receives a new referral for evaluation. Because the student is not currently
participating in special education programs or services, this is considered an initial IEP.

Situation 2 - A student transfers into a new district. The student had previously
participated in special education programs or services and was officially exited from
special education by the previous district. Once enrolled in the new district, the student
receives a referral for evaluation. Because the student is not currently participating in
special education programs or services, this is considered an initial IEP.

A child moves into Michigan with a current IEP from another state and is enrolled in
your district. This student is not currently participating in special education programs or
services in the state of Michigan, therefore this is considered an initial IEP. Keep in mind
that the child must be immediately provided with a free appropriate public education.
Your district must provide the child with the appropriate programs and services, with or
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without parental consent, and implement the current IEP or convene an IEP team meeting
within 30 school days. Your district must also conduct a review of existing evaluation
data for the child to determine if an evaluation to determine eligibility or obtain
additional data is necessary. You should also determine if there are additional required
timelines that apply. NOTE: a new code ("22") has been added to the characteristic
"Timeliness Of Initial IEP" to better identify those students who move into the state of
Michigan with an IEP.

If you have questions related to a student who moves in and out of Michigan repeatedly,
please contact the Office of Special Education and Early Intervention Services.

When Is This Component NOT Applicable?

Do not submit the Initial IEP component in any instance when an IEP is held for a student
currently participating in special education programs or services. By definition, an initial IEP
only applies to students who are not currently participating in special education programs or
services. Do not report the results of an IEP in the Initial IEP component in the following
situations:

= A student currently participating in special education programs and/or services is referred
for evaluation for eligibility for a different special education program and/or service.

= Are-evaluation/IEP is held for a student currently participating in special education
programs and/or services. A student participating in special education programs or
services is required by NCLB IDEA to be re-evaluated at least once per calendar year.
This annual evaluation is not an initial IEP.

= A student transfers into your district from a district where he/she was participating in
special education programs and/or services. The student was not officially exited from
special education by the other district. Therefore, the student is still eligible for special
education programs and/or services under the IEP from the previous district. This is not
an initial IEP.

Non-Public School or Homeschooled Students

A new code ("'3") has been added to the characteristic "Results Of Initial IEP" to capture data
about non-public school or homeschooled students who have been found eligible for special
education programs or services, but whose parents decline services. When services are declined
before the student begins receiving them, you must report this code.

For example:
The student is referred for evaluation and parental consent is obtained. The student is evaluated

and found eligible for special education programs or services. The parent refuses the special
education programs and services offered to the student by your district. The student continues
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his/her education through the non-public or home school. Since the student did not begin
receiving special education programming or services, only the Initial IEP component should be
included in the student record. Do not include the Special Education component.

If you are not sure if a referral should be considered an initial IEP, please contact the Office of
Special Education and Early Intervention Services for additional guidance.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Date of Parental Consent

Characteristic System Name
DateOfParentalConsent

Definition
The date on which the entity received the signed Parental Consent to Evaluate form. It is
the beginning of the timeline for completion of the initial IEP.

Use
CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Michigan's Administrative Rules for Special Education, R 340.1722a and R 340.1721c;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec. 1414

SRSD Reference
None

Specification
Date (only); CCYY-MM-DD

Instructions
= The reported date must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<DateOfParentalConsent>2010-03-05</ DateOfParentalConsent >

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

*Date of Parental
. =
Consent: @ 03/05/2010 i

You are required to report this characteristic when you report the Initial IEP
component and the code reported in Timeliness Of Initial IEP is not "22".

= |If the student has had a previous initial IEP, the reported date in this characteristic
must be after the date of the previous initial IEP parental consent date.
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= |If the student has been exited from special education, the reported date in this
characteristic must be after the most recent special education exit date.

= The reported date must be equal to or after the student's date of birth.

State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Submit the Date of Parental Consent in the reporting period during which the parental

consent was received.
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Timeliness of Initial IEP

Characteristic System Name
TimelinessOfInitial IEP

Definition
The timeliness status for the evaluation of eligibility.

Use
CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Michigan's Administrative Rules for Special Education, R 340.1722a and R 340.1721c;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec. 1414

SRSD Reference
Field 39a: Completion of Initial IEP

Specification
List of values (choose from list)

Use these codes when an initial IEP was completed within the required timeline:

Code | Text | Description
11 | IEP completed within 30 school | The evaluation was completed within
days the allocated 30 school days.
12 | IEP completed within extended The evaluation was completed within
timeline the agreed-upon written timeline
extension.
22 | Child moved into Michigan from | The IEP from the previous state was
another state with a current IEP implemented while conducting a review
of the existing evaluation or convening
an IEP team meeting within 30 school

Use these codes when an initial IEP was completed, but not within the required

timeline:
Description
13 | IEP Not Timely: Parent did not | The child's parent(s) or guardian(s) did
make child available not make the child available for

evaluation during the timeline.
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Code | Text Description

IEP Not Timely: Timeline began
in previous district

The child enrolled in the district after
the 30-school-day timeline began and
prior to a determination of eligibility by
the previous district.

15 | IEP Not Timely: Personnel not Evaluation personnel not available to
available for Evaluation complete the evaluation within the 30-
school-day timeline or agreed-upon
written extension.
16 | IEP Not Timely: Personnel not District staff not available to complete
available for IEP the IEP within the 30-school-day
timeline or agreed-upon written
extension.
17 | IEP Not Timely: External reports | Doctors, hospitals, etc. did not respond

not available

with legally required reports needed for
certification of impairment.

Use these codes when an initial IEP will never be completed:

Code |
18

Text
IEP Not Completed: Student died

Description
Because of the death of student,
evaluation and/or initial IEP will
not be completed.

19

IEP Not Completed: Parent withdrew

consent

The child's parent(s) or
guardian(s) revoked consent for
evaluation.

20

IEP Not Completed: Parent did not
make child available

The district made an attempt to
evaluate the child, but his/her
parent(s) or guardian(s) did not
make the child available for
evaluation.

21

IEP Not Completed: Student moved

The child moved from the district
and was unavailable for the
completion of the evaluation and
initial 1EP.

Instructions

= Choose/enter the code that best represents the timeliness status for the evaluation of
eligibility for the student.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and will reject the file upon upload.

= Submit this characteristic in the reporting period during which the evaluation and IEP
were completed.

=  \When you report data in the characteristics ResultOflInitial IEP or

DaysBeyondTimeline, you must also submit a valid code in TimelinessOflnitial IEP .
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=  \When vou report code "22", you must submit the characteristic Result of Initial IEP
with code "01".

= \When you report code "22", you are not required to report the characteristic Date of
Parental Consent.

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave this
characteristic blank when you enter it through the online form, unless you are
required to enter it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Report the Timeliness of Initial IEP after the completion of the evaluation and IEP.
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Result of Initial IEP

Characteristic System Name
ResultOfInitialIEP

Definition
The outcome of the initial IEP determining if the student is eligible or ineligible for
special education programs and services.

Use
CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Revised Rules for Special Education, R340.1722a and R340.1721c; Individuals with
Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec. 614

SRSD Reference
Field 39b: Result of Initial IEP

Specification
List of values (choose from list)

Code | Text Description
1 Student was found The student was evaluated and found eligible
eligible for special education programs and/or services.
2 Student was found not The student was evaluated and found not
eligible eligible for special education programs and/or
services.
3 Student was found The student was evaluated and found eligible

eligible, services refused | for special education programs and/or services;
however the parent or guardian refused special
education programs and services. NOTE: This
code should only be used when the student has
been parentally placed in a non-public school
or is homeschooled.

Instructions
= Choose/enter the code that best represents the results of the student's evaluation of
eligibility for special education programs and/or services.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.
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= |f you report code "3" in this characteristic, the Student Residency characteristic in
the Entity Demographics component must contain one of the following codes: "04",
"07","08" or "15".

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required by another business rule to enter it.

= Submit this characteristic in the reporting period during which the evaluation and IEP
were completed.

= |If the characteristic Timeliness of Initial IEP contains code "11", 12", "13", "14",
"15", "16", "17" or 22", then this characteristic must contain a valid code.

= |If the characteristic Timeliness of Initial IEP contains code "22", then this
characteristic must contain code "1".

= If the characteristic Timeliness of Initial IEP contains code "18", 19", "20" or "21",
do not submit this characteristic in the XML file or, in the online entry form, leave it
blank.

State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Only report the Result of Initial IEP if an evaluation and IEP are completed.
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Days Beyond Timeline

Characteristic System Name
DaysBeyondTimeline

Definition
The number of calendar days that the evaluation and completion of the initial IEP went
beyond the 30 school-day timeline or agreed-upon written extension.

Use
CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Michigan Administrative Rules for Special Education, R340.1722a and R340.1721c;
Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446), Sec. 614

SRSD Reference
Field 39c: School Days Beyond Evaluation and Completion of Initial IEP Timeline

Specification
Whole number (integer) data type, format: NNN

o Maximum length: 3
o Minimum value: 0
o Maximum value: 365

Instructions
= Enter the whole number (0-365) that represents the number of calendar days that the
evaluation and completion of the initial IEP went beyond the 30 school-day timeline
or agreed-upon written extension

= |f you enter anything other than a whole number, 0 through 365, the system will
generate a file-level error and will reject the file upon upload.

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required by another business rule to enter it.

= If the characteristic Timeliness of Initial IEP contains code "13", 14", "15", "16",
"17" then this characteristic must contain a value greater than zero.

= |f the characteristic Timeliness of Initial IEP contains code "11", "12", "18", "19",
"20", "21" or "22", do not submit this characteristic in the XML file or in the online
entry form, leave the characteristic blank.
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State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Only report the Days Beyond Timeline characteristic if an evaluation and IEP are

completed beyond the 30 school-day or written agreed-upon timeline.
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Limited English Proficiency (LEP) Component

We collect data in the LEP component about students who have been identified as having limited
English proficiency.

Characteristic Table

System Multi-

Data Type Sequence Expectation valued Max. Occurrences
Funding List of 1 Required Yes Unbounded
Participation Values (1 per code)*
LEP List of 2 Required Yes Unbounded
Instructional Values (1 per code)*
Program
Home List of 3 Required Yes Unbounded
Language Values
LEP Exit List of 4 Conditional No 1
Reason Values
LEP Exit Date Date 5 Conditional No 1
LEP Re-Entry Date 6 Optional No 1
Date

*The schema rules allow users to upload the file with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for any record
containing more than the number listed.

Select Component v | Add Component

Entity Demographics | Personal Demographics || FTE | LEP

[X]

[Je841-Title III Limited English Proficient Program
*L EPFundingParticipation: [J6g42-Title 111 Immigrant Education Program
© [ 6843-5ection 41 - Pupils of Limited English Ability

¥ 6844- Locally funded English Acquisition Program

O o7-Transitional Bilingual Instruction

“LEP Instructional [ os-Bilingual Heritage Language Instruction
Program:'@ . . )
09—Eng||sh As a Second Language (ESL) Instruction

[J10-Sheltered ESL Instruction v
[ Tapa-Apache Tanguages A

[ ara- Arabic

“Home Language: @ O arc-aAramaic

[ arg-Aragonese Spanish

=

LEP Exit Reason:@ Please Select v
LEP Exit Date:@ |
LEP ReEntry Date:@ gEEE
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Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

Primary Codes

This component is not multi-valued; however, you can submit the characteristics LEP Funding
Participation, LEP Instructional Program and Home Language multiple times through this
component (up to once per code). If you include more than one occurrence of the characteristics
LEP Instructional Program or Home Language in the record, MSDS will identify the code
contained in the first occurrence as the primary value for reporting purposes. When entering
these data manually, users must identify the primary code by selecting the star next to the code.
If only one code is selected, that code will be considered primary.

Entity Dremographics | Personal Demographics | FTE | LEP

(%]

6841-Title III Limited English Proficient Program
*LEPFundingParticipation: [ eg42-Title 111 Immigrant Education Program
Xt [J&g43-Section 41 - Pupils of Limited English Ability

Stars appear yellow 6844-Locally funded English Acquisition Program
when selected \

06-Bilingual Two-Way Immersion

| EP Instructional [Jo7-Transitional Bilingual Instruction

Program:@ [ os-Bilingual Heritage Language Instruction

09-English As a Second Language (ESL) Instruction

Stars appear gray
when not selected & Dang—Eninsh, Old (ca. 450-1100)

apa-Apache languages

s -l
Home Language: [ ara- Arabic

Oarc-aAramaic

Do not select a primary code for LEP Funding Participation.
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The LEP section of this student record in the XML file would look similar to this (NOTE:
the characteristic system name for Home Language is "PrimaryLanguage™):

<LEP>
<FundingParticipation>6841</FundingParticipation>
<FundingParticipation>6844</FundingParticipation>
<LEPInstructionalProgram>06</LEPInstructionalProgram>
<LEPInstructionalProgram>09</LEPInstructionalProgram>
<PrimaryLanguage>ara</PrimaryLanguage>
<PrimaryLanguage>apa</PrimaryLanguage>

</LEP>

Lanquage Codes

MSDS utilizes the three-character (alphabetic) language codes provided in the 1SO 639-2 Codes
for the Representation of Language Names (http://www.loc.gov/standards/iso639-
2/php/code_list.php). These are the codes used by USED for reporting.
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Definition of Limited English Proficient
(According to No Child Left Behind)

http://www.ed.gov/leqgislation/ESEAQ02/

Title 1X General Provisions, Part A Definitions

Section 9101 (25) Limited English Proficient: The term "limited English proficient,” when used
with respect to an individual, means an individual:

(A) who is aged 3 through 21;
(B) who is enrolled or preparing to enroll in an elementary school or secondary school;

(C) (i) who was not born in the United States or whose native language is a language other
than English;

(i)(1) who is a Native American or Alaska Native, or a native resident of the outlying
areas; and

(11) who comes from an environment where a language other than English has had a
significant impact on the individual's level of English language proficiency; or

(ii1) who is migratory, whose native language is a language other than English, and
who comes from an environment where a language other than English is dominant; and

(D) whose difficulties in speaking, reading, writing, or understanding the English language
may be sufficient to deny the individual —

(i) the ability to meet the State's proficient level of achievement on State assessments
described in section 1111(b)(3);

(i1) the ability to successfully achieve in classrooms where the language of instruction
is English; or

(ii1) the opportunity to participate fully in society.

Also see http://www.michigan.gov/documents/Revised State Manual 2003 64173 7.pdf
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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LEP Funding Participation

Characteristic System Name
FundingParticipation

Definition
The funding source that is utilized for the limited-English proficient program/service in
which the student participates.

Use
Because of No Child Left Behind legislation, we are required to track limited-English
proficient students, whether or not these students are receiving services funded by Title
I11 (federal) or Section 41 (state) funds.

Citation
NCLB, 20 USC 6913; 20 USC 6894; Immigration and Nationality Act, 20 USC 6825, 20
USC 6842

SRSD Reference
Field 82: Funding Participation

Specification
List of values (choose from list)

Code | Text Description
6841 | Title Il Limited English Proficient A federal program under No
Program Child Left Behind that provides

instruction and professional
development to help limited-
English proficient (LEP) students
in the speedy acquisition of
English-language proficiency, to
achieve in core academic
subjects, and to meet state
standards.

6842 | Title Il Immigrant Education Program | A federal program under No
Child Left Behind that provides
immigrant children and youth
with high quality instruction that
helps them meet challenging state
standards, and assists them in
their transition into American
society.
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Code | Text Description

6843 | Section 41 — Pupils of Limited English | A state program that provides
Ability bilingual instruction for limited
English-speaking pupils in
speaking, reading, writing, or
comprehension. The instruction
must be conducted or supervised
by a teacher with a Michigan
bilingual endorsement. It uses
two languages, English and the
home language, as the means of

instruction.
6844 | Locally funded English Acquisition Student participates in a locally
Program funded LEP program that does

not receive state or federal funds

Instructions

Choose/enter the code that best represents the funding source used.

If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

You are required to submit at least one occurrence of this characteristic when you
submit the LEP component.

If the code reported in this characteristic is "6842" then one of the codes you submit
in the characteristic Program Eligibility Participation in Program Participation
component must be "9130" (Immigrant).

If the code reported in this characteristic is "6841", "6842" or "6843" then you must
also report at least one occurrence of the characteristic Home Language
(PrimaryLanguage) in this record.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
If your district provides LEP instruction for a student but does not receive specific LEP
state or federal funding, report this characteristic with the funding source "Locally
funded English Acquisition Program™ (code 6844).
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LEP Instructional Program

Characteristic System Name
LEPInstructionalProgram

Definition

The English-language acquisition program(s) in which the student is currently enrolled.

Use

Because of No Child Left Behind legislation, we are required to track limited-English
proficient students, whether or not these students are receiving services funded by Title
I11 (federal) or Section 41 (state) funds.

Citation

NCLB, 20 USC 6913; 20 USC 6894

SRSD Reference

Field 71: LEP Instructional Program

Specification

List of values (choose from list)

Code | Text

05 | Bilingual Dual-
Language
Instruction

Description
The goal of these bilingual programs (also known as two-
way or developmental) is for students to develop language
proficiency in two languages by receiving instruction in
English and another language in a classroom that is usually
composed of half native English speakers and half native
speakers of the other language.

06 | Bilingual Two-
Way Immersion

Bilingual two-way immersion is a program in which a
second language (English) is used along with the student's
first language for curriculum instruction during some part of
elementary or secondary schooling. The goal of two-way
immersion programs is functional competence in both
languages.

07 Transitional
Bilingual
Instruction

This program, also known as early-exit bilingual education,
utilizes a student's primary language instruction. The
program maintains and develops skills in the primary
language and culture while introducing, maintaining and
developing skills in English. The primary purpose of a TBI
program is to facilitate the English-language learner's
(ELL's) transition to an all-English instructional program,
while receiving academic subject instruction in the native
language to the extent necessary.
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Code | Text Description

08 | Bilingual An instructional program that aims to develop fully bilingual
Heritage and bi-literate students by conducting core curriculum
Language classes in English and in the student's home language.
Instruction

09 | English As a A program of techniques, methodology, and special
Second curriculum designed to teach English-language learners
Language (ESL) | (ELLs) skills, which may include listening, speaking,
Instruction reading, writing, study skills, content vocabulary and cultural

orientation. ESL instruction is usually in English with little
use of the native language.

10 | Sheltered ESL An instructional approach used to make academic instruction
Instruction in English understandable to English language learners

(ELLS). In the sheltered classroom, teachers use physical
activities, visual aids and the environment to teach
vocabulary for concept development in mathematics,
science, social studies and other subjects.

11 | Structured The goal of this program is acquisition of English language
English skills so that the English language learner (ELL) can succeed
Immersion in an English-only mainstream classroom.

12 | Content-based This approach makes use of instructional materials, learning
English as a tasks and classroom techniques from academic content areas
Second as the vehicle for developing language, content, cognitive
Language and study skills. English is used as the medium of

instruction.

13 | Newcomer Newcomer programs are separate, relatively self-contained
Program educational interventions designed to meet the academic and

transitional needs of newly arrived immigrants. Typically,
students attend these programs before they enter more
traditional interventions (e.g., English-language development
programs, or mainstream classrooms with supplemental ESL
instruction).

14 | Other Program Student participates in an LEP program other than one

described.

15 | Refused Services | The student is determined to be eligible for LEP services and

services have been refused.

16 | No Services No LEP Services are offered by the district. NOTE: Under
Offered Title VI of the Civil Rights Act of 1964, which prohibits

discrimination based on race, color or national origin, a
school district is required by law to take steps to help LEP
students and ELLs overcome language barriers and to ensure
that they can participate meaningfully in the districts'
educational programs. A complete discussion of the law and
guidance is available at:
http://www.ed.gov/about/offices/list/ocr/ell/index.html
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Instructions
= Choose/enter the code that best represents the program in which the student
participates.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit at least one occurrence of this characteristic when you
submit the LEP component.

= |If you include multiple occurrences of this characteristic with the record, the first
submitted code will be identified as the primary program. Primary values are
indicated with a yellow star in the online form.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
When a student participates in multiple LEP programs, indicate the primary program by
reporting it first or by selecting the star beside it in the online entry form.
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Home Language

Characteristic System Name
PrimaryLanguage

Definition

The student’s primary or home language if a home language survey indicates that the
language of the home is not English or the student's primary language is not English.

Use
Because of No Child Left Behind legislation, we are required to track limited-English
proficient students, whether or not these students are receiving services funded by Title
I11 (federal) or Section 41 (state) funds.

Citation

Immigration and Nationality Act, 20 USC 6825; NCLB 20 USC 6917, 20 USC 6914

SRSD Reference
Field 75: Primary Language

Specification
List of values (choose from list)

= Use the three-character (alphabetic) language codes provided in the ISO 639-2 Codes
for the Representation of Language Names (http://www.loc.gov/standards/iso639-
2/php/code_list.php). These are the codes used by USED for reporting.

There are a number of languages that are not included on this list. Please follow the

directions below for reporting languages that do not appear on the 1SO 639-2 listing
of language codes.

o We provide collective language codes for languages where a relatively small
number of documents exist or are expected to be written, recorded or created.
The word "languages™ as part of a language name in the ISO 639-2 indicates
that this is a collective language code. Do not used a collective language code
when an individual language code is available.

o When a student's language is not included on the 1SO list of permitted codes,
please code the language as: "mis" [Miscellaneous Language (Uncoded)].

o Only use the code "und" (Undetermined) when the student's home language is
unknown or truly cannot be determined.

If you have any programmatic questions, please contact the Office of Education
Improvement and Innovation.
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Instructions
= Choose/enter the code that best represents the language spoken in the student's home.

= |f you enter anything other than one of the codes included in the list of language
codes provided in the ISO 639-2 Codes for the Representation of Language Names
list, the system will generate a file-level error and reject the file upon upload.

= You are required to submit at least one occurrence of this characteristic when you
submit the LEP component.

= |If you include multiple occurrences of this characteristic with the record, the first
submitted code will be identified as the primary language. Primary values are
indicated with a yellow star in the online form.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
When a student has multiple languages spoken in the home, indicate the primary
language first.
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Characteristic System Name
LEPEXxitReason

Definition

LEP Exit Reason

The reason that the student is no longer participating in a limited-English proficient

program.

Use

Because of No Child Left Behind legislation, we are required to track limited-English
proficient students, whether or not these students are receiving services funded by Title
I11 (federal) or Section 41 (state) funds.

Citation

NCLB, 20 USC 7012

SRSD Reference

Field 78: LEP Exit Reason

Specification

List of values (choose from list)

Code | Text Description
50 | Student scored in | On an assessment of English language proficiency, the
the proficient student scored in the proficient range.
range on the ELP
test
51 | Student left The student left school for a reason other than graduation.
school
52 | Parent request The parent/guardian requested that the student be removed.
53 | Student The student graduated from school.
graduated
54 | Other Student has left the program to participate in services
provided by another school program, such as special
education, for example.

Instructions

= Choose/enter the code that best represents the reason that the student is no longer
participating in the LEP program.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the characteristic LEP
Exit Date with a valid date.
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= |f this characteristic contains code "51", then the District Exit Status characteristic in
Entity Demographics must contain code "05"-"18", "20" or "21".

= |f this characteristic contains code "53", then the District Exit Status characteristic in
Entity Demographics must contain code "01"-"04", "40", "41" or "42".

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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LEP Exit Date

Characteristic System Name
LEPEXxitDate

Definition
The date (month, day, and year) that the student was no longer engaged in either a LEP or an
ESL program or service.

Use
Because of No Child Left Behind legislation, we are required to track limited-English
proficient students, whether or not these students are receiving services funded by Title
I11 (federal) or Section 41 (state) funds.

Citation

NCLB, 20 USC 7012; Perkins IV (P.L. 109-270)

SRSD Reference
Field 79: LEP Exit Date

Specification
Date (only); CCYY-MM-DD

Instructions
= The reported date must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<LEPExitDate>2010-04-16</LEPExitDate>

o The recommended format for entering a date online is MM-DD-CCYYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

LEP Exit Date: @ 04/16/2010 _tﬁ

= You are required to submit this characteristic when you submit the characteristic LEP
Exit Reason.

= You may not submit a future date in this characteristic.

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and reject the file upon upload.
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= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when entering through the online form, unless you are required to
submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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LEP Re-Entry Date

Characteristic System Name
LEPReEntryDate

Definition
The date (month, day and year) that the student became re-engaged in either an LEP or an
ESL program or service. This student has transitioned out of English-language
acquisition programs in the last two years, but was reclassified as LEP after transitioning.
The reason for the reclassification may be classroom performance, state test performance,
teacher recommendation, self-referral, parent request or other.

Use
No Child Left Behind legislation requires the tracking of limited-English proficient
students, whether or not these students are receiving services funded by Title 111 (federal)
or Section 41 (state) funds.

Citation

Elementary and Secondary Education Act of 2001 (NCLB), Title 11, Sec. 3123; Section
41 Instruction for Pupils of Limited English Speaking Ability; Immigration and
Nationality Act 3123; Perkins IV (P.L. 109-270)

SRSD Reference
Field 81: Date of Re-entry into LEP Program

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<LEPExitDate>2010-04-16</LEPExitDate>

o The recommended format for entering a date online is MM-DD-CCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

LEP Exit Date: @ 04/16/2010 j

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and will reject the file upon upload.
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= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when enter it through the online form, unless you are required to
enter it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
The date of re-entry must be after the last reported LEP Exit Date.
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Migrant Component

We use the Migrant component to collect data about students who are eligible for migrant
programs or services. The student may or may not be participating in any migrant programs or
Services.

In addition to the Migrant component, you may also need to include one or more of the following
components in records for students eligible for migrant programs or services:

. L
= Supplemental Nutrition Eligibility
= Migrant Curriculum Courses

Please refer to the applicable component details for additional information.

Characteristic Table

System Multi-

Data Type Sequence Expectation valued Max. Occurrences

Migrant Date 1 Required No 1
Qualifying
Move Date
Migrant List of 2 Required No 1
Funding Values
Source
Migrant Term List of 3 Required No 1

Values
Migrant List of 4 Optional Yes Unbounded
Instructional Values (1 per code)*
Services
Migrant List of 5 Optional Yes Unbounded
Support Values (1 per code)*
Services

*The schema rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for any record
containing more than the number listed.
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Select Component ~|| Add Component

Entity Demographics || Personal Demoaraphics || Migrant || FTE | Program Participation

’E’Migra_nlt Qualifying Move _ﬁ Q
Date: @
*Migrant Funding Source:® |Please Select hd
“MigrantTerm: @ Please Select |+
|:|6031—Reading;’Language Arts -
Migrant Instructional |:|6032—English (ESL) for LEP Students
Services: @ [ 6023-Mathematics
[ s024-Science ~

[J6041- Supporting Guidance/Counseling
[ds042-50cial work, Qutreach/Advocacy
[Js043-Prevention Education

[s044-Health v

Migrant Support Services: @

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You are required to submit the Migrant component for any student who has been identified as
eligible for instructional programs or support services under Title I, Part C Migrant Education
Program. A student younger than twenty-two (22) years of age is eligible for this program if
he/she meets each of the following criteria (per Sections 1309 and 1115(b)(1)(A) and 34CFR
200.40(c) and (e)):

= has not graduated from high school and does not hold a high school equivalency
certificate;

= isamigrant agricultural worker or a migrant fisher or has a parent, spouse, or
guardian who is a migrant agricultural worker or a migrant fisher;

= has moved within the preceding thirty-six (36) months to obtain, or to accompany or
join a parent, spouse, or guardian to obtain, temporary or seasonal employment in
agricultural or fishing work; and

= has moved from one school district to another.

For additional information about the Migrant Education Program, please refer to MDEs Migrant
Education Program Web page.

http://www.michigan.gov/mde/0,1607,7-140-6530 30334 38824---,00.html
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Reporting Summer and Reqular Term Data

The Migrant component schema does not allow you to submit multiple occurrences of the

component for each student. Therefore, forthe-currentschoolyear{2010-2011); report data for

students eligible for migrant programs as follows:

Report Regular Term data (programs and services the student participates in during
the regular school year) via the General (Fall, Spring and EQY) Collections.

Report Summer Term data (programs and services the student participated in during
2010 summer school) via the Student Record Maintenance Collection.

o Note: Report Summer term services in the 2010-2011 school year using the
following characteristics:

= MigrantRegularTermInstrServices
= MigrantRegularTermSupServices

NOTE: We will not be correcting the characteristic name issue identified in the
schemas for the 2009-2010 school year in the 2010-2011 schemas. We have corrected
the characteristic labels that are in the user interface. We are continuing to evaluate
options and will keep you informed if we find an acceptable solution that can be
implemented next year. Please keep in mind that XML requires using the exact name

specified.

Supplemental Nutrition Eligibility

Students who are eligible for the Migrant Education Program are also eligible for free milk
and/or meals through the Child Nutrition Program. Report these students with code "1" in the
SNE component via the SNE Collection. If the student is enrolled in your district after that
collection closes, you may submit the SNE component in the Student Record Maintenance
(SRM), Spring General or EOY General Collections.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Migrant Qualifying Move Date

Characteristic System Name
MigrantQualifyingMoveDate

Definition
The date (month, day and year) of the most recent move that qualifies the student for the
Migrant Education Program.

Use
CEPI and MDE use these data for NCLB and Migrant Education Program reporting.

Citation
School Aid Act, MCL 388.1606; NCLB, 20 USC 6394, 20 USC 6399

SRSD Reference
Field 84: Date of Qualifying Move

Specification
Date (only); CCYY-MM-DD

Instructions
= The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<MigrantQualifyingMoveDate>2009-07-18</MigrantQualifyingMoveDate >

o The recommended format for entering a date online is MM-DD-CCYYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

*Migrant Qualifying Move

n -
Date:@ 07/18/2009 S|

= You are required to submit this characteristic when you submit the Migrant
component.

= If you enter anything other than a date in this characteristic, the system will generate a
file-level error and will reject the file upon upload.

= The reported in this characteristic must be after the student's Date of Birth (Personal
Core component). The system will generate an error if the submitted date is before
the student's birth date. (Migrant Qualifying Move Date > Date of Birth)
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= The system will generate a warning if the reported date is not within thirty-six (36)
months of the date reported in:

o Ongoing collections: the characteristic As Of Date, which you submitted in
the Student Record Maintenance component.

o Single Certification collections: the characteristic Date of Count, which you
submitted in the Entity Demographics component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Submit course data for migrant students within ten (10) days of their enrollment in or exit
from your district. Please refer to the Migrant Curriculum Courses sections of the

manual for additional details.
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Migrant Funding Source

Characteristic System Name
MigrantFundingSource

Definition

Type of funding under which this student is eligible to receive programs or services.

Use

CEPI and MDE use these data for NCLB and Migrant Education Program reporting.

Citation

School Aid Act, MCL 388.1606; NCLB, 20 USC 6394, 20 USC 6399

SRSD Reference
Field 89: Funding for Service/Program

Specification
List of values (choose from list)

Code | Text | Description

1 Title | Part A Student is eligible to receive services/programs fully or
partially supported with funds from Title | Part A-
Education for the Disadvantaged.

2 Title | Part C Student is eligible to receive services/programs fully or
partially supported with funds from Title | Part C-Migrant
Education Program.

3 Both Title | Part | Student is eligible to receive services/programs fully or

Aand Part C partially supported with both Title I funding sources.

Instructions
Choose/enter the code that represents the type of funding used for the student's

program and/or service.

If you enter anything other than one of the codes listed, the system will generate a
file-level error and will reject the file upon upload.

You are required to submit this characteristic is required when you submit the

Migrant component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson

517

SittersonE@michigan.gov

-335-0352
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Migrant Term

Characteristic System Name
MigrantTerm

Definition
The portion of the year during which the student was eligible for the Migrant Education
Program.

Use

These data are used for NCLB and Migrant Education Program reporting.

Citation
School Aid Act, MCL 388.1606; NCLB, 20 USC 6394, 20 USC 6399

SRSD Reference
None

Specification
List of values (choose from list)

Code | Text Description
1 Regular The student was eligible during the regular school
year/program year.
2 Summer The student was eligible during the summer or

intersessions, or received home-based instruction.

Instructions
= Choose/enter the code that represents the timeframe being reported.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and will reject the file upon upload.

= You are required to submit this characteristic when you submit the Migrant
component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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Migrant Instructional Services

Characteristic System Name
MigrantRegularTermInstrServices

Definition
Educational activities for preschool-aged children and instruction in elementary and
secondary schools, in which the student participates that are paid for (in whole or in part)
with MEP funds (e.g., tutoring before and after school).

Use
CEPI and MDE use these data for NCLB and Migrant Education Program reporting.

Citation
School Aid Act, MCL 388.1606; NCLB, 20 USC 1070, 20 USC 6315

SRSD Reference
Field 85: Regular Term Instructional Services and Field 87: Summer Term/Intersession
Instructional Services

Specification
List of values (choose from list)
Code | Text Description

6031 | Reading/Language Arts | Instructional program designed to improve the
student's reading or language arts skills.

6032 | English (ESL) for LEP | Instructional program designed to improve the

Students student's English language skills.

6033 | Mathematics Instructional program designed to improve the
student's mathematics skills.

6034 | Science Instructional program designed to improve the
student's science skills.

6035 | Social Studies Instructional program designed to improve the
student's social studies skKills.

6036 | Vocational/Career Instructional program designed to improve the
student's vocational or career skills.

6037 | Other Instructional program designed to improve the
student's skills not covered in another category.

Instructions
= Choose/enter the code that represents program in which the student participates.
Include only those instructional services provided in whole or in part with Migrant
Education Program (MEP) funds.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and will reject the file upon upload.
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= This characteristic is optional. However, you must report all programs in which the
student participates that are paid for in whole or in part with MEP funds.

= You may submit this characteristic up to seven (7) times within the Migrant
component when the student participates in multiple services. [NOTE: The schema
rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for
any record containing more than seven.]

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when enter it through the online form.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Use this characteristic for reporting both regular and summer term instructional
Services.
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Migrant Support Services

Characteristic System Name
MigrantRegularTermSupServices

Definition
Educationally related activities provided to the student that are paid for (in whole or in
part) with Migrant Education Program (MEP) funds (i.e., advocacy for migrant children;
health, nutrition and social services for migrant families; necessary educational supplies;
transportation).

Use
These data are used for NCLB and Migrant Education Program reporting.

Citation
School Aid Act, MCL 388.1606; NCLB, 20 USC 1070, 20 USC 6315

SRSD Reference
Field 86: Regular Term Support Services and Field 88: Summer Term/Intersession
Support Services

Specification
List of values (choose from list)

Code | Text | Description
6041 | Supporting School-based counseling services, referrals to
Guidance/Counseling community agencies.
6042 | Social Work, School-based social work services, collaboration
Outreach/Advocacy with community agencies, school-based student
groups.

6043 | Prevention Education Summer programs, school-based student
programming targeting nutrition, alcohol, smoking
drug use, gang participation.

6044 | Health School-based and summer programs targeting
nutrition, fitness.

6045 | Dental School-based or summer program dental checks,
emergency dental care, community agency referral.

6046 | Eye Care School-based and summer vision checks,
emergency repair, glasses.

6047 | Pupil Transportation Summer program participation for certified migrant
students.

6048 | Other School-based service or summer program for

certified migrant students that does not fall within
one of the other categories.
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Instructions
= Choose/enter the code that represents the service provided to the student. Include only
those support services provided in whole or in part with Migrant Education Program
(MEP) funds.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and will reject the file upon upload.

= This characteristic is optional. However, you must report all support services
provided to the student that are paid for in whole or in part with MEP funds.

= You may submit this characteristic up to eight (8) times within the Migrant
component when the student receives multiple services. [NOTE: The schema rules
allow you to upload the file with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate record-level errors for
any record containing more than eight.]

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when entering it through the online form.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Use this characteristic to report both regular and summer term instructional services.
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Migrant Curriculum Courses Component

We use the MSDS Migrant Curriculum Courses component to collect the migrant student course
information via the Student Record Maintenance Collection. According to federal rules, when a
student who is eligible for migrant services (whether or not he/she is actually participating in
services) enrolls in a district, the curriculum/course enrollment information must be submitted to
the federal Migrant Student Information Exchange (MSIX) system within ten school days.
Likewise, when a migrant student exits a district, you must update the student's
curriculum/course data within ten school days.

The MSDS interfaces with the Migrant Education Database System (MEDS) to meet these
federal reporting requirements. MEDS will send information to MSDS about a student's migrant
program enrollment and exit (not necessarily the same as the district enrollment/exit). Data
collected in MSDS will automatically update into MEDS on a nightly basis. MEDS will then
transmit data to MSIX as required.

Characteristic Table

Multi-
valued

Max.
Occurrences

System
Expectation

Data Type Sequence

Subject Area Code List of Values 1 Required No 1
Course Identifier Numeric Text 2 Required No 1
Code
Local Course ID Text 3 Required No 1
Local Course Title Text 4 Required No 1
Course Type List of Values 5 Required No 1
Course Section List of Values 6 Required No 1
Academic Year List of Values 7 Required No 1
Term Type List of Values 8 Required No 1
Clock Hours Decimal 9 Conditional No 1
Grade to Date Whole Number 10 Conditional No 1
Credits Granted Decimal 11 Conditional No 1
Final Grade Text 12 Conditional No 1
Completion Status List of Values 13 Required No 1

Student Recerd Maintenance | Entity Demegraphics | Personal Demographics | Courses

o

*Subject Area Code:@ |P\ease Select j

*Course Identifier Code: @ I—

*Local Course Id:@ I—

*Local Course Title: @ I—

*Course Type:@ |P\aase Select j

“Academic Year:@ m

*Course Section: @ Im

“Term Type: & Please Select

Clock Hours:@ I—

Grade to Date:@ I—

Credits Granted: @ I—

Final Grade: @ IW

*Completion Status: @ |D\ease Select j
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Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You must submit the Migrant Curriculum Courses component when a student identified as
eligible for migrant services enrolls in or exits from your district. (Please refer to the Migrant
component section for additional information about migrant eligibility.) You may also submit
this component when there are updates to the student's course status, such as at the end of a
marking period, or if a student drops or adds a course. At the end of the school year, you must
also update the student's status to show his/her final disposition in all reported courses for the
year.

The Migrant Curriculum Courses component is multi-valued, meaning you may submit it

multiple times per student record. Each occurrence of this component contains the information
for one course in which the student is enrolled.

Whom Do We Report?

You are required to report any public school student identified and certified as eligible for
migrant services, regardless of an entity's participation in the federally funded Migrant Education
Program.

Enroll students who have not yet been enrolled by your district but have been identified from the
MEDS system as enrolled as migrants with the appropriate district enrollment information.

When Do We Report?

The MSDS Student Record Maintenance Collection is open all year, so you can update your
student participation and curriculum data at any time. Migrant programs and districts serving
migrant students are required to submit student course work data within ten (10) business days of
the student's entry into the migrant system and within ten (10) business days of the time the
student exits the migrant program. Each district user must submit the final disposition of all
reported courses for the year in the MSDS for these students no later than ten (10) business days
after the end of the school year.

NOTE: If you have previously submitted data for the final disposition of a course, you do not
need to submit those data again.
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For Example:

If you have submitted a Migrant Curriculum Course component at the end of January
with the data for a course that the student enrolled in and completed during the first
semester, you do not need to submit those data again at the end of the school year.
Submit any other courses in which the student participated for which you have not
reported a final disposition in Migrant Curriculum Course components at the end of the
school year.

Once you have submitted and certified a student's course data in MSDS, you do not need to
submit a new record for him/her until there is a change in the student's status (e.g., the student
completes, drops a course, adds a course or exits your district). When exiting a migrant student
from your district, whether via the Student Maintenance or a General (Fall, Spring or EQY)
collection, you are required to submit the final disposition of all courses in the Migrant
Curriculum Courses component through the Student Record Maintenance Collection within ten
(10) business days of that district exit.

How Does the MSDS Relate with Other Migrant Systems?

The MEDS periodically submits a file to the MSDS of all students currently designated as
enrolled as migrant or exited from migrant in the MEDS. This will populate a user's "To Do" list
(list of items that require action by a user) in the MSDS. Migrant curriculum course data will be
added or updated in the MSDS through file upload or online data entry. The added or updated
information will be transferred to MEDS on a nightly basis. MEDS will then transmit data to the
federal MSIX system according to their requirements.

For more information about MSIX and migrant services, please refer to the USED Migrant
Student Records Exchange Initiative Web page, or to the MDE Migrant Education Program Web

page.

What Isa " To Do" List?

A "To Do" list in the MSDS is a roster of items that may require action by a user. For migrant
curriculum reporting, the MEDS submits a file nightly to the MSDS of all students currently
designated as enrolled as migrant or exited from migrant in the MEDS. If migrant program
participation or curriculum data have not already been reported for these students, an item(s) will
be added to the list. The "To Do" due dates are generated based on 10 business days from when
MEDS submits an enrollment or exit record to MSDS. They are not generated based on the
actual enrollment or exit dates submitted by MEDS.

Most items on the list may only be removed by the system once the appropriate data has been
certified in the MSDS. The "To Do" list is meant to aid users in actions that may need to be
taken with regard to specific student data; it is not meant to be all inclusive. Some users will
have the ability to add items to their "To Do" list. These items, as well as a few others, may be
deleted from the list by the users. Please refer to the MSDS District User Training Manual for
additional information about how to use the "To Do" list feature.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Subject Area Code

Characteristic System Name
SubjectAreaCode

Definition
This is the two-digit code for the subject area of the course.

Use
MDE uses these data to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
List of values (choose from list)

Code Text Description

Codes for students in kindergarten through eighth grade.

90 Computer and Academic subject area related to computer or
Information information sciences.
Sciences

91 English Language | Academic subject area related to English language and
and Literature literature.

92 Mathematics Academic subject area related to mathematics.

93 Life and Physical Academic subject area related to life or physical
Sciences science.

94 Social Sciences and | Academic subject area related to social science or
History history.

95 Fine and Academic subject area related to the fine or
Performing Arts performing arts.

96 Foreign Language | Academic subject area related to foreign language and
and Literature literature.

98 Physical, Health Academic subject area related to physical, health or
and Safety safety education.
Education

99 Miscellaneous — Academic subject area, taught at the elementary
elementary level school level, not represented in any other category.
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| Text

Description

Codes for students in sixth through twelfth grades.

01 English Language | Academic subject area related to English language and
and Literature literature.

02 Mathematics Academic subject area related to mathematics.

03 Life and Physical Academic subject area related to life or physical
Sciences science.

04 Social Sciences and | Academic subject area related to social science or
History history.

05 Fine and Academic subject area related to the fine or performing
Performing Arts arts.

06 Foreign Language | Academic subject area related to foreign language and
and Literature literature.

07 Religious Academic subject area related to religion or theology.
Education and
Theology

08 Physical, Health Academic subject area related to physical, health or
and Safety safety education.
Education

09 Military Science Academic subject area related to military science.

10 Computer and Academic subject area related to computer or
Information information sciences.
Sciences

11 Communication Academic subject area related to communications or
and Audio/Visual A/V technology.
Technology

12 Business and Academic subject area related to business or marketing.
Marketing

13 Manufacturing Academic subject area related to manufacturing.

14 Health Care Academic subject area related to health care.
Sciences

15 Public, Protective Academic subject area related to public, protective and
and Government government services.
Service

16 Hospitality and Academic subject area related to hospitality and
Tourism tourism.

17 Architecture and Academic subject area related to architecture and
Construction construction.

18 Agriculture, Food Academic subject area related to agriculture, food and
and Natural natural resources.
Resources

19 Human Services Academic subject area related to human services.

20 Transportation, Academic subject area related to transportation,
Distribution and distribution and logistics.
Logistics
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Code Text Description

21 Engineering and Academic subject area related to engineering and
Technology technology.
22 Miscellaneous Academic subject area not represented in any other
category.

Refer to Appendix B: Migrant Curriculum Course Coding Information and to the The
Secondary School Course Classification System: School Codes for the Exchange of Data
(SCED) manual published by the U.S. Department of Education, National Center for
Education Statistics (NCES) for more information about subject areas and coding.

NOTE: Students in grades six through eight, or in an ungraded special
education setting (Grade or Setting = **14'") may be submitted with either
elementary or secondary level subject codes. Generally, these students will be
enrolled in elementary-level courses, however some students may be taking more
advanced courses and would then be reported using the secondary-level codes.

Instructions
= Choose/enter the code that represents the subject area being reported.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= If you enter anything other than one of the NCES SCED codes (01-22) for a student
in grades nine through twelve (Grade or Setting = "09", "10", "11" or "12"), the
system will generate a file-level error and reject the file upon upload.

= |f you enter anything other than one of the state course codes (90-99) for a student in
grades kindergarten through five (Grade or Setting = 00" — "05"), the system will
generate a file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Migrant
Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Enter the two-digit code for the course based on the subject area and the student's
grade/setting.
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Course ldentifier Code

Characteristic System Name
CourseldentifierCode

Definition
The three-digit identifier code that distinguishes the course from others within the subject
area.

Please refer to The Secondary School Course Classification System: School Codes for the
Exchange of Data (SCED) manual published by the U.S. Department of Education,
National Center for Education Statistics (NCES) secondary-level course descriptions. A
state-assigned code for elementary-level courses must be used for students in
kindergarten through fifth grade. Students in grades six though eight may be reported
with either elementary- or secondary-level courses. (See also Appendix B: Migrant
Curriculum Course Coding Information.)

Use
MDE uses these data to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
List of values (choose from list)

State-Assigned Course Codes for Elementary Grades

Code Grade Level
000 Kindergarten

001 First grade

002 Second grade

003 Third grade

004 Fourth grade

005 Fifth grade

006 Sixth grade

007 Seventh grade

008 Eighth grade

This manual is for the 2010-2011 School Year Page 284 of 465
Version 1.0, published 09/08/2010


http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2007341
http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2007341

Michigan Student Data System (MSDS)/Collection Details

Course Codes for Secondary Grades

The Secondary School Course Classification System: School Codes for
the Exchange of Data (SCED) manual is published by the U.S.
Department of Education, National Center for Education Statistics
(NCES). This manual provides the codes needed to complete both the
Subject Area Code and the Course Identifier Code characteristics in the
Migrant Curriculum Collection. The first two digits of the SCED Course
Description Code are the Subject Area Code and the last three digits are
the Course Identifier Code. The manual also provides descriptions of
each course. It is available to order or view online through the NCES
Web site http://www.nces.ed.gov or it may be ordered by calling, toll
free, 1-877-4ED-PUBS.

Instructions

Choose/enter the code that distinguishes the course from others within the subject
area being reported.

If you enter anything other than one of the NCES or state-assigned course codes, the
system will generate a file-level error and reject the file upon upload.

If you enter anything other than a valid secondary-level course code (NCES/SCED
code) when the reported Subject Area Code is a secondary-level code ("01"-"22"), the
system will generate an error.

If you enter anything other than a valid elementary-level course code (state-assigned
code "000-008") when the reported Subject Area Code is an elementary-level code
("90"-"96", "98" or "99"), the system will generate an error.

You are required to report this characteristic when you submit the Migrant
Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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Local Course ID

Characteristic System Name
LocalCourselD

Definition
The local school district course code for the class to which the student is assigned.

Use
This allows a district to send updates for specific courses (e.g., interim grade, followed by
final grade). MDE uses these data to populate the USDOE MSIX system.

Citation

Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
Free Form Text; accepts both alpha and numeric characters.
o Minimum length: 1
o Maximum length: 250

Instructions
= Enter the local code that represents the course being reported.

= You are required to submit this characteristic is required when you submit the
Migrant Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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Local Course Title

Characteristic System Name
LocalCourseTitle

Definition
The local school district course name for the class to which the student is assigned.

Use
MDE uses these data to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
Free Form Text; accepts both alpha and numeric characters.
o Minimum length: 1
o Maximum length: 250

Instructions
= Enter the name assigned by the district that represents the course being reported.

= You are required to submit this characteristic when you submit the Migrant
Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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Course Type

Characteristic System Name
CourseType

Definition
The two-digit code for the course type.

Use
MDE uses these data to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
List of values (choose from list)
Code | Text Description
A course providing instruction (in a given
01 | Regular (Default) subject-matter area) that focuses primarily on
general concepts for the appropriate grade level.

An advanced-level course designed for students

02 | Honors who have earned honors status according to
educational requirements.

03 Pre-Advanced A course in preparation to admission to an AP
Program.

An advanced, college-level course designed for
students who achieve a specific level of academic
04 | Advanced Placement performance. Upon successful completion of the
course and a standardized Advanced Placement
examination, a student may receive college credit.

A program of study, sponsored and designed by
the International Baccalaureate Organization, that

05 | International Baccalaureate leads to examinations and meets the needs of
secondary students between the ages of 16 and 19
years.

06 | Not Applicable There is no course type.

0007 | Other The course type does not fall within one of the
other categories.
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Instructions
= Choose/enter the code that represents the type of course being reported.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and the reject the file upon upload.

= If you enter a code that is not applicable to the grade or setting in which the student is
reported, the system will generate an error. The following table shows the grade or
setting codes for each Course Type code:

Code Course Type Grade or Setting Codes
01 Regular Applicable for all grades or settings.
02 Honors Applicable for grades 09-12.
03 Pre-Advanced Applicable for grades 08-12.
04 Advanced Placement Applicable for grades 09-12.
05 International Baccalaureate Applicable for grades 09-12.
06 Not Applicable Applicable for all grades or settings.
00 Other Applicable for all grades or settings.

= You are required to submit this characteristic when you submit the Migrant
Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Enter the appropriate code based on the course type and grade that you reported for the
student.
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Academic Year

Characteristic System Name
Academic Year

Definition
The academic year in which the student last attended the course.

Use
MDE uses these data to populate the USDOE MSIX system..

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
List of values (choose from list)
Code | Text Description
2007-2008 School Year | The academic year beginning July 1, 2007, and
ending June 30, 2008.

2008-2009 School Year | The academic year beginning July 1, 2008, and
ending June 30, 2009.

2009-2010 School Year | The academic year beginning July 1, 2009, and
ending June 30, 2010.

2010-2011 School Year | The academic year beginning July 1, 2010, and
(Default) ending June 30, 2011.

Instructions
= Choose/enter the years that represent the academic year you are reporting.

= |f you enter anything other than one of the values listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Migrant
Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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Characteristic Tip
Enter the academic year in which the student last attended the course.
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Course Section

Characteristic System Name
CourseSection

Definition
The two-digit code for the course section being reported.

Use
MDE uses these data to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
List of values (choose from list)

Code Text Description

01 Full Year The course period is a full academic year.

The first of two equal segments into which
the course is divided.

The second of two equal segments into which
the course is divided.

02 Section A

03 Section B

Instructions
= Choose/enter the code that represents the course section you are reporting.

= If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Migrant
Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov
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Term Type

Characteristic System Name
TermType

Definition
The four-digit code for the instructional cycle during which the course is provided.

Use
These data are used to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
List of values (choose from list)

Code Text Description

0827 | Full school year | A regular school term consisting of no major
subdivision of time segments. It usually begins in the
late summer or early fall and ends in late spring or
early summer.

0828 | Semester The academic year consists of two sessions called
semesters with about 15 weeks for each semester of
instruction.

0829 | Trimester An academic year consisting of three terms of about
15 weeks each.

0830 | Quarter The academic year consists of three sessions, called

quarters, of about 12 weeks each. The range may be
from 10 to 15 weeks as defined by the institution.
There may be an additional quarter in the summer.

0831 | Quinmester The academic year consists of five equal segments.
0832 | Mini-term A school term which is shorter than a regular session.
0833 | Summer term A summer term occurs only in a school that operates

under a traditional-calendar school year; it is the
period of time when the regular term of the school
year is not in session.

0834 | Intersession For schools on a year-round calendar, an intersession
term is one of the periods throughout the year when
the school (or part of the school) is not in session or
does not provide the annual instruction analogous to
the traditional school-year regular term.
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Code Text Description
0835 | Long session A term within the academic year that is longer than a

semester but shorter than a full school year.

0837 | Twelve month An educational program that operates throughout the
year.

9999 | Other A school term which does not fall into any other
category listed.

Instructions
= Choose/enter the code that represents the type of term that you are reporting.

= |f you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

= You are required to submit this characteristic when you submit the Migrant
Curriculum Courses component.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Enter the four- digit code for the instructional cycle during which the course is provided.
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Clock Hours

Characteristic System Name
ClockHours

Definition
The number of completed clock hours (instruction) to date for the course being reported
which the student has not completed or for which credit has not been granted.

Use
MDE uses these data to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
Decimal number data type with a fixed-length format: NNNN.NN
o Minimum length: 0
o Maximum length: 4
o Minimum value: 0 (leading zeros not accepted)
o Maximum value: 1080

Instructions
= When the student has not completed, or received credit for, this course, enter the
number of clock hours the student has completed.

= |f you enter anything other than a decimal or whole number, the system will generate
a file-level error and reject the file upon upload.

= |f you enter a value greater than 1080, the system will generate a file-level error and
reject the file upon upload.

= You must report clock hours when you submit a value in Grade to Date.

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave this
characteristic blank when you enter it through the online form, unless you are
required to enter it by other business rules.
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State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Only report clock hours when the student has not completed the course or is not currently

receiving credit.
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Grade to Date

Characteristic System Name
GradetoDate

Definition
The percentage (rounded to the nearest whole number) of student performance for the
grade-to-date the student has completed at the time of withdrawal from the course.

Use
CEPI and MDE use these data are used for federal reporting requirements.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
Whole number (integer) data type, format: NNN
o Minimum length: 0
o Maximum length: 3
o Minimum value: 0
o Maximum value: 100

Instructions
= When the student has not completed, or received credit for, the course, enter the
percentage (rounded to the nearest whole number) of student performance for the
grade-to-date the student has completed at the time of withdrawal for the course that
you are reporting.

= You must include the Grade to Date when you report the student as exiting the
operating district (district exit state <> 19) and do not submit a final grade, otherwise
the system will generate a record-level error and reject the file upon upload.

= If you enter anything other than a whole number, the system will generate a file-level
error and reject the file upon upload.

= |If you enter a value greater than 100, the system will generate a file-level error and
reject the file upon upload.

= You must submit this characteristic when you report the code "WE" in the
characteristic Completion Status and the student is eligible for migrant services.
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=  \When Completion Status contains code "AU", then you must not submit Grade To
Date.

= Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to enter it by other business rules.

State Of Michigan Contact
Michigan Department of Education
Office of Field Services, Special Populations Unit
Evelyn Sitterson
517-335-0352
SittersonE@michigan.gov

Characteristic Tip
Only report the grade-to-date when the student has not completed the course or is not
currently receiving credit.
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Credits Granted

Characteristic System Name
CreditsGranted

Definition
The Carnegie unit credits granted to a student for completing the course or section of a
course being reported. A course meeting every day for one period of the school day over
the span of a school year offers one Carnegie unit. Thus, a Carnegie unit is a measure of
"seat time" rather than a measure of attainment of the course objectives. Credit for a
given course can vary from school district to school district.

Use
MDE uses these data to populate the USDOE MSIX system.

Citation
Section 1308(b) of The Elementary and Secondary Education Act (ESEA) of 1965, as
amended by The No Child Left Behind (NCLB) Act of 2001.

SRSD Reference
None

Specification
= Decimal number data type with a fixed-length format: N.NN
o Minimum length: 1
o Maximum length: 4
o Minimum value: 0.00
o Maximum value: 9.99

Instructions
= When the student has completed and received credit for the course, enter the Carnegie
units the student is receiving for completing the course (e.g., 1.0, 0.50, 0.33, 0.25,
0.20).

=  \When Completion Status contains code "AU", then you must not submit Credits
Granted.

= When you report the student in grades nine to twelve, you must include Credits
Granted when:

o Grade To Date is reported, or

o Final Grade is reported.

= If you enter anything other than a decimal or